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Sterling Montessori Academy and Charter School follows all
CDC and DHHS guidelines and requirements. This may, at
times, alter the usual policies and procedures in place.

The mission of Sterling Montessori is to create a diverse
educational community, grounded in the Montessori
philosophy and teaching practices, that fosters curiosity,
creativity, and critical thinking in its students. We strive to
empower each student to become life-long learners who
respect themselves, others and their environment.
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Qur Mission Statement

The mission of Sterling Montessori is to create a diverse educational community, grounded in the Montessori
philosophy and teaching practices, that fosters curiosity, creativity, and critical thinking in its students. We strive
to empower each student to become life-long learners who respect themselves, others and their environment.

Ed ti l Sterling Montessori follows the philosophy and teaching practices based on the
ucationa ; ) : .
Ph.l h Montessori Method developed by Dr. Maria Montessori (1870- 1952). Montessori
ﬂ)p_y education emphasizes learning through all five senses.

Children learn at their own pace with a goal of nurturing a natural desire for
knowledge, understanding, and respect. A child’s work at Sterling Montessori is an
exciting process of discovery leading to concentration, motivation, self- discipline,
and a love of learning.

Montessori classrooms have three-year multi-age groups (ages 3-6, 6-9, 9-12,
and 12-15) together, forming communities in which the older children
spontaneously share their knowledge with the younger children. The Montessori
method of education is a child-centered educational approach based on
scientific observations of children. Children develop physically, socially,
emotionally and cognitively in order to thrive in the real world.

Guiding Principles

Sterling Montessori...

e nurtures in its children a lifelong love of learning and respect for themselves and others, in a peaceful
environment

» follows the philosophy and curriculum of Maria Montessori as the cornerstone of the educational programs.
The Montessori curriculum s scientifically based and meets the requirements of the North Carolina
Department of Public Instruction (NCDPII) and the Office of Charter Schools

e has an aesthetically pleasing campus and is an interactive extension of the classroom by offering a
prepared and sustainable environment for children

e has prepared environments that are developmentally appropriate and provide hands-on learning, freedom
of choice, a mixed-age classroom, the absence of rewards and punishments, uninterrupted work periods,
and individualized instruction that supports each child’s growth

» views diversity as a strength where every individual is welcomed, treated with respect, and supported in their
own educational journey. Our diverse population is celebrated and enriches our students’ cultural education
so that they learn to value differences and listen respectfully to a variety of ideas as a step towards
supporting a more peaceful world

e understands that to follow a child with learning differences might require additional expertise and
implementing a specialized learning plan in addition to the Montessori curriculum )

e is a community where the voices of children, parents, and staff are valued and all members are active
participants in Creating an ideal learning environment for all

e in pursuit of our mission and goals, is a financially sustainable institution, whose leadership models
transparency, accountability, and professionalism for its staff

Vision
Sterling Montessori is a model charter school that demonstrates how the Montessori Method
and a commitment to academic excellence helps students reach their full potential. We
envision a sustainable, accessible, and diverse institution that graduates thriving students
who are engaged in lifelong learning and are empowered to become positive, contributing
members of their immediate and global communities.




HISTORY OF STERLING MONTESSORI

In 1989, Andrea Faurot and Charles Uzzell founded the Cary Montessori School, which served children ages 3-6 years
old. After several site changes to accommodate growth, the school settled into a building at 201 High House

Road in Cary. As parents/guardians began requesting additional grades, a temporary site was selected to
accommodate elementary children. The current campus was built in 1997.

In 1997 the state of North Carolina approved the first group of charter schools. Thanks to a generous contribution by
Laura Holland Uzzell (LHU), the Sterling Montessori Charter was granted by the state in the spring of 1997. We held our
first attendance lottery in April of that year. The school served approximately 200 children in its first year as a
combination academy and charter school.

Sterling Montessori Academy is...

» an American Montessori Society (AMS) Member school. Sterling Montessori follows the
AMS educational guidelines.

¢ licensed bg the State of North Caroling, Division of Child Development and Early
Education, as a childcare and preschool facility.

¢ a full day, Montessori preschool program which offers an optional summer camp.
e overseen by the LHU Board of Directors, a hon-profit organization.
e committed to offering parent education in Montessori methods and philosophies.

Sterling Montessori Charter School is...

e an AMS (American Montessori Society) Member school. Sterling Montessori follows the AMS
educational guidelines.

e a full day, ten-month, Montessori kindergarten, elementary and middle school educational
program.

e chartered by the State of North Carolina as a public charter school. Sterling Montessori meets or
exceeds all North Carolina State Standards.

e overseen by the LHU Board of Directors, a hon-profit organization.

e committed to offering parent education in the Montessori method and philosophies.

LHU Board

The LHU Board meetings are open to the public. A community comment section is an item on the agenda,
and anyone is welcome to address the Board. Advance notice is appreciated, but not required. In the interest
of time management, the President of the Board reserves the right to limit the time granted to each individual,
so that the regularly scheduled Board business can be conducted. For more extensive discussions, including
those where a Board decision is requested, please contact the LHU board to request time on the agenda. If
you would like to contact individual board members, please visit Sterling’s website for board members
contact information.

The LHU Board welcomes anyone who is interested in serving on the board to submit a letter of interest and
resume or curriculum vitae to the President of the Board, president@lhuf.org, for consideration.

PARENT, FACULTY, STUDENT ASSOCIATION (PFSA)

The Parent, Faculty, Student Association (PFSA) is a very important part of Sterling Montessori. The PFSA
strives to support the students, teachers and staff of the Sterling Montessori community, with the goal of
enriching the children's Montessori education. Parents/guardians volunteer time and talents and, working with
Sterling’s Development Director, raise funds to support various programs. To stay informed and connected,
visit Sterling's Parent, Faculty, Student Association page located on Sterling’s website.

Learn about our monthly meetings, get event reminders, and remain up-to- date on Sterling-related topics.

School Structure

Our school consists of two separate educational entities. The Academy serves preschool children ages 3-5
and is a tuition-based program. The Charter School serves children ages 5-14, which includes Kindergarten

through 8th grade.
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STEWARDSHIP

Sterling's Strategic Plan outlines the importance of stewardship to support growth and sustainability through strong
development and public relations in order to meet the long term needs of the community. As a charter school, our operating
budget relies not just on federal and state support, but also the generous donations of our community, both individual and
corporate. Throughout the school year, there will be many opportunities for all to get involved in raising funds for school-wide
initiatives and classroom projects. Working with both the Development Office and PFSA, donations can be made in time, money,

in-kind gifts, stock donations, corporate partnerships/sponsorships and more! We thank you in advance for your development
partnership.

Our complete Donated Stock Policy (Page 36) can be found in the Policies section of this handbook.

CURRICULUM AND EVALUATION

Sterling Montessori’s curriculum is based on the philosophy of Maria Montessori. Sterling Montessori meets and exceeds state
and national standards in all curricular areas. Teachers evaluate student progress through careful and constant observation,
one cornerstone of the Montessori Method. This allows each student’s education to be individualized.

MULTI-TIERED SYSTEM OF SUPPORTS (MTSS),

MTSS stands for Multi Tiered System of Supports. It is a framework, a way of thinking, a mindset through which we can
highlight student needs, risks and opportunities and then identify the next steps to employ in service to the student.
MTSS is used to provide targeted support to struggling students. It focuses on the “whole child.” MTSS supports
academic growth and achievement, behavioral growth and development, social and emotional needs and absenteeism. It
is an integrated continuum that is varied, differentiated, organized and child centered. Students fluidly move between a
seamless support system.

It is a data-based problem-solving process to make educational decisions regarding student outcomes across levels,
content areas and tiers. It is a Four Step Problem Solving Rubric:

1. Defining goals and objectives- What is the problem?
2. ldentification of obstacles- Why is it occurring?
3. Developing an evidence-based plan and strategies to meet goals- What are we going to do about it?

4. An evaluation plan to monitor effectiveness- Is it working?

WHO IS IN MTSS?

All students are considered to be in Tier One of the Multi-Tiered System of Support where high fidelity
Montessori curriculum and instruction are the core focus.

SECTION 504

Section 504 of the Rehabilitation Act of 1973 and the ADA Amendments ACT of 2008 prohibits discrimination against
students and employees on the basis of a disabling condition. All individuals determined to have a disability are
protected by this law. 504/ADA cases in schools involve students who are not found to be in need of special education,
but, instead, have various types of diagnosed physical or mental impairments that are shown to substantially limit one
or more of the student’s major life activities. These activities include, but are not limited to, areas such as learning,
concentration, walking, seeing, breathing, hearing, lifting, bending, and performing manual tasks.

Additionally, the major life activities include the operation of “major bodily functions/systems” such as the immune,
neurological, or respiratory system. Review Board Policy: Nondiscrimination on the Basis of Disabilities for issues of
concern.

If you are new to our school and your child has a 504 Plan, please contact our 504 Coordinator in order to share and
discuss their plan.

HOW DO WE PROGRESS MONITOR AND ASSESS ALL STUDENTS?

e Daily Observations - Formal and Informal

e Montessori Three-Period Lessons with Materials

e Easy CBM for Reading and Math

¢ Moby Max for Reading and Math

e Beginning of Grade (BOG), End of Grade (EOG) and End of Course (EOC) Tests




Any new student enrolled in Sterling Montessori’s Charter School will have a Primary Language Survey filled out for them
by their parent/guardian. If a language other than English is listed on the survey, then the student will be administered
an English Language screener (W-APT) within the first 30 days of the school year. The screener will assess whether the
child is identified as an Multilingual Learner. If the student is identified as an Multilingual Learner (ML), the teachers will
work with the child in the areas of listening, speaking, reading, and writing and how they relate to the English Language.
The teacher and ML Coordinator will create an ML Plan for the student which will focus on specific areas of English
Language development and skills for the school year. This plan will be shared with the parents/guardians. ML Learners
are administered the ACCESS test in late February/early March to assess their English language skills. The results of this
test determine if a student remains an ML or exits the program. The school receives the ACCESS scores at the end of
May/early June. Once scores are returned, they are shared with the teachers and parents/guardians. If a child is exited
from the ML program, they are monitored over a 2 year period to be sure they are being successful within their
classroom and are solid with their understanding and usage of the English Language.

All 3rd Grade students must take the BOG Reading Assessment which must
be administered within the first fifteen days of the new school year.

Individual progress is monitored by each teacher. This helps inform lesson planning based upon a student’s
mastery of skills. Progress is reported to parents/guardians four times a year; two of these are shared during
fall and spring conferences with parents/guardians, and progress reports are sent home in January and June.

All students in grades 3 through 8 must take state-mandated EOG tests in math and reading each year.
These tests are administered during the last 10 days of the school year. Students in grades 5 and 8 will also
take a science EOG. Students who take NC Math | must take the Math | End of Course test. Sterling Montessori
sends home a test calendar for the school year in August, so parents/guardians are aware of all the test
dates for the school year and can plan accordingly. This test calendar is also posted on our school’s website.

Some students may be identified as benefiting from receiving additional tutoring on individual subject topics,
study skills or any other areas that will help them achieve success. In order to meet these needs, Sterling
Montessori offers after-hours tutoring support provided by our qualified teachers or support staff.

Our complete Tutoring Policy (Page 169 PHB) can be found in the Policies section of this handbook.

The purpose of Credit by Demonstrated Mastery (CDM) is to allow a student that is very advanced in a subject
to earn credit for a high school course without having to take the in class semester or year-long course. The
student already understands the concepts and content of the course and has shown they are ready to move
on to a higher level. If a parent feels their child needs to go through the CDM process, they first meet with their
child’'s teacher, section director, and CDM coordinator. If they agree that this is the right course of action, the
parent fills out a CDM application. There are 2 phases to the CDM process. In phase | the student takes an
assessment and must score at a required level to move on and phase Il consists of the student creating an
artifact that shows deep understanding and mastery of the content of the course. The student works with a
CDM team through this process and if the child passes phase | and successfully completes phase I, the
student passes the course.

The Middle School at Sterling Montessori offers one course, Math I. All
student in 8th grade now take Math 1.

If the class is currently being taught at Sterling Montessori, preference is that qualified students will take an in-
person class.
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READ TO ACHIEVE

SA Read to Achieve legislative initiative is a part of the Excellent Public Schools Act. Under this state law, third grade students
who are not reading at grade level by the end of third grade will receive special assistance, including summer reading camp and
other interventions to make sure that they can achieve their reading goals in preparation for fourth-grade.

THIRD GRADE READING PROFICIENCY

According to Statute, students in the third grade shall be retained if the student fails to demonstrate reading proficiency by
reading at or above the third grade level as demonstrated by the results of the state-approved standardized test of reading
comprehension administered to third grade students. The charter school shall provide reading interventions to retained
students to remediate reading deficiency, which may include 90 minutes of daily, uninterrupted, evidence-based reading
instruction, accelerated reading classes, transition classes containing third and fourth grade students, and summer reading

camps.
EXCEPTIONAL CHILDREN SERVICES

Sterling Montessori provides special education and related services according to the federal mandates of the Individuals

with Disabilities Education Act (IDEA), and the regulations of the North Carolina Public School Law, Article

9. The school provides a continuum of services to meet the individual needs of students. The Public Schools of North
Carolina, Exceptional Children (EC) Division, provides local units with detailed procedures for the delivery of special
education services. These rules and regulations are detailed in the Parents Right Handbook.

PROJECT CHILD FIND

Under the IDEA Child Find mandate, all school districts including Charter schools must identify, locate and evaluate all
children with disabilities, regardless of the severity of their disabilities. After identifying children who may need services,

all necessary evaluations must be completed.
Sterling Montessori Academy participates in the Child Find Process. Child find posters and leaflets are posted at the main

entryways and hallways.
Please reference the Child Find Brochure for more information.

IN-STATE STUDENTS WITH A CURRENT IEP

In accordance with Free and Appropriate Public Education (FAPE), Sterling Montessori will implement an IEP from a
student’s previous school upon their admission to Sterling. The EC team will develop, adopt, and implement a new IEP, if
necessary, that better meets the needs of the individual student.

OUT-OF-STATE STUDENTS WITH A CURRENT IEP

In accordance with Free and Appropriate Public Education (FAPE), Sterling Montessori will implement an IEP from
a student’s previous out- of-state school upon their admission to Sterling. The EC team will conduct an
evaluation process to develop, adopt, and implement a new IEP, if necessary, that better meets the needs of the

individual student.
CODE OF CONDUCT AND DISCIPLINE

Sterling Montessori uses the “Pyramid of Intervention” as it’s discipline model. Sterling takes a team approach in
decision making for disciplinary action. When an in-school or out-of-school suspension takes place for an EC
student who is removed for more than ten days, the IEP team meets and ensures a continuum of services. An
individualized approach addresses student’s needs. When necessary the IEP team will develop a behavior
intervention plan and/or a manifestation determination meeting will be put in place.

TEACHER EVALUATION FORMS FOR OUTSIDE SERVICES

Any teacher evaluation needed for outside services will require the following steps to be followed:

1.Parents/guardians must fill out the Exchange of Information Form.
2. Give prior notice to teachers and allow at least five days to complete.

3. All Teacher evaluation forms will be sent directly to the provider by Sterling Staff.

— —
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The Reg ool Day

Attendance

Attendance in school is central to a student’s educational success. In addition to being a statutory requirement,
regular attendance fosters a more cohesive classroom community and increases student performance and
success.

Families are requested to plan vacation trips and absences for personal reasons to correspond with school
holidays so that the education process is not disrupted.

on dO?/S your child is absent, or to let the school know ahead of time that your child will be absent, email the
school at attendance@sterlingmontessori.org as well as your child’s teacher.

The First Twenty Days of School

All students, both returning and newly enrolled, are expected to be in attendance each day for the first 20
days of school.

Once a pment/guqrdian accepts a seat, the student must attend school immediately. Parents/guardians are
responsible for otlfyln? our staff in advance if. their student will not be in attendance at once. [f'a student
does not attend schoolwithin the first three?S days of school, the Admissions staff will email and call the

curen_tc? ardian of the admitted student. If the stddent does not attend school by the close of business on
he thir t]Srd day of school, that student will be automatically un-enrolled and the seat will be offered to the
next person on the wait- list.

Religious Observance

School principals are required to authorize a minimum of two excused absences each academic year for
re_hglous observances required by faith of a student or a student's parents/guardians. The student shall be
given the opportunity to make up any tests or other work missed due to this'excused absence. ?S.L.2010—112)

Our complete Attendance Policy (P_ogg136) can be found in the Policies section of this handbook.

Tardiness

Getting to class on time has a s\lgnificomt impact on your child’s instructional and social experience at school.
Durlng the 15-20 minute arrival window, your child is set up for a successful doty by greeting and belndg .

rteeéchdokl) _I'ceocr][ers and peers, receiving important start-of-the-day information'dnd directions, and settling
into the daily routine.

Tardiness creates stress on Your child and the classroom community as a whole. Based on these well-
documented facts, the faculty and Administration will make every effort to support your family’s success.
fShould 8urtg:hlld be chronically tardy, you should expect to be contacted by a' member of the administration
or remédiation.

Tardy Procedure
When tardy, parents/guardians of kindergarten through 8th grade must walk their child to the Main Office to

sign-in. After 845 AM, adults are requiredto check-in‘and must bring a photo ID. Tardies are excusable under
the following circumstances:

e Studentillness

e Serious illness or death in the immediate family

e Student medical appointment (parent/guardian phone call or note from a provider is needed to verify)
 Family emergency (approved by Section Director)

¢ Religious holidays

e Court appointment ARRIVAL & DEPARTURE

Early Dismissal

Sterling Montessori is aware of the occasional need for students to be
picked up early for various appointments (i.e. doctor, dentist, etc.).
Please schedule these after school when possible. At the end of the
school day, students are receiving last-minute instructions, packing up
and helping with the cleaning of the classroom. Dismissing students
during this time causes a disturbance to teachers and classmates.
Please go to the Main Office to request early dismissal from class and
when possible email office@sterlingmontessori.org as well as the
classroom teacher ahead of time. Repeated early dismissals are not
allowed. Parents/guardians arriving after 2:30 pm will not be granted
this request.

6



mailto:attendance@sterlingmontessori.org
https://docs.google.com/document/d/1-ozIalTTAw7tCq2DsOk6ILtrnVLJqeTD/edit#heading=h.29yz7q8
mailto:office@sterlingmontessori.org

No student may be on the playground before or after school hours unless they
are enrolled in a Beforecare or Aftercare Program.

Upon arrival, 3 year-olds, 4 year-olds and kindergarten aged children must be accompanied b}/ an adult, or
minor 13 years and older, to and from their individual classroom. Make sure the teacher personally greets your
child for safety and in order to record attendance.

Minors 13 years and older are allowed to escort sfudents to and from the building if the students arrive at school
on time. Otherwise, if students are late, parents/guardians must park, bring their child to the Main Office for a
tardy slip and then accompany their child to their classroom.

Dismissal of all A-building students (3 to 6 year-olds) begins at 3:15 pm and ends at 3:30 pm. Parents/guardians
gre Ir(etqutlrr]ed to park their cars, collect their children from their classroom'’s outer doors, and escort their children
ack to their cars.

Authorization is required in writing when anyone other than the parent or guardian is picking up a student. For
non-routine departures, we ask that parents/guardians email both the teacher and the Main Office. In order for

your child to be released, the person must be listed on your child's approved pick up list and be prepared to

A-Building

present a photo ID.

No student may be on the playground before or after school hours unless they
are enrolled in an Aftercare Program.

Authorization is required in writing when anyone other than the parent or guardian is picking up a student. For non-

routine departures, we ask that parents/guardians email both the teacher and the Main Office. In order for your child to
be released, the person must be listed on your child's approved pick up list and be prepared to present a photo ID.

1st - 8th Grades

There are three drop-off zones dyring morning carpool: Main Parking Lot (sidewalk only), Behind “C” Building at the
fS|dewc1|rl1k, q_r(wjd theIk ack Parking Lot.(Children dropped off behind C building should exit on the driver’s side, since that side
aces the sidewalk).

We will have sidewalk monitors to ensure children safely walk to their classroom patio doors. As a reminder, please use
the crosswalks and do not leave children unattended in your vehicle.

The “C “Building zone will be blocked off.

All families will have a carpool tag. Please make your tag visible to staff during carpool, or if you are a walker, that you
have your tag ready to present to staff.

Students will wait in their classroom to be called before they make their way to the drop off zone.

All B,C, & D building siblings of preschoolers and kindergartners who are not going to routinely go through the carpool
process, will need to be picked up at the designated cone.

You must present your tag and verify that it matches the dismissal tag on your child's backpack before your child will be
released to you.

All parents/guardians of Lower Elementary students must pick up from the main parking lot zone (Treybrooke).

Lower elementoryr students who have Upper Elementary and Middle School siblings will also be picked up at the main
parking lot zone ( reybrookeg\./

All Middle School Students and Upper Elementary students who do not have a younger sibling at Sterling will be picked
up at the back parking lot zone (Town Hall Bivd).




Every effort is made by staff to keep carpool lines flowing and crosswalks safe. Parents/guardi
the carpool line of their youngest ‘attending child. Pare tsé( uardians who wait for their_child(ren :
ren with them must be supervised and remain with

and/or D Buildings must wait ifi the assigned area. Any chil
their parents/guardians

Safety and security of your child is our first priority. The following guidelines and procedures shall be followed:

e Follow all signs and arrows in the parking lot.

e Theright lane is for carpool and the left lane is for parking.
e Cell phone use is prohibited in the carpool line.

e Slow down in the parking lot.

3 OnIY
sidewalk.

« Parents/guardians can only park in the main parking lot.
e The back parking lot is staff parking only.

allow children to enter or exit the side of the car facing the [ ]

 If you are waiting for your child in the carpool lane, pull to the front of the circle and put on your blinkers.

You must have a carpool tog to pick up a student in the carpool line. Please show your tag to the carpool staff
g will be asked to go to the Main Office before picking up anystudents.

every day. Adults without a t

Because parking is limited at Sterling, we ask that you do not use our lot to park your vehicle unless you are on

campus.

Carpool Procedures
2023-24

IMPORTANT.
The youngest child attending Sterling Montessori determines your
carpool procedures for both arrival and dismis

Need Help? Contact Brittany Long, blong@sterlingmontessori.org

STERLING
'MONTESSORI
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500N as you stop.

1 ammal

to exit the

Arrival (8:30 - 8:45 am) Arrival cont.

. EXIT car when GREEN flag is in

cone

4. UE/MS withou! youngar

2.1 CH, PARK car in Lot 1
a, ESCORT CH chiid 1o class
patic door Alternative Carpool Lane
b. Older siblin

NOT tfor familles with CH childran
theamselves (o thair

door 5. If UE/MS & with LE siblings.
USE ORANGE lan an
option:
a. EXIT car sidewalk aide only
b. WALK to class
c. This lana is QNLY for
maorning drop-off,

Late Arrival (after 8:45 am)
Parent has to w the child to the
front office regandiess of grade.

1. PARK in Lot 1
& Do NOT use the Fire Lana

2. Prak - 8th grade,
a. GO to Main Office
b. SIGN-IN at lobby computers
¢. For GH families, ESCORT
child to patio door wearing

s shall wait in
from B, C



Dismissal Prﬂﬂ&dures (Only 1st-8th grade families receive tags)

Reminder: Must DISPLAY carpool tag when on campus A If no tag, PARK & GO to Main Office with Driver License
The youngest child attending Sterling Montessori determines your carpoal procedures for both arrival & dismissal.
All CH students MUST stay with their parent for safety reasons. NO playing in courtyard or patio areas.

LE/UE/MS Dismissal
3:30 - 345 PM

Children’s House Dismissal
3115 - 3:BOPM

1. Must DISPLAY carpool tag when 1. Must DISPLAY carpool tag when
on campus on Campus

2. 1f GH, PARK car in Lot 1 2. Children will ENTER car from
= PICK-UP CH child at class sidewalk side. 4. Do NOT open
patio door trunk.
= If there are older siblings,
WALK to front of Bldg A,
STOP at painted ling used for arrival.
= SHOW carpool tag to staff a. UE/MS without younger
member siblings: PURPLE lane
= WAIT for older 3Ibllnﬁn b. LE & UE/MS with younger
sidewalk behind the line siblings: BLUE lane
c. NO ORANGE lane during
digrissal

3. USE same carpeol line that you

Late Dismissal
CH: after 3:30 PM
LE/UE/MS: after 3:45

1. PARK in Lot 1
{. Do NOT use Fire Lana

2. CH students will be taken to
AfterCare at 3:30.
I Late fees will apply.

3. LE/UE/MS students will be in
the Main Office until parent
amives
TAKE carpool tag/Driver
License to Main Office

| Late fees will apply.

Campus Map (Loop colors are for the map only)

Please follow all NC standard traffic laws, including no double parking, illegal turns, or speeding. Safety is our #1 priority!

Please stay in your carpool lane, do not pass other vehicles. Model grace and courtesy at all times.

The STARS indicate safe drop-off zones

for each carpool lane. %, VE&ME Loop

If parking, USE the # pedestrian
crosswalks,

Carpooel tags must be DISPLAYED when
on campus,

A Children must ENTERJEXIT cars on
sidewalk side for all carpool lanes.

If using the ORANGE loop (AM only),

ENTER campus using the BLUE loop,

merge to ORANGE lane, & EXIT with
loop.

More Information on Arrival/Dismissal

For the safety and well-being of everyone, all participants must display GRACE and COURTESY to
staff, other families and students during carpool.

Green Flag at Arrival Safety Alerts
8:30 - 8:45 aM
1. If parking, USE painted
ALL families & students must WAIT padestrians crosswalks for Arrival

in car until GREEN flag is in cone & Dismissal

After 8:45 AM, If thera I no G N 2. Must DISPLAY carpool tag when
flag FOLLOW Lale Arrval on pg 2 an campus
v i i I no tag, PARK & GO to Main
Otfice with Driver Licensae

3. CH children MUST be picked-up
prior (o the ralease of older
siblings,

a. SHOW carpool tag to have
older sibling called

b. If no tag, GO get carpool tag or
GO to Main Office to with
Drivar Licensa

Early Dismissal

1. BRING Driver License into Main
Offica

2. USE lobby computers to
check-out children

3. A NO children will be released
for early dismissal after 2:59 PM

If you arrive at 3:00 PM, you must
wait in your car until carpool
begins at 3:30PM




CARPOOL TAGS

Families with students in Lower Elementary through 8th grade will receive 2
carpool tags (divorced families will receive 2 tags for each household).

If Your tag becomes lost or damaged or you need to rent additional tags, you may do so through MySchoolBucks which
is located on Sterling’s website.
Additional carpool tags are $10.00.

Families who walk to pick up their child(ren) will also be given 2 carpool keychain tags. Additional keychain tags are not
available for rent.

If a person does not have a carpool tag they must park and check-in at the Main Office.

WALKERS

Students in Children’s House through Upper Elementary may walk home only if accompanied by an adult.
In order for students to be permitted to walk home unsupervised, the following must apply:
e Student must be in the 7th or 8th grade.

e Student must remain on the sidewalk and/or use the crossing guard at Cedar Fork Elementary on Town Hall Drive.
(Students will not be permitted to walk home if it requires crossing the street without a crossing guard.)

e Parents/guardians must submit a signed permission slip.

CHANGES IN PICK-UP ROUTINES

Always make sure those who routinely pick-up are on your child’s Student
Information Sheet as an approved person.

Teachers and administrators make note of each student’s typical dismissal routines and typical pick-up person or people
at the start of the school year. Changes to these normal pick-up routines and authorized pick-up person must be made in
writing in advance by emailing the Office Manager at office@sterlingmontessori.org AND the classroom teacher. Include

your child’s name, student they are going home with and the person authorized to pick-up. This will help us shift your
child’s carpool procedure if necessary.

SITUATIONS WHICH REQUIRE A MAIN OFFICE CHECK-IN DURING
DISMISSAL

Any last-minute changes to routine which have a non-authorized person picking-up your child will require that person to park and
check-in at the Main Office. This will enable us to confirm and verify the information you provided in email.

Any situation or change in pick-up routines that is not covered in this information will also require the person picking up to park
and check in at the Main Office.

UNEXPECTED CLOSINGS, DELAYS AND FARLY
DISMISSALS

Severe weather, including hurricanes and winter storms, is a normal part of the school year. A determination will be made on a case
by case basis by the Executive Director or designee in the event of an unscheduled closing, delay or early dismissal.

Sterling Montessori will not provide Beforecare when operating on a delay and will not provide Aftercare when operating with an
early dismissal.

All weather closings, delays and early dismissals will be posted on WRAL and the school’s website. Sterling Montessori families will
also receive alerts via text messaging, email and/or voicemail. Contact information is taken from the Student Information Sheets
and is the responsibility of the family to keep this information updated. Families and staff are expected to make their own
judgements and use their discretion about the safety of the roads during inclement weather. Families and staff should inform the
school if they are not able to make it to school.

Our complete policy on Unexpected Closings, Delays and Early Dismissals (Page 184) can be found in the Policies section of this

handbook.
BEFORECARE, AFTERCARE AND CLUBS
BEFORE & AFTERCARE

Sterling Montessori provides quality Beforecare and Aftercare programs for all enrolled students, enabling parents/guardians and
family members to go to work knowing their children are in safe, caring environments.

Beforecare arrival begins each morning at 7:30 AM and Aftercare pick-up ends at 6:00 PM. The Beforecare and Aftercare programs
are offered 5 days a week. Sterling does not offer individual days or single hours for these programs. Registration information for
both programs can be found on our website.

After 4:00 PM the Main Office is closed. In an emergency you can reach our aftercare staff by calling the following numbers:
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After Care Contact Information

Children’s House (084) 220-1493
Elementary and Middle (984)220-1499
School

UNSUPERVISED CHILDREN BEFORE & AFTER
SCHOOL HOURS

Sterling Montessori prohibits unsupervised children on campus at any time before or after school hours. Children who arrive earlier
than their scheduled arrival time will be escorted to the Beforecare Program.

Likewise, children who remain on campus after the scheduled pickup time will be escorted to a designated area to await their
parents/guardians.

Parents/guardians will be subject to a charge of $5.00 per minute to a maximum of $100.00 per day. When a parent/guardian is
running late, a courtesy call should be made to the Main Office and/or classroom.

Parents/guardians will receive a 1st time warning. The 2nd time the parents/guardians are late, there will be a late fee pick up charge.

AFTERCARE AND CLUBS

Students attending the Aftercare Program, or who are engaged in other after school activities, will be escorted to designated areas to
wait for the start of the program or activity.

Student Health & Safety

CHARTER HEALTH REQUIREMENTS

Sterling Montessori is compliant with all student health and safety requirements as defined in general statute, SBE policy, or the
signed charter agreement. Sterling Montessori is required to annually report all immunizations. All immunization records and health
assessments must be in the student’s file.

SICK PROTOCOLS AND PROCEDURES

Sick children are brought to a designated area in order to keep others healthy. Parents/guardians are then contacted to come to
school to pick up their children as soon as possible. Children are to be kept cut of school if any of the following symptoms develop at
ome:

e Fever

e Feveris determined by a thermometer reading 100.4 or higher or by subjective signs such as flushed cheeks, fatigue, extreme
fussiness, chills, shivering, sweating, aches, headache, not eating ordrinking.

e Strep throat, until 24 hours after treatment has started.

e [f the child has vomited within a 24-hour period.

¢ Ared eye with white or yellow discharge, until 24 hours after treatment.

e Scabies or lice (a child with any nits in their hair will be sent home until they are nit-free).
e Chicken pox, or a rash suggestive of chicken pox.

e Impetigo, until 24 hours after treatment.

e Tuberculosis, until 2 weeks after treatment.

e Pertussis, until five days after the appropriate antibiotic has been taken.

e Hepatitis A, viral infection, until one week after onset of illness or jaundice.

e Sudden onset of diarrhea characterized by an increased number of bowel movements compared to the child’s normal pattern.

o Whenta ,hysuﬂan or other health professional issues a written order that the child should be separated from other children due to
a contagious illness.

e Opensoresor fun%al infections that cannot be covered, until a health professional states that the child is not infectious or is safe
to return to school.

e COVID symptoms according to CDC and NCDHHS.
When necessary, classroom communities will be notified of a spreading illness. CDC and DHHS requirements for reporting to the
health department will be followed at all times.
Children may not return to school until they are fever, vomiting or diarrhea free for 24 hours without needing any medication.

In addition, we may ask that you come to pick up your child if they are unwell and unable to participate in community routines. This
includes, but is not limited to extreme irritability and fatigue.

Our complete Sick Policy (Page 37), including guidelines for when children may return to school, can be found in the Policies section
of this handbook. 1]
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SANITATION PROCEDURES

In order to maintain a clean and healthy environment, we adhere to the following procedures:

e Tables are washed by staff prior to class beginning, before and after any food consumption and at the end of the day.

e Students and staff members wash their hands at the beginning of the day, before and after any food consumption, after bathroom
use and after outdoor activities and through the day as needed.

e Sterling uses a sanitation approved, hospital grade cleaning agent that is safe to be used in school settings.

e Touch points (doorknobs, light switches, chairs, electronic devices, etc.) are cleaned regularly by staff with the hospital grade

cleaning agent.
MEDICINE

All medicines are stored in and administered from the Main Office, with the exception of inhalers, diphenhydramine (Benadryl), and
epinephrine injectors (EpiPen), which are kept in a secure area of the child’s classroom. In order to be admitted into class on the first
day of school, students requiring EpiPens or inhalers must have the necessary paperwork and two current EpiPens/inhalers.

The school endeavors to make sure children receive medicine when required and may only administer labeled prescription medicines
or over-the-counter medication in its original/most recent container. All prescription medication must be accompanied by a signed
permission form. Prescription authorization must be renewed every year. The same forms must be filled out and turned in at least 1
day prior to departure for overnight field trip medications. A parent/guardian must pick up medication at the end of the school year
or they will be properly disposed of within a week after the end of school.

Our complete Student Medical Support Policy (Page 53) can be found in the policies section of this handbook.

CHRONIC HEALTH ISSUES

Please note on the Student Information Sheet, and notify the Main Office and all the child’s teachers, if your child has a chronic health
condition. Chronic health conditions include asthma, allergies, or anything that requires continuous medication or special
considerations. Many of these chronic health conditions (allergies, asthma, diabetes, seizure) also require an action form to be

completed and turned in to the Main Office. These forms can be found on both our website and in the Main Office.

Sterling Montessori complies with FERPA regarding matters of confidentiality. Parents/guardians should report any new medications
or health issues to their child’s teachers and Section Director in a timely manner. %

Our complete Student Medical Support Policy (Page 53) can be found in the policies section of this handbook.

COUNSELING SERVICES =7

Services provided are to offer guidance and resources during school hours. Services are not provided after hours. Please know if you
send an email or leave a phone message at the end of the school day or on the weekend you will not receive an answer until school is
back in session. To learn more about the counseling services at Sterling, go to our website, click on Charter, Support Services and then
the School Counseling link to get more information.

SUICIDE INTERVENTION

We take ALL threats seriously. Student safety is our primary concern.

Our complete Suicide Intervention Policy (Page 35) can be found in the Policies section of this handbook.

SAY SOMETHING ANONYMOUS REPORTING SYSTEM
(SSARS)

This program, which fulfills the mandate requirement under 115C-105.51 of NC Law, teaches students, teachers, and
administrators how to recognize warning signs and signals, esgeual,l within social media, of individuals who may be a threat to
themselves or others and Say Something to a trustedadult OR use its anonymous reporting system.

Specifically, the program educates participants to:
e Recognize the signs and signals of at-risk behaviors - especially within social media.

e Take every sign and signal seriously; act quickly to get help by talking to a trusted adult OR report it anonymously through SS-
ARS 24/7 Crisis Center, mobile app;, or website:

e Respond to and manage the submitted tip via multi-disciplinary
educator and administrator teams.

e Sustain the curriculum and awareness via student clubs, in-school activities and call-to-action weeks.

CHILD SUPERVISION

It is important children are supervised indoors and outdoors while at school. Elementary and middle school children may run
errands in pairs. Children’s House students must have an adult with them at all times. Upper elementary and middle school
children may go to the restroom in their own building alone. When exiting the classroom in a line, one téacher should be at the
beginning of the line and one at the end. If one teacher is escorting a smaller %rouﬁ, he or she should be at the back of the line.
Have children stop at the corner and wait for the teacher to join them so the Teacher can monitor the front and back of the line at

[l ti .
e CHILD SUPERVISION IN THE, CHILDREN’S HOUSE

In the Children’s House, state law requires two adults with a group of 25 children. If there is only one adult present with Children’s
House children, the ratio must not exceed 1 to 15. It is each individual teacher’s responsibility to make sure the appropriate ratio is
maintained at all times. During nap time, the ratio requirement changes. As long as children are on their nap mats, there only has
to be one adult in the room at'a time. When any child gets )

up and assumes their normal activities, a second adult must be present. Children must be where they can be seen and heard at all
times. They may not be left alone with volunteers in hallways or spare rooms unless that volunteer meets licensing requirements.
Children rgay work on the patios or hallways if the windows and doors are open, so they can be properly

supervised.
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Playground Rules & Supervision

The Sterling Montessori playground has been thoughtfully constructed and maintained for the purpose of
enriching the school experience for our students. Playgrounds are for student use only and are not available for
before and after school use.

It is important that during outside time, teachers and students model appropriate behaviors in problem-solving
skills and conflict resolution strategies through the use of the Grace and Courtesy curriculum, Positive Discipline
techniques and Restorative Practices. According to state law, children may not lose their playtime as a
consequence.

Texting, talking, and browsing on a cell phone while supervising children is prohibited unless there is a student
emergency.

At Sterling, we believe in the importance of safe, unstructured free play. It is the job of teachers on the
playground to keep the big picture at all times.

Teachers should be aware of the location of all children and should be up and moving at all times. The
playgrounds and fields are large and it is important that teachers spread themselves out to ensure child safety.
Ifa teache;\hcs to leave the playground to take a child to the bathroom, they must let other adults know and
remain within ratio.

Children’s House Playground Safety Rules

¢ Rocks, sand and wood chips are to stay on the ground. The wood chips belong in the wood chip area. The
sand and the digging tools stay in the sandbox.

e Students are to stay on the inside of climbing structures.
e The clubhouse is for walking through. Its windows are for looking through.

¢ Use the stairs to access the slide. When sliding, students must be seated in a forward position. Slide down
the slide feet first while sitting up. When they reach the bottom, students need to get off and move away
from the slide. Only one person may use the slide at a time.

¢ Students using the swing should sit on their backside, keep their bodies in the seat until the swing comes to
a complete stop, swing back and forth only. No twisting and/or standing on swings. Students are not to jump
off swings. Only one student on a swing at a time.

e Adults must check that all gates are closed after anyone goes out or comes in as it is not spring-mounted.

e The tricycles are to be ridden on the sidewalk by seated students. There should only be as many students on
the tricycle as there are seats. Non- riders should keep their hands to themselves. Tricycle traffic goes
clockwise at all times. Riders are expected to be respectful of other tricycles, people or structures when
passing. Pedestrians have the right of way. All tricycles are to be parked on the porch outside of A-10 when
any group leaves the playground.

Elementary Playground/Outdoor Safety Rules

e Balls are to be used on the designated fields only.

e Treat the plants and trees with care.

e Students need to have an adult s permission to be outside the classroom or on the playground.

¢ Shoes are to be worn at all times.

¢ Students should play away from entrances, exits and recycling areas.

e Ask an adult for help if there is a problem or if someone is hurt.

e All wood chips and rocks are to be kept on the ground.

TR G S Ry B e e R P S B8 5t PRl YR S s Sl

e Up to three (3) people allowed on the tire swing gt a time. Students must be seated on the tire swing with
hgnds ong egtensige. Only one student pushe% ﬂwe titre SW? 9. 9

o {\Ijrontemsting and/or standing on swings. Students are not to jump off swings. Only one student on a swing at

p-lcgg%gggweeausigongjle%ge played in an open space away from all

¢ Students must obtain permission from the teacher before retrieving balls from the parking lot.

o P?tios and %orden are extensions of the classroom and students on the playground must refrain from
playing on them while at recess.

Accidents and Incidents

All accidents and incidents requiring first aid are reported to parents/guardians in writing. Any incident
involving the head requires a call to the child’s parents/guardians. If a child requires treatment beyond what
the school is able to administer, the teacher or school will attempt to contact the parents/guardians. If they
cannot be contacted, emergency contacts listed on the child’s Student Information Sheet will be called. In an
extreme emergency, the school will arrange for ambulance transport to an appropriate treatment center. If
parents/guardians elect to seek medical care for their student after an accident occurs at school, we require
that they notify the Section Director as soon as possible.
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First Aid

All members of our faculty are trained in CPR and first aid and have knowledge of blood-borne pathogens. The

faculty is only permitted to perform the following procedures for first aid: wash or direct a child to wash an

gbrgsmn or cut with soap and water, apply a bdndage, take an ancillary temperature, and offer ice for bumps and
ruises.

Faculty members are not permitted to remove splinters or ticks, or administer non-prescription medication, |
including painkillers and cough drops, without the consent of a orent/gu_ordlcn. Sunscreen and ointments will
only be gdministered if written permission is given by the parent or guardian. . .

Porebnltsz] u%ré:hons will be called if/when a child encounters an |nJuryu<(|:.|e. tick, splinter, etc.) that Sterling Staff are
unable 16 address.

Our complete Student Medical Support Policy (Page 52) can be found in the Policies section of this handbook.
Concussions

This policy is mandated by North Carolina Statute GS 115C-12(12) titled Return-to-Learn After Concussion”

After a head injury, 911 will be immediately called for any incident resultinlg in loss of consciousness, significant neck
ain, significant changes in mental state, severe headdche, or uncontrolled bleeding or vomiting.
arents/guardians aré always called when an incident involves the head.

In addition, porents/ uardians must inform the school when their child has had a concussion. Any_Paperwqu

Frowded by the doctor, in regard to their child’s transition back to school, should also be shared with the child’s
eacher and the appropriate section director.

The complete mandated Concussion Policy (Page 34) can be found in the Policies section of this handbook.
Criminal History and Background Checks for Volunteers,
Chaperones and Substitutes

Sterling )\/Iontes_sori strives to provide the safest possible learning environment for all students, employees, and
Borents guardians. Sterling Montessori requires all volunteers, chaperones and substitutes to secure a valid
ackground check.

The complete Criminal History and Background Check Policy (Policy 41) can be found in the Policies section of
this handbook.

Visitor Sign-In

All parents/guardians and visitors to campus must go through a check-in screening upon entering the Main
Office and have a current driver’s license ready to scan before proceeding to the student’s exterior classroom
door. This includes appointments, observations, volunteering, classroom presentations, and birthday

elebrations. Sign-in is not requireq on whole-school Parent/Teacher Conference days and evening events
%Smence Night, Rise-Up Nights, etc.). On the days you are required to sign in, please return to the office to sign
out and return your badge before leaving campus.

Verification of Child Custody

Any person, other than an authorized parent, guardian, or legal custodian, will not be permitted to take a
student from school unless the Administration'is satisfied that such person has the approval of the authorized
parent or guardian. In cases of custodial dispute or other extenuating circumstances, a Cystodial Release form
and necessary court documents are required to prohibit the releaseof a child to a porentljguordlon. This form is
available upon request at the Main Office.

The complete Verification of Child Custody Policy (Page 35) can be found in the Policies section of this

handbook.
Child Abuse and Neglect

Sterlin% Montessori complies with all local and state laws r%gor_ding any suspected case of child obuse.dnd(or
neglect. All employees are required to report any suspected child abuse ondfor neglect to the appropriate local
and/or state authorities.

Pets

For the safety of everyone, personal pets are not permitted on campus at any time. This policy does not apply
to service animals.

The complete Service Animals Policy (Page 36) can be found in the Policies section of this handbook.
The complete Classroom Pets Policy (Page 50) can be found in the Policies section of this handbook.

Asbestos Information

In compliance with the US Environmental Protection Agency (EPA) Asbestos Hazard Emergenc¥ Response
&HERA@, the Asbestos Management Plans are on file dt the school. Sterling Montessori has a plan for ensuring
no hazardous asbestos materials are present.

Emergency Procedures

Your child's safety is of utmost importance to us. We will have regular emergency practice drills so that each
child knows what to expect in the event of a real emergency. Evacuation pldans are Ioosted at each classroom. In
the event of a real emergency, we will contact all parents/guardians through our alert messaging system as
soon as possible.

Requirements for Contacting Law Enforcement

When a reasonable belief that any acts of crime and violence have occurred on school property or at school
sponsored events, you are required to call law enforcement 8911()].
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Social Interaction

Peace Education and Social Interaction

Behavior at Sterling Montessori is based on a positive attitude toward children, an awareness of the
d%ye,lccj)pr?entol psychology of children, and the unique ability to view and address each child’s needs as an
individual.

Montessori educators seek to create respectful, inclusive classrooms, which celebrate diversity, cross-cultural
boundaries, and provide opportunities for learning about how communities and individuals establish and
maintain consensual peace. Beginning in Children’s House, children are learning what it means to be a member
of a |G[’9€I’ community outside or theirhome, They are learning that their actions or inactions have an impact,
on theirfcommunity. Individuals and %rou s interact with one another and have the opIE)ortunlty to build positive
relationships with each other. When ifternal or external conflicts arise, students learn the tools hecessary to
self-reflect, take another’s [[aerspectlve and communicate respectfully and effectively. They are learning how to
engage in peer mediation to resolve their differences constructively.

Teachers model appropriate behaviors, and teach students problem-saolving skills and conflict resolution
strategies through the use of Positive Discipline techniques dnd restorative practices. The goal is to help
childrén learn toevaluate, make choices and arrive at inner discipline through concentrated work. Natural .
and/or Ioglcal consequences are used as g means of helping the child to develop inner limits. Teachers explain
the reasons for limits or rules to be sure children understand the need for them, and strive to create an
environment to promote learning, where children feel safe and secure.

At each level, the school’s focus, based on Montessori pedogogy, is on nurturing and encoura ingr;1 positive
behavior. Beginning in Children’s House through our Middle School, children are explicitly taught the following
lessons on how to:

¢ Be caring and courteous

e Cooperate with others

e Process a wide variety of feelings and emotions

e Self-Advocate in respectful ways

¢ Respect and celebrate the unique qualities of every person

e Make appropriate behavioral and academic choices

By employing the Peace Education strategies rooted in Maria Montessori’'s philosophy and methods, our faculty
and staff develop and nurture the following skills and characteristics:

¢ To learn to recognize oneself as being a unique individual. To learn to be self-evaluating, to have realistic
knowledge of one’s own strengths and weaknesses, while not ignoring or dwelling on them.

¢ To develop a personal code of ethics, to have a sense of right and wrong, and to remain true to these values
under emotional or group pressures.

e To be able to work with others to accomplish a goal, to learn to contribute ideas, to listen to others, and to
compromise.

e Tolearnto be resRonsible, not only in the sense of bein\% reliable, but also being able to understand the
effect of an action before performing it, and being answerable for it afterwards.

e To experience balanced development across emotional, spiritual, intellectual, and physical areas, not
neglecting any for the others.

¢ To understand the interdependence of humans, animals, plants and the
natural resources of the earth.

¢ To have knowledge of and respect for the different ways humans have met their physical and spiritual
needs over the qges.

e To be able to communicate clearly and comfortably with individuals of
all ages and backgrounds.

¢ To be able to use a variety of effective nonviolent techniques for resolving conflict.

¢ To accept the responsibility of making a contribution for the benefit of
future generations.

¢ To be self-directed, to be able to initiate activities, set goals, organize time, and complete projects.
¢ To be determined to try, and to be capable of working to the limit of, one’s ability in everything one does.

J T?,gevelop persistence, to be allowed to struggle with difficult work, and to learn to take disappointment in
stride.

¢ To think logically and rationally, and to evaluate information and seek out different opinions and facts before
making a decision.

¢ To be creative, using his or her imagination to generate fresh and new ideas in all areas.

¢ To love learning, to find knowledge interesting in itself, to pursue interests with enthusiasm, and for fun.
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Code of Conduct and
Discipline

The complete Code of Conduct and Discipline Policy can be found in the Student Handbook.

Philosophy_of Discipline at Sterling Montessori

When children receive positive, non-violent, and empathetic guidance from adults, they develop
good self-concepts, problem-solving abilities, and self- discipline. Based on this belief about how
children learn and develop values, Montessori will use the Pyramid of Intervention as its discipline
model. This tiered model was emulated after the Multi-Tiered System of Support (MTSS) in an effort to
respond to a student’s needs. Directors, teachers, specialists and other school staff at Sterling
Montessori are members of the MTSS team. They work as a team to assess students and plan MTSS
interventions. Each member has responsibilities to ensure the success of all the children at Sterling
Montessori. The MTSS Core team oversees the MTSS process and procedures and ensures proper
documentation. This model strives to provide a way for Sterling Montessori to support students with
learning and behavior problems by systematically delivering a range of interventions based on
demonstrated levels of need.

The Rules of Respect

The primary rules at Sterling Montessori are:
e Respect yourself.
e Respect others.

e Respect the environment.

Interventions, Supports, and Responses to Behavioral

Concerns
Multi-Tiered System of Support

Sterling Montessori teachers and administrators will utilize a Multi-Tiered System of Support (MTSS) for behavioral
interventions and responses to promote positive changes in student behavior. By utilizing MTSS, school staff engage
in data-based problem solving using academic, behavioral, and social-emotional data to identify reasons why
particular students may be experiencing significant academic and/or behavioral challenges. Designated staff will
provide ongoing training and support to school-based staff in the development, implementation, and monitoring of
school-approved MTSS protocols.

Based on the Pyramid of Intervention model, this discipline plan reflects the graduated and documented response
to a student’s inappropriate choices. The items listed in this plan are examples and do not represent all possible
situations. The Administration has the discretion to evaluate issues on a case by case basis in order to determine
the appropriate Administrative Level and related consequences.

This plan is consistent with the Montessori philosophy that holds respect and responsibility as key elements and
builds confidence, self-esteem, and leadership.

STERLING
MONTESSORI

EST. 1997 ————
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Includes: Lead Teacher, Parents/Guardians, and Student.

Eighty to ninety percent of student behaviors are addressed at the Classroom Management Level, and the Lead
Teacher documents accommodations and interventions. Chronic behaviors that prove non- responsive to these
strategies gre moved to the Administration Level I. Incident reports are completed by the person’ .
W|tnessmg%7report_|ng the event and signed by the Lead Teacher and Section Director. The report is then emailed to
the parent/guardian. These reports along with any documentation (e.g. phone logs, behavior plans, emails, etc.) will
be submitted and filed with the Section Director. Lead teachers may request the support of the MTSS team.

Examples (but not limited to):

Disruptive Behaviors: interrupting teachers, distracting during work time, being unprepared for class, misusing,
materials, rough play, leaving the classroom for an excessivé amount of time, vandalizing, bringing inappropriate
items to school or hurting others.

Inappropriate Communication: passing notes, starting rumors, calling names, being disrespectful, lying, using rude
language and mimicking.

Dress: poor choices of clothing (decency)

Includes: Section Director(s), Classroom Teacher, Parents/Guardians,
and Student.

Administration Level | behaviors generally result in interventions but may result in a suspension. This level generally
accounts for 5-10% of behaviors. This level may include (but not limited to): documented chronic behaviors from
Classroom Management Level and those listed on the pyramid (chronic issues from Category |, destruction of
property, bullyin ?harossment harmful behavior, ﬁlagiorism, stealing, profanity, obscenity, misuse of personal or
schoo:—owned electronics, etc.'). Willful harmful behavior that results in injury of a child will be considered a physical
assault.

Incident reports are completed by the person witnessing/reporting the event and signed by the Lead Teacher and
Section Director. These reports along with any documentation (eg: phone logs, behavior plans, emails, etc.) will be
submitted and filed with the Section Director. Lead Teachers may request the support of the MTSS team.

Includes: Section Director(s), Classroom Teacher, Parent/Gucrdian and
Student.

Behaviors addressed at this level may include (but not limited to): chronic behaviors from earlier levels and those on
the pyramid, leaving campus or class without permission, hiding from the teacher, or skipping classes, bad
language, physical assault, cheating and lying, and drugs of any sort.

Physical assault or harmful behavior that results in biting another person where the skin is broken and or harming
another person Ieovin? bruises or cuts and scratches will result in immediate removal from the classroom and
parents/guardians will be asked to come and pick up for the remainder of the school day. If a pattern develops, a
plan will be put in place. If no progress is made, academy students may be asked to leave the program.

Administrative Level Il behaviors may warrant a Short-Term Suspension, not to exceed five (5) school days. The
Section Director may recommend a Long-Term Suspension based upon aggravating factors regarding the severity
of the violation or safety concerns which may warrant the recommendation of Long-Term Suspension.

The incident report is completed by the person Witnessing/reporting the event, signed by the Lead Teacher and
submitted to the section director with the appropriate documentation (e.g. phone logs, behavior plans, emails, etc.).
If a suspension is warranted, the Section Director will write a formal notification letter to the student s
parents/guardians, a copy of which will be filed in the student s Cumulative Folder and reported in Power School. In
the event of escalating chronic behaviors, the support of the MTSS team is recommended.

Includes: Section Director(s), Classroom Teacher, Parent/Guardian, Student, and School CGounselor or Behavior
Specialist Behaviors addressed at the Administrative Level lll, including (but not limited to): Assault, wegpons,
destructive devices, bomb threats, act of terror, hate crimes, breaking and entering, or anything unlawful are more
severe in nature and typically result in a recommendation for Suspension, Long-Term Suspension or Exclusion.
Additionally, chronic behaviors in qllgrewo_us levels not responsive to interventions mq¥ be elevated to this level.
Referral to MTSS, alternative placement, or involvement of school counselor or other outside resources may be
responses at this level.

After a s{ dent receives a suspension, both the parents/guardians and student are asked to meet with the Section
Director(s) prior to the student returnln? to the classroom. The purpose of this meeting is to help the student
transition successfully back into their classroom.

Please refer to the Student Handbook.
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Student retention is valued. Therefore, long term suspensions and exclusions of charter students should be a very
rare event. This action should be taken only when there is either a clear and present danger to the school
community because of a student’s actions, or as a last resort after multiple, lower level disciplinary actions have
been implemented.

Please refer to our Student Handbook.

Special Requirements for Out-of-School Suspension and Exclusion

In determining the length of a suspension, Sterling Montessori Administration will consider that the duration of a
suspension may have a disproportionate impact on students attendance and learning.

Nothing in this policy shall be interpreted to conflict with state and federal laws governing students with
disabilities.

Students in grades PreK-2nd grade shall not be subject to suspension of any length except as required by law or
in cases involving serious injury to students or staff or serious threat to safety or welfare of members of the
school community.

Levels of Code

The Code of Student Conduct rules are leveled according to the seriousness of the behaviors and range of
potential disciplinary consequences.

LEVEL I: Level | rule violations can generally be addressed at the classroom management level with non-
disciplinary interventions or non-exclusionary discipline consequences.

LEVEL Il: Level Il rule violations involve more serious misconduct that involve Administrative/MTSS team
support and may warrant short-term suspension of up to five (5) school days when, in the judgment of
Sterling Montessori administration, non-disciplinary interventions and non-exclusionary discipline
consequences are insufficient to address the behavior and prevent its recurrence. Administration may
impose a short-term suspension of six (6) to ten (10) days or recommend a long-term suspension of eleven
(11) days or more based on one or more aggravating factor(s) regarding the severity of the violation and/or
safety concerns, provided such aggravating factor(s) are listed in the written suspension notice.

LEVEL IlI: Level 11l rule violations are more severe in nature and involve Administration and Other Support
Staff and may warrant long-term suspension. The principal may impose a short-term suspension of ten
(10} days or less or decline to impose any suspension based on mitigating factors.

LEVEL IV: A Level IV is always extremely serious and treated as such. There is a statutory prohibition on the
possession of a “firearm™ or “destructive device” (as defined in the rule) on school property or at a school-
sponsored event. State law requires school leaders to recommend a 365-day suspension for all violations
of this rule, for all children over 14 years of age.

LEVEL V: Level V allows for permanent exclusion of a student from Sterling Montessori, as long as they are
over the age of 14 years. An exclusion is only considered if the following criteria are met: (1) the student is
fourteen (14) years old or older; (2) both the Grade Level Director and the Director of Student Affairs
recommend exclusion (3) the Executive Director determines by clear and convincing evidence, that the
student’s continued presence in school constitutes a clear threat to the safety of other students or school
staff.
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Incident Reports

Incident reports are used ot,Ster,IingDMontessori to document certain situations and behaviors. It is important to
have clearlines of communication between staff and families about things that occur during the school day. In
general, the following situations require a written report:

e A non-accidental act that damages or destroys materials

e A non-accidental act that results in harm of another, or in the need for first aid of any kind

e An act of excessive disrespect
When an incident occurs, families of all children involved in the incident must be notified with either an accident or
incident form. Each age level has their own guidelines based on the develogr%eer;tgrligggomty of the children enrolled

Ijortwjpen Incident Reports and the involved procedures are used. This secti those guidelines in more
etail.

Children’s House Level

1.First Incident: An Incident Report is written and shared with the parent/guardian.

2. Second Incident: An Incident Report is written, a phone call is made to the parent/guardian and the report is
shared with the parent/guardian.

3. Third Incident: An incident report is written, a phone call is made to the parent/guardian, the report is shared
with the parent/guardian and a parent-teacher conference may be scheduled.

Elementary and Middle School Levels

1.First Incident: An Incident Report is written and shared with the parent/guardian.
2. Second Incident: An Incident Report is written and shared with the parent/guardian.

3. Third Incident: An Incident Report is written and the parent/guardian is called immediately. A parent-teacher
conference may be scheduled to make sure that the family is involved in the problem-solving process.

HARASSMENT & BULLYING

Discrimination, Harassment and Bullying

Bullying is conduct meant to harm, intimidate or coerce another person.
Bullying can take many forms. It is our policy to prohibit bullying of any kind.

Sterling Montessori recognizes the impact that bullying has on health, welfare, safety and the learning environment.
Bullying is prohibited on Sterling Montessori property, activities, field trips or events.

All administrators, teachers, staff and students share the responsibility to ensure that bullying does not occur at
Sterling Montessori or at any Sterling Montessori-sponsored activities or events.

Our complete policy on the Prohibition Against Discrimination, Harassment and Bullying (Page 25) can be found in
the Policies section of this handbook.
Tobacco Use
Sterling Montessori prohibits the use or display of any tobacco product by any person on school property. For the
purpose of this Policy, “tobacco product” is defined to include cigarettes, e-cigarettes, cigars, pipes, chewin
tobacco, snuff, and any other items containing or reasonably resembling tobacco or tobacco products. “Tobacco

use” includes smoking, chewing, dipping, or any other use of tobacco products. “Display” is defined as having any
tobacco product in alocation or position that is visible to children to school personnel.

General School Policies
and Procedures
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Clear communication between parents/guardians and teachers is vital to student success. Teachers will respond
within 48 hours. Drop-Off and Pick- Up are not the oprproprlclte times for conferences as this interferes with safety
gngci srrg.oothI tt[cmsmon into and from the classroom. Teachers will make every effort to respond during non-
instructional time.

If a member of the community does not know who the best person is to answer their question or concern, they
should ask a member of the administrative staff, beézjlnmng with the Office Manager. Addressing concerns on social
media should be avoided to maintain a positive and respectful atmosphere.”

If a parent has a question related to instruction or that relates to the classroom in any way the classroom teacher

should be the first person whom the parent would go for information and/or resolution. If after a period of problem
solving the parent does not feel their concern has been resolved by the teacher, they should ask the teacher for a

meeting with the appropriate director.”

When setting a meeting directly with the director, parents should have already tried to address the issue with the

teacher and should feel comfortable asking the teacher for an administrative conference. If the parent feels the

tsgcaghe{ gfr}d.dlrector have not sufficiently resolved their concern, they may bring their concern to the Director of
udent Affairs.

Sterling Montessori uses digital communication to send updates through

our weekly messages, text messaging, and emergency alerts. Email and phone information is obtained from the
Student Information Sheets which are filled out electronically by parent/guardians. Although most communications
are done electronically, we do mail some information home. Please make sure we have your most recent address
on file. If your child is a member of a two- household family, please make sure both addresses are listed on their
Student Information Sheets.

If you need to update your information, please email office@sterlingmontessori.org.

Off Campus Field Trips are for first through eighth grade students only. Pre- Schooler and Kindergarten students
shall not participate in Off-Campus Field Trips. Enrichment opportunities will be provided in class for all Children's
House students.

Curriculum related field trips occur throughout the year. All field trips require parent/guardian permission.
Chaperones of Field Trips will receive guidelines of their responsibilities on the trip and are required to complete a
background check as stated on page 46.

Our full policy on Off Campus Field Trips (Page 38) can be found in the Policies section of this handbook.

A Going Out is a meaningful, productive component of ‘Cosmic Education’ as implemented in a Montessori
Elementary or Middle School classroom.

As children develop through the second plane, they realize that not all their answers can be found in the classroom
environment. Going Outs dre not field trips. They are small group visits to local destinations, or visits to local experts
which support and are an extension of their classroom work. They are independently planned and implemented by
the group of students attending.

The classroom requirements and Procedure for Going Out trips are communicated by the Lead Teacher to the
students and parents/guardians. In order for students to be eligible to participate in a Going Out enrichment

texperl'?n.c:e,tthe student must meet certain classroom prerequisites. All' students must have written parental consent
o participate.

Chaperones of Going Out trips will receive guidelines of their responsibilities on the trip and are required to complete
a background check as stated on page 46.

Sterling Montessori is aware of the importance of parent/guardian involvement in the overall success of the school.
There are many opportunities for volunteering in all aspects of Sterling Montessori's operations. Contact a teacher,
administrator, and [ or the Parent, Faculty, Student Association (PFSA) to find out more.
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Observing Classrooms

Observation is part of the scientific method upon which Montessori philosophy is based. Sterling Montessori
welcomes parent/guardian observers.

Classroom observations start after the first six weeks of school and end six weeks prior to the last day of school.
Please contact your child’s Section Director to make an observation appointment. Upon arrival, check into the Main
Office to sign in and get a visitor's badge. When observing in the classroom, it is important to sit quietly and
unobtrusively in a chair designated by the teacher. Parents/guardians may take notes. Please do not speak to the
children in the class unless they speak to you first. Feel free to follow up with questions and comments to your child’s
teacher via email or phone. Teachers are not available to discuss an observation during class hours.

STUDENT RECORDS

All student records shall be up-to-date and shall be maintained with appropriate measures of security and
confidentiality. Sterling Montessori abides by the Family Educational Rights and Privacy Act of 1974 (FERPA) with
regard to the procedures for ing)ection, review and disclosure of student records as set forth in 20 U.S.C. § 12329, 34
C.F.R. Part 99. Records protected by this policy include any recorded information directly related to a student and
maintained by Sterling Montessori. Student records do not include the records of school personnel that are in the
sole possession of the maker and which are not accessible or revealed to any other person except a temporary
substitute for the person who made the record.

Our complete policy on Student Records (Page 42) can be found in the Policies section of this handbook.

Notification of Rights Under FERPA

Z"he_ Family Educatjonal Rights and Privacy Act (FERPA) affords parents/guardians and students over 18 years of age
eligible students") certain rights with respect to the student's education records. These rights are:

The right to inspect and review your educational records within 45 do%_s of the request for access. »
Paren uardians or eligible students should submit to their Section Director a written request that identifies the
record?s?the / wish to inSpect. The Section Director will make arrangements for access and notify the
parent/guardian or eligible student of the time and place where the records may be inspected.

The right to request the amendment of your child’s educational records that the parent/guardian or eligible student
believes are inaccurate. ) o
Parents/guardians or ellcr:uble_students may ask the School to amend a record that they believe is inaccurate.
Parents/quardians should write their Section Director, clearly identifying the part of the record they want cr)onged.,
and specify why it is inaccurate, If the School decides not to amend the record as requested by the parent/guardian
or eligible student, the School will notify the parent/guardian or eligible student of the decision and advise them of
their right to a hearing (egordln% the request for amendment. Additional information regarding the hearing
procedures will be provided to the parent/guardian or eligible student when notified of the right to a hearing.

The rigiht to consent to disclosure of personally identifiable information contained in the student's education records,
except to the extent that FERPA authorizes disclosure without consent. One exception, which permits disclosure
without consent, is disclosure to school officials with legitimate educational interests. A school official is a person
employed by the School as an administrator, supervisor, instructor, or support staff member; a person seyving on
the School Board; a person or company with whom the School has contracted to perform a special task (such as an
attorney, auditor, medical consultant, or thera |st); ora porent/guordlon or student serving on an official
committee, or assisting another school official in performing his or her tasks. A school official has a legitimate
educational interest if the official needs to review an education record in order to fulfill his or her professional
responsibility. Upon request, the School discloses education records without

consent to officials of another school district in which a student seeks or intends to enroll.

The ri?ht to file a complaint with the U.S. Department of Education concerning alleged failures by the School to
comply with the requirements of FERPA.

The office that administers FERPA is: Family Policy Compliance Office

U.S. Department of Education
400 Maryland Avenue SW, Washington DC 20202-5901

APPROPRIATE ATTIRE

Make sure children are dressed appropriately in school clothes that allow for safe movement, independence and
the possibility of getting dirty. We discourage distracting clothing such as those with lights or which make noise, etc.

Acodemy/Kindergarten students are required to provide a spare change of clothing that is seasonally appropriate.
In case of an accident, children who do not have a change of clothing will be sent home to change. Sterling
Montessori does not have spare clothing or laundry at our facilities.

Sterling Montessori prohibits disruptive, provocative, revealing, profane,
vulgar, offensive, obscene or unsafe clothing.

Our complete Dress Code Policy (Page 43) can be found in the Policies section of this handbook.

Appropriate Clothing for Qutdoor Play

Outdoor play is a part of our daily schedule. Sterling Montessori takes ALL children outdoors in most weather
conditions. Increased caution is taken during days of extreme heat or cold. It is very important for students to come
to school every day with the appropriate clothing for outside activities.

The school cannot make provisions for students to remain indoors unless stated in a 504 Plan due to medical
conditions.
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Appropriate Footwear

For safety reasons, we require that all students in the Children’s House through Upper Elementary wear closed toed,
rubber-soled shoes while pquing on the playground. All students and adults must wear shoes at all times while on
campus due to fire and health regulations. Charter School students must wear appropriate shoes in order to
pgrticipote in physical education. Those without proper shoes will not be able to actively participate in physical
education.

Toys, Jewelry, Watches, Money, and Electronics

Personal items can be a distraction to the child and others in the class. When lost or broken, it can ruin the rest of the
day, making it difficult for the child’s focus to remain on their work. Unless permitted by the classroom teacher for a
special event or for rest time, please refrain from personal items being brought to school. Sterling Montessori is not
responsible for items that are lost, stolen or damaged.

TECHNOLOGY

Cell Phones and Other Electronic Devices

The use of cell phones and other electronic devices is prohibited while students are on campus. This ensures that
Iessr?r&s and student work will not be interrupted, safeguards students against cyber bullying, and prevents theft of
such devices.

Our complete policy on Cell Phones and Other Electronic Devices (Page 41) can be found in the Policies section of

this handbook.
Responsible Use of Technology,

Sterling Montessori provides an extensive technolog%infrostructure toward the purpose of improving the School's
educational, administrative, and clerical functions. The significant ongoing investment in technology prepares
students for life and work and increases the productivity of current and future faculty and staff.

Sterling Montessori intends that children and employees will remain within the bounds of safe, legal and responsible
use of technology. The parent/guordian and child must consent to the child’s independent access to the Internet
and to the monitoring of the child's Internet activity and e-mail communication by school personnel. In addition, in
accordance with Sterling Montessori's goals and visions for technology, children may require accounts in third party
systems for school related projects designed to assist children in mastering effective and proper online
communications or to meet other educational goals. Parental permission will be obtained when necessary to create
and manage such third-party accounts.

Though school personnel ?enerclly do not monitor children’s internet activity conducted on non-Sterling Montessori
devices during non-school hours, when the child's online behavior has a direct and immediate effect on school
safety or maintaining order and discipline in the school, the child may be disciplined in accordance with school
policy and applicable federal, state and local laws.

Our complete Use of Technology Policy (Page 27) can be found in the Policies section of this handbook.

Use of Personal Technology_on Sterling Montessori Property,

Sterling Montessori assumes no responsibilitx for Personol tech,nolc;\?y devices brought to school. To prevent the
introddction of malicious code and protect the integrity of Sterling Montessori’s information resources, Sterling
Montessori's technology team may restrict the use of dny hardwdre or software it deems inappropriate.

GRIEVANCE

Sterling Montessori encourages resolutions of any 8_r|evc1nce through informal means, however it recognizes that, at
times, a formal process may be necessary for ceftdin types of grievances or if the informal process did not produce
satisfactory results. Grievances will be dedlt with in accordancé with all applicable laws, policies, and regulations.
Grievance proceedings and all information pertaining to them shall be kept confidential at all levels to the extent
feasible and permitted by law.

Our complete policy on Parent/Guardian Grievances (Page 43) can be found in the Policies section of this

Nutrition

Snack

All students, PK3-8th grade, may bring a healthy snack to school. An afternoon snack is provided to the students
enrolled in our Aftercdre program. Parents/guardians are asked to look at the posted snack menu to determine
whether or not the food being served is appropriate for their child. The school is not a peanut-free environment. If
your child has a food allergy or dietary restriction, it is the family’s responsibility to provide substitutes that are
nutritionally balanced. Redch out to your student's classroom téacher for suggestions if needed.

School Lunch

Parents/guardians should send a lunch from home. We do not allow daily drop off of lunches by porents/guordiqns
as this interrupts the classroom schedule. Please visit Kids Health for nutritional guidelines. .

Due to sanitation reg{ulatlons, any food students do not consume du_rln%the lunch period must be discarded.
Academy/Kindergarten students are required to store their lunches in the classroom refrigerator.

If and when Sterling can provide a lunch option, Sterling will follow the USDA Food Guidelines.
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Birthday Celebrations

Montessori classrooms, Children’s House through Upper Elementary, celebrate the life story of a child.
This is a Montessori educational experience showing the passage of time and growth of the child from
birth to present day. For all levels snacks and party favors are prohibited.

Sterling Montessori Charter Admissions and Enrollment

Sterling Montessori is a tuition-free public school. Any student who is qualified under North Carolina law for
admission to a public school is qualified for admission at Sterling Montessori. All students are required by the NC
Charter School law to complete an application for admission. Al opﬁliccmts to the lottery must be North Carolina
residents at the time of the application process with a physical North Carolina address. However, North Carolina
county boundaries or school attendance areas do not affect charter school enroliment.

In addition, Sterling does not limit admission to students on the basis of intellectual ability, measures of
achievement or aptitude, athletic ability, disability, race, creed, gender, ethnicity, national origin, religion, or
ancestry.

Our complete Charter Admissions and Enrollment Policy (Page 29) can be found in the Policies section of this
handbook.

Expectations for Incoming Academy Students

Our expectation is that all academy children are independent in toileting. This means they are able to complete all
aspects of the toileting process without the help of an adult. Accidents happen. We understand. If accidents become
common, we will need to make a plan with parents/guardians to help the child be independent again. In the case of
a bowel movement accident, the parent/guardian could be asked to come and change the student. Consistent,
repeated occurrences will result in a meeting to discuss continued enroliment in the program.

Class Placement

Class Placement is a collaborative, involved process aimed at maintaining well-balanced, successful classrooms. The
needs of each child over a three- year cycle are considered and weighed in an effort to meet individual and group
needs. Reassignment during the three-year cycle is a rare occurrence, happening only when it is deemed to be in the
child’s best interest, after sustained collaboration and problem-solving among parents/guardians,

teachers, and administration. Specific classroom requests are not permitted. Requests for re-assignment for the
following year must be submitted during the academic school year.

It is not recommmended that multiple-birth siblings be considered for placement together in the same classroom,
however, if requested, a team approach will be used to determine if being in the same classroom is in the best interest
of each child. The placement decision will be reevaluated with the team after a 90-day period.

Student Retention and Acceleration

The question of retention or acceleration is a collaborative effort. The ultimate decision for both of these special cases will
rest with the Section Director. The aforementioned team will be comprised of pqrents/guardians, faculty, administration,
and any other involved EC/MTSS professionals.

Our complete Student Retention Policy (Page 40) can be found in the
Policies section of this handbook.

Our complete Student Policy for Acceleration (Page 49) can be found in the Policies section of this handbook.

Student Information Sheets

Every child enrolled in the Academy and Charter program must have a Student Information Sheet on file by the first day
of school. This Student Information sheet will need to be completed through the Info Snap invite that parents/guardians
will receive prior to the start of school (only one parent/guardian will receive the Info Snap invitation). This necessary
form collects data that is important for the school to have on file; medical issues, allergies, emergency contacts and
approved pick-up list. The Information Sheet is needed for the school to send important communication via text and
email to parents/guardians.

For families having more than one child at Sterling, you will have to complete a form for each child. Once you submit
the information for the first child and submit it, auto-fill will allow you to fill out the same information more quickly for
additional siblings.

fe
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By law, the school must maintain current health and immunization records on all students. Health forms are
provided by the school if needed. Medical forms require a signature and date of examination from a health
provider. Physical exams must be completed and dated no more than six months prior to enrollment and must
be submitted no later than 30 days from the start date.

Sterling Montessori complies with FERPA regarding matters of confidentiality.

Preschoolers-8th-grade students are required to have the following documents in their student file. NOTE: Because it
can sometimes be difficult to schedule a'school physical with the children’s regular pediatrician prior to the start of
school, the Medical Form (for preschoolers) and the Health Assessment Form (for K—S? can be submitted no later than
30 days following the start of school. We cannot admit children without a completed exam and immunization record.
» Academy Application for Enroliment (preschoolers)

e lottery A Elicotion for Enroliment -must be signed and dated by parent
(o]g guordlon? -8th grade)

« Copy of Original Birth Certificate (K-8th grade)

« Proof of Residence (one of the following: NC Driver's License, Deed of Trust, Rental Lease Agreement or Utility Bill no
more than 30 days old? FK—Bth grddes1

e Student Information Sheet

e Current Immunization Record (7th grade students must have TDAP booster)

 Medical Form (preschoolers only)

» Health Assessment Form (K-8th grade)

 Parent Permission Form (image and grounds permissions, receipt of Parent Handbook acknowledgement)
e Primary Language Survey

 Shaken Baby Head Trauma Policy Form (preschoolers)

« Student Records Request Form (K-8th Grade if applicable)

» Medical Action Plan (if applicable)

 Custodial Form (if applicable)

By law, the school must maintain current health and immunization records on all students. Health forms are
provided by the school if needed. Medical forms require a signature and date of examination from a health
provider. Physical exams must be completed and dated no more than six months prior to enrollment and must
be submitted no later than 30 days from the start date.

Sterling Montessori complies with FERPA regarding matters of confidentiality.

Our complete Returned Check Policy (Page 48) can be found in the Policies section of this handbook.

When your child withdraws or ?raduates from Sterling Montessori, the
following procedures must be followed:

l.Contact Data Manager to inform of the withdrawal from the school, complete withdrawal form, and notify of new
address if applicable.

2. Notify Classroom Teacher and EC or 504 Coordinator if applicable.
3. Notify Before and After Care staff if applicable.
4. Return all Carpool tags to the Main Office.

5. Reconcile all fees and outstanding balances.

STERLING

\ MONTESSORI
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https://sterlingmontessori.org/application/files/7716/4140/0067/Charter_Student_Withdrawal_Form.pdf
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Sterling Montessori acknowledges the dignity and worth of all students and employees and strives to create a safe,
orderly, caring and inviting school environment to facilitate student learning and achievement. .
Sterling Montéssori prohibits discrimination on the basis of race, color, national origin, sex, disability, or age. Sterling
Montessori will not tolerate any form of unlawful discrimination, harassment or bullying in any of its educational or
employment activities or programs. Any violation of this policy will be considered serious and school officials shall
promptly take appropriate action to address the violation.

Sterling Montessori expressly prohibits unlawful discrimination, harassment and bullying by students, employees,
LHU Board members, volunteers or visitors. “Visitors” includes parents %uardlcns and other family members and
individuals from the community, as well as vendors, contractors and other persons doing business with or
performing services for Sterling Montessori.

This policy applies to unlawful qliscriminctogl, harassing and bullying behayior that takes place: (1) in any school
building or on any school premises before, during, or after school hours; (2]) on am{. bus or other vehicle as part of
any school actjvity; ?3 during any school-sponsored activity or extracurricular activity; (4) at any time or place
when the individual is subject to the authority of school personnel; or (5) at any time or place when the behavior
has a direct and immediate effect on maintdining order and discipline in the school.

a. Discrimination: Discrimination means any act or failure to act, whether intentional or unintentional, that unreasonably
and favorably differentiates treatment of others based solely on their

membership in a socially distinct group or category, such as race, ethnicity, sex, pregnancy, religion, age or disability.

b. Bullying and harassment: Bullying and harassment means any pattern of ?estures or written, electronic, or verbal
communications, or any physical act or any threatening communication that:

1.Places a student or school employee in actual and reasonable fear of harm to his or her person or damage to his or
her property; or

2. Creates or is certain to create a hostile environment by substantially interfering with or impairing a student’s
educational performance, opportunities or benefits.

c. Hostile environment: Hostile environment means that the victim subjectively views the conduct as bullying or
horo_sslng behavior and the conduct is objectively severe or pervasive enough that a reasonable person would agree
that it is bullying or harassing behavior. A hostile environment may be created through pervasive or persistent
misbehavior or a single incident, if sufficiently severe.

Harassment and bullying include, but are not limited to, behavior described above that is reasonably perceived as being
motivated by any actuarl or perceived differentiating characteristic or motivated by an individual’s association with a
person who has or is perceived to have a differentiating characteristic, such as race, color, religion, ancestry, national
origin, ?ende_r, socioeconomic status, academic status, gender identity, physical appearance, sexual orientation, or
mental; %h¥SICC1|, developmental, or sensory disability. Examples of behavior that may constitute bullying or harassment
include, but are not limited to, acts of disrespect, intimidation, or threats, such as verbal taunts, ng:|me-.c<:1ll|_n%| and put-
downs, epithets, derogatory comments or slurs, lewd propositions, extortion of money or possessions, implied or stated
threats, assault, impending or blocking movement, and visual insults, such as derogatory posters or cartoons. Legitimate
age-appropriate pedagogical techniques are not considered harassment or bullying.

Harassment, including sexual or gender-based harassment, as described below, is not limited to specific situations or
relationships. It may occur between fellow students or co-workers, between supervisors and subordinates, between
employees and students or between non- employees, including visitors or volunteers, and employees or students.
Harassment may occur between members of the opposite sex or the same sex.

d. Cyber-bullying and cyber-harassment: Cyber-bullying and cyber- harassment are any words, actions or conduct
that meet the definition of bullying or harassment as described in this policy and are conveyed via e-mail, text message,
internet message boards, interactions on social media or other electronic media.

e. Sexual harassment: Sexual harassment means unwelcome sexual advances, requests for sexual favors, and other
verbal or physical conduct of a sexual nature constitute sexual harassment when:

1.Submission to the conduct is made, either explicitly or implicitly, a term or condition of an individual’'s employment,
academic progress, or completion of a school- related activity;

_ 2. Submission to or rejection of such conduct is used as the basis for employment decisions affecting the individual, or
int he case of a student, submission to or rejection of such conduct is used in evaluating the student’s performance
within a course of study or other school-related activity; or

_ 3.Such conduct is sufficiently severe, persistent, or pervasive that is has the purpose or effect of (a) unreasonably
interfering with an employee’s work or performance or a student’s educational performance, (b? limiting a student’s
Gbl|lt?/ to participate in or benefit from an educational program or environment, or (c) creating an abusive, intimidating,
hostile, or offensive work or educational environment.




Sexually harassing conduct may include, but is not limited to, deliberate, unwelcome touching that has sexual connotations
or is of a sexual nature, suggestions or demands for sexual involvement accompanied by implied or overt promises of
preferential treatment or threats, pressure for sexual activity, continued or repeated offensive sexual flirtations, advances or
propositions, continued or repeated verbal remarks about an individual’s body, sexually degrading words used toward an
individual or to describe an individual, sexual assault, sexual violence, or the display of sexually suggestive drawings,
objects, pictures, or written materials. Acts of verbal, nonverbal or physical aggression, intimidation, or hostility based on sex,
but not involving sexual activity or language, may be combined with incidents of sexually harassing conduct to determine if
the incidents of sexually harassing conduct are sufficiently serious to create a sexually hostile environment.

It is possible for sexual harassment to occur at various levels: between peers or coworkers, between supervisors and
subordinates, between employees and students, between students or imposed by non-employees on employees and/or
students. Sexual harassment may be committed by members of the same sex or by members of the opposite sex.

Romantic or sexual advances toward students by employees or romantic or sexual relationships between school
employees and students are never appropriate, whether they are consensual or otherwise outside the definition of sexual
harassment. Such relationships are prohibited.

Employees engaging in inappropriate relationships with students will be subject to disciplinary action, up to and including
dismissal.

f. Gender-based harassment: Gender-based harassment means acts of verbal, nonverbal or physical aggression,
intimidation, or hostility based on sex or sex-stereotyping but not involving conduct of a sexual nature.

Any person who believes that he or she has been discriminated against, harassed, or bullied in violation of this policy by any
student, employee, LHUF board member, volunteer, or visitor, or any third person who knows or suspects conduct that may
constitute discrimination, harassment, or bullying, should inform the Executive Director, or any Section Director. Employees
are required to report violations of this policy. Students may report any violation to any Sterling Montessori employee, and
may report any violation anonymously.

a. Any violations of this policy are serious and shall result in prompt and appropriate action. Students who violate this policy
will be disciplined in accordance with applicable policies and procedures governing student conduct and discipline. Based
on the nature and severity of the offense and the circumstances surrounding the incident, the student will be subject to
appropriate consequences and/or remedial actions ranging from positive behavioral interventions up to, and including,
exclusion.

b. Employees who violate this policy will be subject to disciplinary action, up to, and including, dismissal; additionally, they
may be reported to law enforcement as appropriate. The same will apply to LHUF board members.

c. Volunteers and visitors who violate this policy will be directed to leave school property and/or reported to law
enforcement as appropriate.

d. The actions taken in response to harassment or bullying behavior shall be reasonably calculated to end any harassment
or bullying, eliminate a hostile environment if one has been created, and prevent harassment from occurring again. When
considering whether a response beyond the individual level is appropriate, administrators should consider the nature and
severity of the misconduct or violation to determine whether a classroom or school-wide response is necessary. Such
classroom or school-wide responses may include staff training, harassment and bullying prevention programs, and/or
other measures deemed appropriate by the Executive Director or designee.

e. Nothing in this policy precludes Sterling Montessori from taking disciplinary action against a student or employee where
the evidence does not establish discrimination, harassment or bullying, but the conduct violates other applicable
disciplinary policies or codes of conduct.

As necessary, the Executive Director or designee shall implement training and other programs that are designed to prevent
discrimination, harassment, and bullying, and to foster an environment of understanding and respect for all members of the
school community; additionally, to the extent necessary, the Executive Director or designee shall request funds from the
LHUF for the purposes of providing additional training for students, employees, and volunteers who have significant contact
with students regarding Sterling Montessori's efforts to address discrimination, harassment, and bullying and will create
programs to address these issues.
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Sterling Montessori shall provide notice to students, parents/guardians, and employees of this policy and of the
procedures for reporting and investigating complaints of discrimination, harassment, and bullying established in
the policy: Discrimination, Harassment, and Bullying Complaint Procedure. Sterling Montessori shall ensure that
students, employees, and parents/guardians or other responsible caregivers are provided notice of these policies
at the beginning of each school year. In addition, these policies shall be posted on the school website, and copies
of the policies shall be available at the school. Notice of the policies shall appear in all student and employee
handbooks.

The Executive Director or designee shall coordinate Sterling Montessori's efforts to comply with and carry out its
responsibilities under federal non-discrimination laws. These responsibilities include investigating any complaints
communicated to the school alleging noncompliance with Title VI or Title IX of the Civil Rights Act, Section 504 of
the Rehabilitation Act, the Americans with Disabilities Act (ADA), the Age Discrimination Act, and/or the Boy Scouts
Act, or alleging actions which would be prohibited by those laws.

The Executive Director or designee shall maintain confidential records of complaints or reports of discrimination,
harassment, or bullying.

The records must identify the names of all individuals accused of such offenses and the resolution of such
complaints or reports. The Executive Director or designee also shall maintain records of training conducted and
corrective action(s) or other steps taken by the school to provide an environment free of discrimination,
harassment, and bullying.

The Executive Director shall report to the President of the LHUF Board of Directors all verified cases of
discrimination, harassment, or bullying.

The Executive Director or designee shall evaluate the effectiveness of efforts to correct or prevent discrimination,
harassment, and bullying and shall share these evaluations periodically with the LHUF Board of Directors.

Sterling attempts to provide an extensive technology infrastructure toward the purpose of improving the School s
educational, administrative, and clerical functions. The significant ongoing investment in technology prepares
students for life and work and increases the productivity ochrrentgnq future faculty and staff. )
Sterling Montessori Academy and Charter School @t rling) will maintain a R.espons%le Use of Technology Policy
that is similar to Wake County Public School System (https://boardpolicyonline.com bI/?b=woke_new?.

Sterlir&g intends that students and employees benefit from these Technology Resources while remaining within the
bounds of safe, Ie&ol, and responsible use. Accordingly, Sterling establishes this policy to govern student and
employee use of Sterling TechnologyéResour'ce.s. This policy anlles regardless of whether such use occurs on or off
Sterling property, and it includes all, but not limited to computer networks and connections, resources, tools, and
learning environments made available by or on the networks, and all devices that connect to those networks,
including personal devices.

Sterling s technology resources shall always be used in an approved, ethical, and lawful manner to avoid loss or
damage to Sterling s reputation or compliance with various federal, state and local requirements.

Students, employees, visitors, and other users should have no expectation of privacy in anything they create, store,
send, delete, receive, or display when usm% Sterling's technology resources, whether the resources are used at
school or elsewhere, and even'if the use is for personal purposes. Sterling may, without notice,

 monitor, track, and/or log network access, communications, and use .
* qaccess, review, copy, store, delete, or disclose the content of all user files, regardless of medium, the content of
electronic mailboxes, and system outputs, such as printouts, for any lawful purpose.

Such purposes may include, but are not limited to, mointainin% s%{stem integrity, security, or functionality, ensuring
compliance with school policies and applicable laws and regulations, protecting Sterling from

liability, and complying with public records requests. Sterling personnel shall monitor online activities of individuals
who access the Internet via a school-owned device.

23Y) usin? Sterling's network, Internet access, email sgstem, devices, or other technology resources, individuals
consent to have that use monitored by authorized Sterling personnel as described in this policy.

The use of Sterling s technolog%/ resources, mE:Iu?Iin access to the Internet, is a privijlege, not a right. Individual users of
Sterling s technol %yresourc re "es onsible for their behavior %nd f,ommunc tion's when l.fS %those resources.
Responrisible use of terllnl%,s tec nﬁ og resouhces Is use that is ethical, respect u,or?odeﬂﬂcq Igh nest, an
supportive of student leami .E%c rhast ere% onsibility to respect others in the school community and on the
Internet. Users are expect(? i the general t

e X GCCO?R rules of network etiquette.
Gener s(tju, en%cmd employee behavior st ards, includihg those
prescribed in other policies, regulations and rules, apply.

In addition, anyone who uses Sterlin% comé)uters or electironic de}lic?s or wh(§> ccicess%s the SFhOO| n,etwog< %( the
Internet using, Sterling or pbersoRoI resources must comply vY|th cl ules listed below. These rules are intended to clarify
expectationsfor conduct but should not be construed as’all- inclusive.

Before sirggéhe Internet, all students must be trained about %pprogridte online b?havior and, with their
parent/guardian, sign the CONSENT FOR TECHNOLOGY AND DIGITAL RESOURCE USE form.

%l students and employe?s must be infogmed qnnuolll)f,of the requirements of this poligg and the metrwods by which
they may obtain a copy o thﬁs ohc(g. Before usmq{ﬁe ing s tech ?I?I%Y resources, students and employees must sign
a statement indicating‘that they understand and-will stricll com%g h these requirements and acknowledgin
awareness Igat Sterling uses m nltorlnsg s_YstemF tOH}OI’)It rand .tectln?pé:ro riate use o th nolo% reso r_?.
Failure to adhere tq th se,r?ﬁuwement will result In ¢ |s?| Imczy action, including revocation o u?er gr leges. Willful
misuse may result in disciplinary action and/or criminal prosecution under applicable state and tfederal law.




» Sterling technology resources are provided for school-related purposes only. Acceptable uses of such technology
resources are limited to responsible, efficient, and legal activities that SLgoport learning and teaching. Use of Sterling
technology resources for commercial gain or for profit is prohibited. Student personal use of Sterling technology
resources for amusement or entertainment is also prohibited. Because some incidental and occasional personal
use by employees is inevitable, Sterling permits infrequent and brief personal use by employees so long as it occurs
on personal time, does not interfere with Sterling business, and is not otherwise prohibited by any other policy,
procedure or guidelines.

e Under no circumstance may software purchased by Sterling be copied for personal use.

» Students and employees must comply with all applicable laws, including those relating to copyrights and
trademarks, confidential information, and public records. Any use that violates state or federal law is strictly
prohibited. Plagiarism of Internet resources will be treated in the same manner as any other incidents of plagiarism.

* No user of technology resources, including a person sending or receiving electronic communications, may engage
in creating, intentionally viewing, accessing, downloading, storing, printing, or transmitting images, graphics
(including still or moving pictures), sound files, text files, documents, messages, or other material that is obscene,
defamatory, profane, pornographic, harassing, abusive, or considered to be harmful to minors.

e The use of anonymous proxies to circumvent content filtering is prohibited.

e Users may not install or use any Internet-based file sharing program designed to facilitate sharing of copyrighted
material.

* Users of technology resources may not send electronic communications fraudulently (i.e., by misrepresenting the
identity of the sender).

» Users must respect the privacy of others. When using e-mail, chat rooms, blogs, or other forms of electronic
communication, students must not reveal personal identifying information or information that is private or
confidential, such as the home address or telephone number, credit or checking account information, or social
security number of themselves or fellow students. In addition, school employees must not disclose on Sterling
websites or web pages or elsewhere on the Internet any personally identifiable, private, or confidential information
concerning students (including names, addresses, or pictures) without the written permission of a parent or

uardign or an eligible student, except as otherwise permitted by the Family Educational Rights and Privacy Act
?FERPA). Users also may not forward or post personal communications without the author's prior consent.

e Users may not intentionally or negligently damage computers, computer systems, electronic devices, software,
computer networks, or data of any user connected to Sterling technology resources. Users may not knowingly or
negligently transmit computer viruses or self- replicating messages or deliberately try to degrade or disrupt
system performance (e.g. consuming excessive amounts of Network bandwidth and other System resources.)
Users must scan any downloaded files for viruses.

* In cases where Sterling Montessori determines that the student or faculty member has intentionally, recklessly or
negligently caused domoge to occur to the device, Sterling reserves the right to require full or partial payment to
cover the costs associated with the repair or replacement of the device from the student or faculty member.

e Users may not create or introduce games, network communications programs, or any foreign program or software
onto any Sterling computer, electronic device, or network without the express permission of the technology team or
designee.

» Users are prohibited from engaging in unauthorized or unlawful activities, such as *hacking” or using the computer
network to gain or attempt to gain unauthorized or unlawful access to other computers, computer systems, or
accounts.

e Users are prohibited from using another individual's ID or password for any technology resource without explicit
authorization from the Section Director, Executive Director or LHU Board.

 Users may not read, alter, change, block, execute, or delete files or communications belonging to another user
without the owner's express prior permission.

« Employees shall not use passwords or user IDs for any data system (e.g., the state student information system, etc.)
for an unauthorized or improper purpose.

e If a user identifies a security problem on a technology resource, he or she must immediately notify a member of the
technology team or other appropriate school administrator. Users must not demonstrate the problem to other
users. Any user identified as a security risk will be denied access.

e Teachers shall make reasonable efforts to supervise students’ use of the Internet during instructional time.

» Views may be expressed on the Internet or other technology resources as representing the view of Sterling or part
of Sterling only with prior approval by the Executive Director or designee.

FThe Internet and electronic communications offer fluid environments in which students may access or be exposed to
materials and information from diverse and rapidly changing sources, including some that may be harmful to
students. Sterling Montessori recognizes that it is impossible to predict with certainty what information on the Internet
students may access or obtain. Nevertheless, Sterling Montessori personnel shall take reasonable precautions to
prevent students from accessing material and information that is obscene, pornographic, or otherwise harmful to
minors, including violence, nudity, or graphic language that does not serve a legitimate pedagogical purpose.

Sterling Montessori shall ensure that technology protection measures are used and are disabled or minimized only
when permitted by law and LHU Board approved polic?/. Sterling Montessori is not responsible for the content accessed
by users who connect to the Internet via their personal cell phone over the cellular network.




ISterling Montessori recognizes that parents/guardians of minors are responsible for setting and conveying the
standards their children should follow when using media and information sources. Accordingly, before a student may
independently access the Internet, the student's parent/guardian must be made aware of the possibility that the
student could obtain access to inappropriate material while engaged in

independent use of the Internet. The parent/guardian and student must consent to the student's independent access
to the Internet and to monitoring of the student's Internet activity and e-mail communication by school personnel. In
addition, in accordance with Sterling Montessori s goals and visions for

technology, students may require accounts in third party systems for school related projects designed to assist
students in mastering effective and proper online communications or to meet other educational goals. Parental
permission will be obtained when necessary to create and manage such third-party accounts.

Refer to Policy on Cell Phone and Other Electronic Devices.” Sterling Montessori assumes no responsibility for personal
technology devices brought to school. To prevent the introduction of malicious code and protect the integrity of
Sterling Montessori s Information Resources, Sterling Montessori s technology team may restrict the use of any
hardware or software it deems inappropriate.

AThe Executive Director or designee may use any means available to request the removal of personal websites and
social media accounts that substantially disrupt the school environment or that utilize Sterling Montessori school
names, logos, or trademarks without permission.

Though school personnel generally do not monitor students’ Internet activity conducted on non-Sterling Montessori
devices during nhon- school hours, when the student's online behavior has o' direct and immediate effect on school
safety or mai tc;umnlg order and discipline in the school, the student may be disciplined in accordance with school
policy and applicablé federal, state and local laws.

Pictures that show Sterlin% Montessori students should not be uploaded to an employee’s social media account or
personal website without'the parent or guardian’s express consent.

Sterling Montessori is a tuition free public school. Any student who is qualified under the laws of this state for admission
to a public school is qualified for admission at Sterling Montessori. Accordin% to NC G.S.115C-

238.29F (g), a charter school shall not discriminate against any student on the basis of ethnicity, national, origin,
gender, or disability.

All students eligible for enroliment in a North Carolina public school are eligible for enrollment at Sterling Montessori. All
students are required by NC Charter School law to comPIete an application for admission. All applicants to the lottery
must be North Carolina residents at the time of the a‘op ication process with a physical North Carolina address.
However, North Carolina county boundaries or school attendance areas do not affect charter school enrollment. In
addition, Sterling does not limit admission to students on the basis of intellectual ability, measures of achievement or
aptitude, athletic ability, disability, race, creed, gender, national origin, religion, or ancestry.

Sterling Montessori Charter School follows all rules and regulations regarding enrollment priority as specified in North

Carolina Charter School Law 115C-218.45. The LHU Board O?Directors has decided to offer admissions priority for the
following tiers and will implement them in the manner described below:

1.SCHOOL EMPLOYEES: Priority is given to children of full-time Sterling Montessori employees.

2. BOARD MEMBERS: Priority is given to children of Sterling Montessori LHU Board Members. Total number of School
employees and Board Members children are limited to no more than 15% of the school s total enroliment, unless
granted a waiver by the State Board of Education.

3. SIBLINGS: Once a child in a family is enrolled at Sterling Montessori Charter School, any siblings applying for
admission will receive priority enrollment status for the current school year. If there are no openings for their respective
%rode level, they will be placed at the bottom of the sibling waitlist. If Sterling is not able to offer a seat to a siblin? for
the current school year, the sibling will receive priority enrollment status when they apply for the following year’s lottery.

Note: The term “siblings” applies to any of the following students who reside in the same household: half-siblings, step-
siblings, and children residing together in the same family foster home.

4. SIBLINGS OF STERLING ALUMNI: This refers to siblings of students who have completed the highest grade offered by
Sterling Montessori and attended for at least four years at Sterling.
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1. Multiple Birth Siblings (twins, triplets, etc.)

Multiple birth siblings applying for admission shall enter one surname into the lottery to represent
all of the multiple births applying at the same time. If that surname of the multiple birth siblings is
selected, then all of the multiple birth siblings shall be admitted.

« If the names are drawn and placed directly on a wait list, the parents/guardians must
determine which student is placed first on the waitlist.

« If the multiple birth siblings are in different grades, the parents/guardians will need to decide at
the time of applications are submitted which grade level they would like for their surname to be
entered.

2. Exclusion/Suspension from a Public School:

Notwithstanding to any law to the contrary, a charter school, in this case Sterling Montessori ma
refuse admission to any student who has been excluded or suspended from a public school under
N.C.G.S.11SC-391 until the period of suspension or exclusion has expired.

There is no application fee for charter school admission.

Prior to the application period, Sterling Montessori will announce on jts website when the online
application for admission will be made available (opens in January), the deadline for submission
(closes in February), and the date/time/location of the public lottery drawing (lottery drawing in
March). The application period will be no less than 30 calendar days.

Applications must be completed by the prospective student s parent(s)/guardian(s) or legal

?uordion. For those without digital access, a computer will be available located in the Main Office
rom 9:00 am to 3:00 pm on school days during the time of the application period.

For Kindergarten admissions, the student must be 5 years old on or before August 3lst of the
enroliment year (NC G.S. 115C-364).

Parents/guardians who accept enroliment for their child/children to attend Sterling, must be able to
provide transportation to and from school, as there are no transportation services available from the
school.

The lottery will be conducted in the following manner:

1. Applications completed are digitally recorded and made available for the online enroliment
program.

2. The online enroliment program eliminates the necessity for parents/guardians to come to
campus to be notified of the results, however, anyone is welcome to attend in person should you
want to witness the process. The details of this information can be found on the Sterling website.

3. The enroliment process is activated by Sterling Admissions who will then generate and record
the lottery results.

4. The process is instantaneous and the results will be shared with families via the email
addresses that were supplied on the digital application.

5. After the program has selected students for all available spaces and parents/guardians are
notified, the drawing will continue to determine the order of a waiting list.

6. If a student has been selected in the lottery, the parent/guardian of the student will receive an
acceptance notification via email. If the parent is unable to receive email, an acceptance letter will
be mailed to the child’s residence.

7. The school’s wait list will be updated regularly and parents/guardians of students placed on
the waitlist will receive periodic communication as to their student’s place.

Applications submitted after the lottery application deadline will be date and time stamped. These

submissions will be placed at the bottom of the wait list according to the student s applicable grade
level.

Applicants who would have received priority placement during the lottery process will still have
priority placement if applications are received after the lottery drawing, it seats are available.
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The lottery results and waiting lists are posted on , and updates are provided as
changes occur.

As stated, offers of enroliment will be delivered to lottery-selected children through the emails that were provided on
their digital application.

Prospective families are required to either accept or decline the offer via email or in writing, to document their
response.

Parents/guardians or court appointed legal guardians of prospective students, will have 7 days to communicate their
decision to either accept or decline Sterlin%Montessori s offer of enroliment. If Sterling Montessori does not receive a
written response to the offer of enroliment by the close of business (4 PM) of the seventh (7th) day, the lack of
response will be considered an effective declining” of the offer. The student s name will be placed at the end of the
waltlist flor their grade level, and the offer will be presented to the next prospective student on that specific grade s
waiting list.

e Thirty days r)rior to the first day of school, Porents/guqrdions or court appointed legal guardians of prospective
students will have 3 days to reply to an offer.

e Beginning one week prior to the first day of school and through the 35th student day, porents/fgucurdions or court
appointed legal guardians will have 24 hours to accept or decline Sterling Montessori's offer of enroliment.

Families that have accepted an offer of enrollment must then submit required enroliment documents to include a
copy of their student s birth certificate, proof of residency and immunization records within 7 days after receiving the
aforementioned documents. If we do not receive the enrollment documents within 7 days, the student s offer/seat is
forfeited and the seat will be offered to the next student on the waiting list.

The wait list will only be applicable to the academic year that the lottery was conducted. Sterling will continue to fill
open Charter seats from the waitlist as the?/ become available for the first 35 academic days of the school year. After
35 days, no additional Charter students will be admitted to avoid disruptions to the classroom.

Newly enrolled and returning students are expected to be in attendance each day for the first 20 days of school.

Once a parent/guardian accepts a seat, the student must attend school immediately. Parents/guardians are
responsible for notifying our staff in advance if their student will not be in attendance at once. If a student does not
attend school within the first three % days of school, the Admissions staff will email and call the par nt?guordu:m of
the admitted student. If the student does not attend school by the close of business on the third @rd day of school,
that student will be automatically un-enrolled and the seat will be offered to the next person on the wait [ist.

Parents/guardian may g{opeol our decision to withdraw a student due to failure to adhere to the Admission
Attendance Policy. A written appeal must be sent to the Section Director and Executive Director via email by close of
business %PM) the next day after receiving the withdrawal notification. The Section Director ond)or Executive Director
reserves the right to grant or deny re-enrollment based on the information provided in the appeal process.

Sterling Montessori reserves the right to refuse to enroll any student currently under a term of exclusion or suspension
by his or her school until that termis over.

If we become aware of misrepresentations on the application and it is discovered prior to the public lottery drawing,
we will address them prior to the lottery. Post lottery, cm?/ misrepresentation may result in this application being
discarded and/or applicant s dismissal from the school. Sterling Montessori reserves the right to refuse to enroll a
student if a parent/guardian willingly and knowingly provided incorrect information on either the student s application
for admission, or on the documents submitted at the time of enroliment.

In the fall of 2016, Disability Rights NC approached the NCDPI Exceptional Children Division with concerns about
homebound placements of students with disabilities in NC. Concerns about the placements included lack of legal
justification, length, frequency, lack of appropriate academic instruction, effects on educational outcomes, hardship on
working parents, and use with other forms of exclusion, including suspension and modified day schedules. In response,
DPI reviewed internal data about homebound placements and proposed that Disability Rights and DPI partner to
facilitate a stakeholder group to attempt to address these concerns.

Professionals from schools, advocacy organizations, community disability and mental health providers, and others
met to establish the stakeholder group. The focus was to create an open, thoughtful dialogue about the challenges of
serving students with significant behavior support and/or intensive education needs, and offer guidance for improved
solutions for addressing those needs.

This guidance document is the product of this stakeholder collaboration. It is designed to guide (Individualized
Education Plan) IEP teams that are considering a homebound or modified day placement for a child and represents
the collective thoughts of the stakeholder group on best practices to be followed by IEP teams. This document should
be used in conjunction with the North Carolina Policies Governing Children with Disabilities, the Individuals with
Disabilities Education Act (IDEA) and the federal regulations. It reinforces the basic legal requirement that every child is
entitled to a free appropriate public education in the least restrictive environment; and it supports teams in their efforts
to implement that requirement.
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Homebound instruction is instruction provided in a setting outside of school for students with disabilities who are
unable to attend school.

Instruction is provided by certified staff from the local education agency (LEA).

A homebound settin% may be used in several distinct situations for students with or without disabilities. This guidance
document focuses on students with disabilities served with an IEP.

As defined by the Individuals with Disabilities Education Act (IDEA), a child with a disability means a child who has
autism, deaf-blindness, deafness, developmental delay (opplicable to children ages 3 - 7), hearing impairment,
intellectual disability, multiple disabilities, orthopedic impairment, other health impairment, serious emotional
disability, specific learning disability, speech or language impairment, traumatic brain injury, visual impairment, and
who by reason of the disability, needs special education and related services.

Eligibility for services pursuant to the IDEA must be supported by an evaluation. Evidence must show that the child has
at least one of the disabilities identified above, that the disability has an adverse effect on educational performance,
and that the child requires specially designed instruction.

A homebound or modified day placement mo?/ be appropriate for a student served under the IDEA who is unable to
attend school due to a medical or mental health condition. Additionally, in some situations, suspended students
served under the IDEA may be placed in a homebound setting, as may students whose behaviors jeopardize the safety
of themselves or others in the school building.

For students with disabilities served under IDEA, decisions regarding homebound or modified day placement are made
by the student s IEP team. The IEP team must consider what will be the appropriate least restrictive environment for the
student. Homebound isolates students from their peers - both those with and without disabilities — as well as from the
variety of educators in the school building and the general learning environment. A modified day” for a special
egi%cgtiog.ls:[cpdent is a partial homebound placement and is highly restrictive because it similarly segregates students
wi isabilities.

When in a homebound or modified day placement, students with disabilities are entitled to receive a free, appropriate,
public education

(FAPE). As it is modifying the IEP for implementation in a setting outside of school, the team must determine how the
Stbtlﬂentt V\glll c?ntllEr?Due to access the general curriculum as well'as the special education and related services identified
in the student s IEP.

Students with disabilities under the IDEA, like other students, may, at times, be unable to attend school due to either
temporary or long-term medical or mental health conditions. The student s [EP team must obtain written
documentation from the student s medical and/or mental health providers when considering a homebound or
modified day placement for medical or mental health reasons. Documentation from the medical providers must
support the conclusion that the student s condition prevents the student from attending school. At the time a
homebound placement is determined, the team should set a reasonable time for review of the placement.

A student who has been long-term suspended (i.e., suspended for more than ten school days) could be placed in a
homebound setting in some circumstances. Under the IDEA, this type of removal from school is called a disciplinary
change of placement.” If the IEP team, which includes the parents, finds that the student’s conduct is a manifestation
of hisf/her disability, then the suspension may not occur, and the student must return to school. If, however, the IEP
team finds that the conduct leading to the suspension was not a manifestation of the student’s disability, then the
long-term suspension may be implemented, and the student can be subjected to a disciplinary change in placement.

If a student with a disability is suspended for more than ten days, the student is entitled to a continuation of a free
appropriate public education (FAPE) during the period of suspension. The IEP team must determine the alternative
educational setting for the student. This could be in an alternative school in the district or in another setting. The
student may not be placed in a homebound setting during the period of suspension unless the student’s IEP team,
which includes the parents, determines that such a placement is the least restrictive alternative environment for that
student. If it is determined that the homebound placement is the least restrictive environment, the continued
appropriateness of the setting must be reviewed at least monthly by a designee of the IEP team.

STERLING

MONTESSORI

EST. 1997 ——
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Student with IEPs Exhibiting Dangerous or
Other Highly Disruptive Behavior

OA student who displays repeated dangerous or other highly disruptive behaviors, despite various staff interventions,
may need to be removed from his or her current placement. A homebound placement may be necessary for a
temporary period when the student s behaviors put the safety of the student, staff and other students in jeopardy and all
less restrictive options on the continuum of placements have been considered to the extent appropriate.

Prior to the implementation of a homebound/modified day placement for a student exhibiting dangerous or other highly
disruptive behaviors, the IEP team should consider the following actions unless, for some reason, they are inappropriate
or inapplicable for the situation: Initiate a reevaluation for the purposes of obtaining consent to conduct a Functional
Behavioral Assessment (FBA) for the purposes of programming (reviewing/revising the student s IEP).

« Develop a strong, appropriate Behavioral Intervention Plan (BIP) based on the results of the FBA using evidenced-
based practices.

¢ Implement the BIP with fidelity; evaluate and revise the BIP as needed.

¢ Review and revise the current IEP to determine if additional
supplemental aids and supports in the current school setting are needed.

 Consult with school-based staff (counselors, school psychologists, etc.) who are familiar with the student to obtain
information about the student s behaviors.

 Consult with district-level exceptional children administrators, behavior specialists, and/or disability-specific
specialists about alternative strategies, supplemental aids, and supports.

« Consult with private behavior specialists and/or disability-specific program specialists from DPI about alternative
strategies, supplemental aids, and supports.

¢ Request arelease of confidential information to seek the

recommendations of

¢ the treating physicians or other mental health providers regarding supports that would allow the student to remain in
a school setting, and/or

e community agencies.
e Consider all alternative placements along the full continuum.

¢ Provide placement in a school setting that will offer the student a free, appropriate public education in the least
restrictive environment.

e Thoroughly and cccurcltel?/ document consideration of additional supplemental aids and supports in the school, as
well as consideration of all options along the continuum.

Evaluating the Appropriateness of a Homebound/Modified Day Placement

When evaluating the appropriateness of a homebound/modified day placement, the IEP team should consider:
Factors regarding the nature and type of the services to be provided

1. Current cIasges, sch?dléle, course of _stuthSmd method of instruction/delivery (with consideration of both general
curriculum and special education curriculu

2. Need for related services

3. Need for revisions to BIP for implementation in the home setting
4. Requirements for standardized testing

5. Impact of any ongoing medical conditions or treatment

glé\lceee%&% social or emotional instruction to address behavior that triggered the homebound/modified day

7. Coordination with commmunity resources and supports

Factors affecting the amount of services provided

8. Current classes, sc_h?dale, caurse of study, and method of instruction/delivery (with consideration of both general
curriculum and special education curriculu ?

9. Credit needed to progress to the next grade

10. Impact of any ongoing medical conditions or treatment

Factors affecting the scheduling of services

1. The need to schedule instructional time around medical or mental health services or appointments
12. Coordination of multiple service providers (with consideration of both general and special education)
13. Coordination with family (supervision, work schedules, etc.)
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Evidence-based strategies include the use of a Functional Behavioral Assessment (FBA) to develop a Behavioral
Intervention Plan (BIP). When conducting an FBA, the IEP team should:

l.Assume the student wants to behave appropriately but lacks essential skills to respond to demands at school in an
adaptive way.

2.Consider the scope of the assessment activities
A .Impartial observations conducted by professionals with particular expertise,

. B. Multiple documented data-based observations across settln%s (For example, collect ABC data. ABC data |
consists of detailed data collection about the antecedents, behavior, dnd consequences. ABC data is not complete if it
does not include antecedents. ABC data must be salstemoflcolly documented, taken in real time, and taken over time.
ABC data is not a description of an incident relayed verbally by a staff person at an IEP meeting.),

C. Parent/student/teacher interviews (Include meaningful input from the student, parents, teachers, and other
relevant school personnel, |nclud|nq(behowor specialists, to'help identify the underlying causes of the behaviors. For
example, does a student who is seeking adult attention act in an inappropriate manner and lack effective skills to
appropriately communicate his wantsand needs?), and

D. Analysis of behavior that prompted suspensions qr lead to a change of placement abuse or neglect should be
CPS% @9] 212 - 7990.

made to the Wake County Child Brotecnve Services Report Line:

*Include meqnianul input from the student, parents, teachers, and qther relevant school personnel, behavior
specut:l_llsts, disability-specific specialists (such as autism specmhsts%, and outside experts with knowledge and
expertise.

*Begin by identifying one or two target behaviors that a student can change, based on the result of the FBA.

*|dentify the replacement behaviors that will fulfill the same function as
the undesired behaviors.

*Provide the student repeated and consistent instruction in replacement behaviors. Identify the methods for this
instruction in the BIP.

*Itn%llud? explicit and proactive strategies that staff will use to make the student s target behaviors unnecessary for the
student.

G RS P B8 RSB SRR B Ry o minimize riggers to dangerous benaviors,

*Provide positive reinforcements for ﬁ_ositive_ behavior that are selected specifiqollr}/ with and for the student. The IEP
team could ask, What will motivate this particular student to change his behavior?”

*|dentify the specific staff members who will implement the plan.
*Include a plan for collecting and analyzing behavioral data and measurable criteria for success.

*Allow time for the BIP to be implemented with fidelit%while recording data to track progress. Then, meet with the team
oggln to review progress and make any necessary changes. Regular reviews of the student s progress and
adjustments to the plan should occur monthly.

*If the dangerous behaviors have not responded to the intervention plan, the team needs to meet to review and revise
the BIP. The team should also consider whether the hypothesis made regarqlngt; the function of the undesired behavior
was gggect. If the team concludes the hypothesis was in error, it should revisit that aspect of the FBA or complete a
new .

Approved: 3/2019
This policy is mandated by North Carolina Statute GS 115C-12(12) titled Return-to-Learn After Concussion.

911 should immediately be called for any injury resulting in loss of consciousness, significant neck pain, significant
changes in mental state, severe headache, or uncontrolled bleeding or vomiting. A seriously injured child should not be
moved.

éf(t:grng%ses(i)?pri]suorlefined as an alteration in mental state, with or without loss of consciousness that occurs immediately
S}/]m toms,og éon%ussion m%/ include: loss of consciousness, headache, nauseq, v,omitinr%;, diforientotion, visual

cha ﬁes, disorientatjon, or s Oi/ved cognition. Long-term consequences of concussion cary include cognitive
impaffment, mood changes, declining academic performance, and more severe brain injury.

Exclusion from Physical Activity [ Intramurals [ PE

If any significant s toms listed above occurs after a head.injury, the student will be prohibited from participating in
phys)llco octcl:\(/:}ty u m%e she |Ss c eoreg?or portlsc?potfon in writiAg Y)y a healthcare profgssmnoﬁ. P pating

Classroom Accommodations

Stud,enté ho show ?iﬁnificont s%/mgton'\s of concussion, should be excluded from school until written clearance is
received from a health care professional.

Medical Care Plan/ Educational Care Plan

When a student returns, to school following a concussion, Return-to- learn accommodations may include, but are not
limited to: monitoring of

L?qﬁning, emoliional functioning and behavior acrgss all school %ettings, targeted strategies ﬁo support Ieornip\g and
ehavior - inc udéI\%reosonob e perl?ds of cognltlve rest GRd sicd| restfr(‘?ctlons, a Medical Care'Plan, or other
Interventions, as deemed necessary for the stddent by the headlth care professional. 34




The Executive Director or designee shall arrange for information and professional development annually to all
employees regarding topics on return-to-learn issues and other concerns related to concussion and brain injuries.

Approved 10/2021

We take ALL threats seriously. In the case of a suicide threat, the school’s counselor and appropriate administrator
should be notified. They will assess all cases and take all necessary steps to keep the student safe. Do not leave the
student alone at any time or permit them to leave campus without an adult present.

The school’s counselor or administrator will contact the student’s parents/guardions and will link the student’s
parents?guordlons with the appropriate resources and recommendations;’1.e. mental health professionals.

Parents guordiqns may also need to sign a release of information to allow teachers and staff members to speak with
tk%ﬁ stu r&t’satherqplst. Staff members May need to communicate with health professionals for suicide assessment or
other needed services.

A conference may need to be held with the appropriate staff to determine appropriate steps for support.

The following notifications should be made immediately:
Call (911). Do not communicate the incident as a suicide attempt, but as a serious injury.
Notify the Director or designee.
Contact the parent(s)/guardian(s).
Keep all students and uninvolved school staff away from the scene.
Notify the school Counselor in order to activate the intervention plan.

Parents/guardians must provide the school with a list of people authorized to pick up the student on their Parent s
Authorization for Release Form. No child will be dismissed to any unauthorized person at any time. Even persons
authorized to pick-up but unknown to the school may be asked to identify themselves with a valid picture ID. Sterling
Montessori requires a written, signed note from the parent or guardian indicating any and all changes to this list of
authorized persons. The school will not under any circumstances release a child to an unauthorized person on the
strength of a telephone call or third- party request. To avoid frustration and inconvenience, parents/guardians must
keep their forms up-to-date and on file in the School office.

If a student is to be released to a person other than someone named on the Parent s Authorization for Release Form,
the following procedure will be followed:

e Sterling Montessori requires a written and signed notification from the parent or guardian. A note must be sent
naming the person who will pick up the Student; phone calls and messages from a third party will not suffice.

* A staff member must call the parent/guardian and verify the dismissal;

e Person picking up child must show pictured driver’s license

Student is then released to the person who must sign the dismissal log.

If, in an emergency, someone other than a pre-authorized person needs to pick up the student, the parent or guardian
must call the school with the name and description of that person and wait for a call back from the School.

The legal guardian is responsible to advise the school of court restraining or custody orders and must submit copies of
such, for the child s file. Under no circumstances will a student be released to someone who is intoxicated or under the
influence of drugs.

It is the resPonsibiIity of every employee to protect the school s and each student s confidential information. The
business affairs of the school should

not be discussed outside the organization except when required in the normal course of business. Information
concerning students should be regarded as confidential information. Access to any sensitive school or student
information and operating procedures will be limited to those employees on a need to know” basis only. Unauthorized
employees are prohibited from attempting to obtain or observe this information.

Any employee in the possession of confidential information is responsible for their security and extreme care must be
taken to ensure that this information is safeguarded to protect the school, its students, and its employees.

It is the responsibility of Sterling Montessori to determine that any person appearing at the school requesting
permission to take a student from the school be properly identified and approved before allowing that person to do so.
For this reason, any person other than an authorized parent, guardian, or legal custodian, will not be permitted to take
a student from school unless the Administration is satisfied that such person has the approval of the authorized parent
or guardian. A Custodial Release Form is available to parents/guardians who would like to submit documentation
prohibiting the release of their children to other family members.




If there is a legal custody order attesting legal guardianship/custodial proceedings, parents/guardians must notify the
school and provide the school with a copy of the following:

¢ Any binding court orders or separation agreements )
e Sterling Montessori Custodial Release Form, which is available upon request
in the front office.

Please note: Custody orders obtained in another state are not valid. Parents/guardians must have out of state orders
registered in North Carolina. If a parent cannot provide the school with a court order or separation agreement
concerning custody, the school assumes that both pdrents7gu0rd|ons have equal access to the child(ren). If the
school does not have the ) ) )

proper documentation either parent or legal guardian will be able to see the child(ren) at school and have the
child(ren) released to them.

DONATED STOCK POLICY

Approved 2/2020

Donations of stock or marketable securities to the Laura Holland Uzzell Foundation (LHU) shall be immediately
liquidated and converted into cash.

LHU’s brokerage account(s) shall maintain a minimum balance of cash required by the account(s) to facilitate
donations of stock or marketable to LHU and subsequent liquidation of the donation; however, all cash exceeding the
minimum balance shall be transferred into the LHU development bank account.

The maintenance of, the LHU development bank account and brokerqqe account(s) shall be the responsibility of the
LHU Treasurer or his/her designee in conjunction with the Development Committee ‘and the Finance Committee.

on or before the last Finance Committee meeting prior to LHU's annual meeting to ensure the accuracy and integrity of
the occl:ounttbolonce(lzs. The Finance Committee shall then report the verified olcncel(s? to the LHU Board at the
annual meeting.

The Finance Committee shall conduct an internal audit of the development bank account and brokerage occount{s)

Donated stock and marketable securities and any sales proceeds resulting from the sale of these donations are
considered unrestricted contributions to LHU; however, if the donor imposes a restriction as a condition of the donation,
procedures for accounting of the restricted contribution shall be determined by the Finance Committee.

SERVICE ANIMALS POLICY

In accordance with Section 504 of the Rehabilitation Act of 1973 ( Rehab Act”), the Americans with Disabilities Act of
1990 ( ADA"), and state law, Sterling Montessori may be required to accommodate an otherwise qualified individual
with a disability by making a reasonable modification in its services, programs, or activities. Sterling Montessori
acknowledges the health and safety interests of the general community. This policy addresses the use of service
animals on campus by qualified individuals with disabilities. Pets and therapy animals are not considered service
animals and therefore are not covered by this policy.

This policy applies to any guide animal, signal animal, or other approved animal individually trained to do work or
perform tasks for the benefit of an individual with a disability, including, but not limited to, guiding individuals with
impaired vision, alerting individuals with impaired hearing to intruders or sounds, pulling a wheelchair, fetching
dropped items, or other tasks that are directly related to the individual s disability. The animal must be a dog or in
limited circumstances, a miniature horse. No other type of service animal will be permitted. An animal must meet this
definition to be considered a service animal for purposes of this policy, regardless of whether it has or has not been
licensed or certified by a state or local government, or by a private agency. Animals whose sole function is to provide
emotional support, comfort, therapy, companionship, therapeutic benefits, to promote emotional well- being, or to act
as a deterrent to crime are not service animals.

Sterling Montessori adheres to the Americans with Disabilities Act and state laws permitting the use of service animals
by individuals with disabilities. When not readily apparent, school officials may inquire as to whether the service animal
is required because of a disability and what work or task the service animal has been trained to perform. School
officials and staff are not allowed to request any documentation for the service animal, require that the service animal
demonstrate its task, or inquire about the nature of an individual s disability; however, the individual with disability or
his/her parent or guardian may wish to share information about the nature of the disability to assist Sterling
Montessori in providing accommodations.

Requirements
The use of service animals by staff or students with a disability is subject to the following requirements:

1. Service animals must be housebroken; must have received all vaccinations as required by state law; must wear a
rabies tag; must be free of parasites, must be kept clean and groomed, and otherwise in good health; must be under
the control of its handler; and must be on a harness, leash or other tether, unless the service animal is required to
perform a task that it could not accomplish while on a leash/lead or the handler is otherwise unable to maintain the
service animal on a leash/lead due to a disability. In such a case, the handler still must be able to maintain control
over the service animal through other means.

2. All costs related to the handling and care of the service animal are the responsibility of the staff member or the
parent/guardian of the student for whom the service animal provides service.

3. Sterling Montessori is not responsible for the care or supervision of a service animal, including walking the service
animal or responding to the service animal’s need to relieve itself. A student or employee with a service animal is
expected to care for and supervise the service animal. In the case of a young child, or a student with disabilities who is
unable to care for or properly supervise a service animal, the parent/guardian is responsible for providing a handler to
care for and supervise the service animal. Any handler provided for a service animal must be able to meet all statutory
and day care licensing regulations (background check, fingerprinting, etc.) in order to be in the presence of students,
including the requirements set forth in other Sterling Montessori policies. The handler for the service animal is not
allowed to interact with the students, other than to inform them of the needs of the service animal, and the handler
shall not interfere in any way with the functioning of the classroom. If the handler is unable to meet the applicable
statutory, day care licensing regulations, and/or other Sterling Montessori policies related thereto, or if the handler’s
behavior interferes with the proper functioning of the classroom environment, then Sterling Montessori has the right to
exclude that particular handler. 36



4. TA designated area for the service animal to eliminate will be identified. Any solid waste deposited by the service
animal must be immediately removed by the student or employee with a service animal or the handler and disposed
of properly in the garbage. If the service animal eliminates inside, the urine or stool must be cleaned promptlcy, and the
area properly disinfected. Any elimination on carpet must be steam cleaned before students can be exposed to the
carpet, and that cost shall ke the sole and exclusive responsibility of the staff member (when the service animal is
required by a staff member) or the parent/guardian of the student for whom the service animal provides service.

5. The use of a service animal on Sterling Montessori property by a student or employee will be subject to a Service
Animal Plan, which covers the introduction of the service animal to the school environment, and any appropriate
training for staff and students regarding interaction with the service animal.

6. For students, the need fgr a service animal may require a specific classroom placement, in order to
accommodate the allergies/fears of the existing students or faculty. Final decisions on classroom placement are
within the sole discretion of the Executive Director or deisgnee, and those decisions are not eligible for appeal to the
LHU Board. If there are staff or students at the school with'severe ollergles to, or severe phobias of, the service animal,
the service animal may be restricted from that particular classroom, but service animals will not be excluded from the
common areas of the school.

7. The owner or handler of a service animal shall be solely and exclusivel?/ liable for any damage to Sterling
Montessori or personal property to the same extent required by other regulations that impose liability for property
damage. The owner or handler of a service animal shall also be solely and exclusively liable for on%/ physical omo?e
or injuries caused by the service animal. The student and parent/gudrdian of a student or the staff member (when the
service animal is required by a staff memberﬁ who uses a service animal on Sterling Montessori property shall hold
Sterling Montessori harmless from any and all liability and indemnify the school from any such damages and liability.

Grounds for Removal of Service Animal

e.g. rowling, lunging forward |t|n(§; or snaglp_ln ,etc.2 shall be immediately isolated and permanently removed
from Stérlihg Montessori premises. [n addition, Sterling Montessori may also remaove or exclude & service animal for any
of the following reasons:

Ar%sirvice animal that causes injury to staff or students or.that demonstrates any form of qg(?ression no matter how
mi

*If the service animal is out of control and/or the service animal’s handler does not effectively control the service
animal’s behavior, the service animal may be removed from the Rremlses, e|ther.temlporqulg orrPermcmentI%/, .
depending on the sever|t¥ of the behaviors. The decision on whether to temporarily or permdnently remove the service
animal from Sterling Montessori premises is within the sole discretion of the Executive Director or designee.

*All service animals must be properly housebroken. Any service animal that eliminates inside the building more than
once in a school year will be considered not properly housebroken and mox be removed from Sterling Montessori
premises. The decision on whether to temporarily or permanently remove the service animal from Sterling Montessori
premises is within the sole discretion of the Executive Director or designee.

*If the service animal poses a direct threat (perceived or real) to the health or sofetg of others that cannot be
eliminated by reasonable modifications, the service animal may be removed from terllr)r? Montessori premises. The
decision on whether to temporarily or permanently remove the service animal from Sterling Montessori premises is
within the sole discretion of the Executive Director or designee. The presence of students orstaff members with
allergies or fears of animails is not sufficient grounds for the exclusion of a service animal.

*If the service animal’s presence or behavior fundamentally interferes in the functions of Sterling Montessori, the

service animal may be removed from Sterling Montessori premises. The decision on whether totemporarily or .
ermanently remove the service animal from Sterling Montessori premises is within the sole discretion of the Executive
irector or designee.

Decisions regarding the use of service animals may be appealed through the process identified in the Sterling
Montessori Parent/Guardian Grievance Policy.

SICK POLICY

Approved 5/2020

Sterling wil| follow all CDC and DHHS guidelines. These guidelines, may
at times, differ from those found in the policy below.

Sick children in grades 1-8 are brouqht to the office. Parents/guardians are then contacted to come to school to ?ick
Hp their childreny during the day. Children are to be kept out of school if any of the following symptoms develop a
ome:

e Fever

e Fever is determined by a thermometer reading 100.4 or higher or by subjective signs such as flushed cheeks,
fatigue, extreme fussiness, chills shivering, sweating, aches, headache, not eating or drinking.

e Strep throat, until 24 hours after treatment has started

¢ If the child has vomited within a 24-hour period

e Ared eye with white or yellow discharge, until 24 hours after treatment

« Scabies or lice (a child with any nits in their hair will be sent home until they are nit-free)

e Chicken pox, or a rash suggestive of chicken pox

e Impetigo, until 24 hours after treatment

e Tuberculosis, until 2 weeks after treatment |

« Pertussis, until five days after appropriate antibiotic has been taken

¢ Hepatitis A, viral infection, until one week after onset of iliness or jaundice

¢ Sudden onset of diarrhea characterized by an increased number of bowel movements compared to the child’s
normal pattern

o V\Ilth%n a physician or other health professional issues a written order that the child should be separated from other
children

e Open sores that cannot be covered, until a health professional states that the child is not infectious
e COVID symptoms according to CDC and DHHS
When necessary, classroom communities will be notified of a spreading iliness. CDC and DHHS requirements for

reporting to the'health department will be followed at all times.
Children may not return to school for a period of 24 hours after being sent home due to fever, vomiting or diarrhea.
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Field Trips apply to Kindergarten through Middle School Aged Children.
The purpose of this policy is not only to ensure the safety of all students, staff, and volunteers, but also to enhance the

classroom educational experience. All off-campus field trips require pre-approval from the Section Director. Only
curriculum-related study and trips in adherence to the safety precautions outlined below will be approved.

off-Campus Field Trip

An off-campus field trip is one that requires students to leave the school grounds for an educational purpose and/or
to take part'in co-curricular activities.

Types of field trips include:

* Dayfield trips T : -
. Recurrlngtfl,eld trips (such as participation in annual events for co- curricular activities)
e Overnight field trips

Section Director(s) must approve all field trips before making arrangements. A full description of the proposed
arrangements and activities shall be included on the Field Trip Approval Form and submitted to the Section Director.
The form shall be submitted before reservations are made and at least two (2) weeks prior to the commencement of
the field trip.

Information about the trip should be completed by the teacher on the parent field trip permission form (available in
the Appendix of the

Employee handbook). A signed parent permission form from the student s parent/guardian is required before the
student can participate. Verbal consent from the parent/guardian is not acceptable.

Attending a school field trip is considered a privilege for students who are in good academic and behavioral standings
for the current school year. A sEudent S eI|g|b|I|7y is determined through advanced discussion and partnership with
Lead Teacher, Section Director s) and parents/guardians.

Preparing the students in advance is a key component to the success of any field trip. Below is list of several items to
discuss with students:

e The school’s Code of Conduct and Behavioral Model applies while on all field trips. =~ .

e Highlight itinerary, activities and special hazards in which the students will be participating. This includes the type of
clothing and equipment needed. ) ) ) )

e Health and Safety procedures, e.g. hand washing, staying with the group, the buddy system and what to do if a
child is separated from the group.. ) .

 The Cell Phone/Device Policy applies on field trips )

« For all trips, teachers will approve final room/group assignments and plans.

Ensuring the safety of all Sterling Montessori students is a priority during
any and all trips. In this regard, the following safeguards are followed:

¢ Make arrangements for students who do not attend field trips

¢ All overnight school trips that include male and female students shall

have male and female chaperones.

e Ensure chaperones complete the required paperwork. This includes: copies of their current driver’s license and a
completed criminal background check. In addition, all chaperones who are driving are required to have completed
the current Approved Field Trip Driver form.

e All teachers should bring red bags with them on trip. This bag includes Student information sheets and
accident/Incident reports.

e Chaperones should be given a copy of emergency information of students in their group.

e Students must notify the adult if they leave the group and should travel in pairs when leaving the group.

e Any vitamins, supplements, prescription or non- rescrilotion medications will need to be turned into classroom
teacher before the day of the trip in a zip-locked bag clearly labeled with child’'s name including all required

medical forms. Teachers are not able to administer any medication without the necessary forms.

Students are not to be in opposite gender specific areas (such as tents or restrooms) unsupervised at any time.
Arrangements will be made to provide secure storage and administration of medication.
Teacher will alert administration of their arrival

For overnight trips: teacher will notify parents/guardians of arrival

Receipt of Funds: As money comes in to pay for field trips with fees, place it in an envelope with your room number

amount and field trip location on it. Then deposit it in the locked tuition box in the main office on a daily basis.

Money should not be kept in your room. You will receive a receipt once the money is deposited.

e Check Request: Two weeks prior to your trip, request a check from the Data Manager using the Check Request Form
regardless of whether all the money has been collected. If the check ends up being for more money than'is
necessary, ask the field trip site to mail a refund to the school.
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Chaperone Preparations and Responsibilities

It is essential that staff coordinate a meeting with chaperones in order to review what is required of them for the
duration of the trip. These expectations include the following:

A detailed itinerary

Review Supervision, Medication and Emergency procedures including sleep expectations during overnight trips

Rules of conduct: explain the “School Code of Conduct Discipline Model” including student expectations regarding

cell phones/technology.

It is necessary for chaperones to be aware that the school does not allow: alcohol consumption, illegal substances,

weapons, driving while texting or talking on a cell phone, sleeping arrangements where men and women share the

same room on extended stay field trips.

To ensure the safety of the chaperones and students, chaperones should not be alone with any individual student.

Any individual interactions with students should take place in open, visible public spaces.

If it is necessary for adults to sleep in the same room as students, the adult should never share a bed with any
student unless it is their own child. There should be two adults in each room with students.

Chaperones are permitted to use phones for instructional or medical purposes. They are encouraged to carry a cell
phone with them and share that number with office administration and attending faculty as an added securit
resource. When possible, chaperones should avoid reading or sending personal text messages when with students.
If this is not possible, we ask that chaperones notify another adult who can assume responsibility for their students,
and step away to use their phone.

All issues of discipline of students and communication with parents/guardians will be handled by the classroom
teacher.

Handling Emergencies

All Sterling Montessori employees are First Aid/CPR certified. In the event of any minor injuries or accidents teachers will
r

administ

First Aid as outlined in their training and will follow Sterling Montessori Employee Handbook Protocols.

Types Of Emergencies That Can Occur While On Field Trip

Life Threatening emer%enmes
Lost or missing studen

Natural disasters, i.e. inclement weather . . L

Physically dangerous acts, illegal acts, overt defiance, or serious disciplinary problems

Actions That Should Be Taken When an Emergency Occurs on A Field Trip

« In the event of a life-threatening emergency, 911 will be called immediately then parents/guardians will be notified.

e The tec:crgjer will notify Sterling Montessori's front office, who will then call parents/guardians if not already

contacte

« Complete necessary Accident/Incident Reports within 24 hours.

Transportation Information for All Drivers and Chaperones

Private Vehicles

It is most important to ensure the safety of students by making sure drivers:
Are at least 21 years old

All Drivers/chaperones must have submitted a copy of a valid driver's license, insurance Declaration Page, current
background check

It is recommended that all drivers have a fully charged electronic device in order to communicate with staff and
other drivers on the trip

Necessary to have emergency contact information of the children being transported.

Ensure that all drivers have knowledge of North Carolina State Law regarding child restraints and that this statute
has been applied:

Children age 5 (or 40 pounds) to age 8 (or under 80 pounds) require a booster seat.

According to N.C. law, children less than age 5 and less than 40 pounds must sit in the back seat of any vehicle with
passengér-side airbags. Safety organizations advise leaving kids in the back until they are 13

thtiLdren otge 6 to age 15 and adult passengers/driver require both lap and shoulder belts secured to the framework
of the sea

Charter Bus Services

If

a charter bus service is used, the school must ensure the safety of its students bY:: . .
Adhering to North Carolina Motor Vehicle laws in addition to the Federal Motor Carrier Safety Regulations (FMCSR).
North Cdrolina Law requires that a driver of a bus designed to transport more than 15 passengers [ncludm%} the
driver have a valid Commercial Driver’s License ECDB with a passenger endorsement. North Carolina requires that
buses be registered properly and that a carrier transporting passengers for hire must have a for-hire license.

The company hired must be apEroved by administration and be able to provide all documentation to show that it
is Comdpllqnt with all applicable FMCSR’s = certificate of insurance in which the school is named as an additional
insured.

A staff member must be present on the bus with the students during the trip.
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Approved 7/2019
The following policy applies only to Charter students:

In accordance with North Carolina‘’s compulsory attendance law, G.S. 115C- 378, the school shall notify the parent,
guardian, or custodian of his or her child’s excessive absences af'ter the child has accumulated 3 unexcused absences
in a school year. After 6 unexcused absences, the school shall notify the parent, guardian, or custodian that he or she
may be in violation of the Compulsor “Attendance Law and may bé prosecutedif the absences cannot be justified
under the established attendance policies of the State and Sterl tg Montessori. Once the Parents uardians are
notified, the school shall work with the child and the child's family to analyze the causes of the absences and
determine steps to eliminate the problem.

After 10 accumulated unexcused absences in a school year, the school shall review any report or investigation
prepared under G.S. 115C-381 and shall confer with the student and the student’s pqrent,g Jardian, or custodian, if
Po_smble, to determine whether the parent, guardian, or custodian has recelvedrproper notification and made a good
aith effort to comply with the law. If the school determines that the parent, guardian, or custodian has not madé a
ood faith effort to comply with the law, the school shall notify the district attorney and the director of social services of
e county where the child resides. If, however, the school determines that the parent, guardian, or custodian has
made a good faith effort to comply with the law, the school may file a complaint with the juvenile court counselor
ursuantto Chapter 7B of the General Statutes that the child is habitually absent from school without a valid excuse.
pon receiving notification by the Executive Director or designee, the director of social services shall determine
whether to undertake an investigation under G.S. 7B-302.

The NC Department of Public Instruction defines excused absences as:
¢ lliness or injury which prevents the student from being physically able to attend school.
e Quarantine ordered by the local health official or the State Board of Health.

. D_e?th in the immediate family (includes, but is not necessarily limited to, grandparents, parents, brothers, and
sisters).
Medical or Dental appointments,

Court or administrative proceedings

Religious observance . . . . .

E%u omoyol opportunity (approval must be granted by the Executive Director or designee one week prior to the
absence).

* Educational opportunities will be limited to ten (10) academic days in one academic calendar.

¢ Educational og ortunity will not be approved as an excused absence within the first 20 school days of an
academic year or during testing days, accept under special circumstances at the discretion of the Executive
Director or designee.

¢ Absence related to deployment activities: A student whose ﬁorent or legal g?uordiqn is an active duty member of
Ehe un|forbm?d services and has been called to duty for, is on leave from, orimmediately returned from deployment
o a combat zone.

Any absence not falling into one of these exceptions will be determined to be an unexcused absence.

Attending school on the first day is crucially important. Ste.rli_rllg Montessori receives full state funding for a student ONLY
if the student is present on the first day of school, at the minimium 3.5 hours. Chgrter schools in North Carolina are
funded through'a formula that's based on average daily membership, or ADM. l?Qch of the full year funding is
deducted eqach doz Xour child is not enrolled. The state reviews Sterling Montessori's ADM for the first 20 days of school
and determines the school’s per-student funding based on that number. The higher our average membership, the
more state funding Sterling Montessori receives.

If a student does not attend school on the first day, the school will contact the student’sg rent or guardian. If an
enrolled student does not attend Sterling Montessori by the close of business on the thir ,?Srd day of school, the
school’s funding will be negatively affected. Sterling Montessori requires written explanation for the reason of the
student’s absence as well s confirmation of the intent to remain enrolled.

Twenty (20) absences of xﬁkind, including whole day absences, tardy absences, early dismissal absences (excused
and unexcused comblneg)n ay be considered as a criteria for retention.

Approved 4/2019

Montessori instruction accommodates the vqryinﬁ; interests and academic development of individual students.
Students will pro%ress each year bg completing the Montessori and State Standard curriculum necessary to support
their success at the next grade level.

be more successful in their learning. Risk for retention should be’identified as early in a child s school career as
possible. As soon as identified, the staff should begin interventions to assist the student in areas of concern. The
retention team, made up of parents/guardians, teachers, MTSS, and administration will determine if this is the best
course of action for the student by.usmg criteria such as intellectual maturity, academic achievement, including
standardized testing, physical, social, pSychological, and emotional considerations.

Retention (remaining at the same §rqde level for a second year) is an action that may be taken to assist a student to

The demonstration of individual student learning is to be measured by, but not limited to, the following:

« Student progress in Reading/Language Arts and Math (more than one grade level below)

» Assessments in Reading/Language Arts and Math (more than one grade level below)

« State testing scores in Language Arts and Math (assessing below or far below basic in all subject levels)
e Conclusion of intervention goals determined by the MTSS team
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Timeline
Discussions for promotion and retention should take place all throughout the student s school year. Promotion and
Retention decisions must be made by the end of the child s school year.

Criteria to Consider.
Social

Who is the child’s peer group/who do they relate to?
What is their ability to express their needs?

Are they able to work well with adults? . .

How do they work in a group? Are they willing to participate in small
group/large group?

e Does the child have behavior problems? {Retention will not usually help the child with behavior problems to
improve. Again, efforts need to be made to find the causes of the’misbehavior and to intervene accordingly).

e |s the student socially/em_otionall immature? (Social/emotional maturity is a significant factor. Students need to
be ready to learn the curriculum for that r%rade and to fit in socially with the peef group. This factor becomes
significdnt when presented with other symptoms. Students at this age who agpe r immature may only be slower to
mature and may “catch up” later (it is “normal”, duri %the middle school years, for different studénts who are the
same age to be'two or three years apart in maturltyy. etention for this reGson alone is not recommended.

Emotional

e Do they have the stamina to work for longer periods of time?
e Do they meet the expectations for emotidnal maturity that is needed
for the next level?

e Are they able to handle transitions with little to no adult redirection or support?
Academic/Work Habits
e Are they able to work in a group and to sustain attention for at least 20 minutes in a large group?

o ,td,re thy able to choose work independently and sustain attention for a developmentally appropriate amount of
imes

e Are they able to start and finish tasks?

e Do they have good attention span? . . .

e Do they show appropriate application and interest in doing the
academic works?

Are they demonstratin% steady progress in curricular areas?
Are the%'able to follow2-3 step directions? .

Is the child gettln% additional supgort or services? If so, in what areas? . .

Does the child haVve average to above average abilit 3 Lower ability students are less llke% to benefit from

retention. Lower ability students may benefit more from other interventions in the classroo

« s the child developmentally young, or delayed? (A developmentally young child may experience difficulties,
learning and may be unable’to meéet the démands of the current grade. This child may certainly be a candidate for
retentidn, particdlarly in the primary gradesefn

Physical
e What is the child’s physical size (small or large for their age?) Birthdate
e What is the child’s birthdate? o o
** If transitioning child meets 4 of the 5 criteria the child is ready to
move to next level.
** If transitioning child meets 3 of the 5 criteria success in transition would be questionable.
** If transitioning child meets 2 or less criteria transitioning to next level is NOT recommended.
Other Questions to Consider
Attendance

e Does the child have attendance problems? {.The cases of Foor attendance need to be addressed. However, at this
level this is not an area to consider for retention unless linked to maturity or peer relatlonshlpsj

* Has the child changed school frequently? (Transience can be a temporary factor in paor school performance.

Students who have changed schgols frequently should be dglven time to ddjust. Retention will not usually help
unless other factors are present, ?e.g. chronologically ore developmentally young or lmmaturef

CELL PHONES AND OTHER ELECTRONIC
DEVICES POLICY

Approved 4/2019

The purpose of this policy is to regulate the use of cell phones and other electronic devices by students while on
campus. This ensures that lessons and student work will not be interrupted, safeguards students against cyber
bullying, and prevents theft of such devices.

“Other electronic devices” refers to any device (such as computers, smartwatches, tablets, etc.) that can be used for
oral conversation, and other means of communication, such as texting and emailing.

The term “misuse” as it is used in Sterling Montessori’s Code of Conduct And Discipline policies includes, but is not
limited to, the disruption of classroom instructiongl activities, the use of mappropnate_ language, the sharing of
inappropriate content, harassment, bullying, and/or communicating threats or violation of this policy.

During the school day, cell phones or other electronic devices must be stored in the student’s locker, backpack, purse,
or tote, hidden from view and turned completely off.

Cell ’phon_es and other electronic devices are not permitted on any field tré'ps and shall be subject to immediate
confiscation by staff or administration unless otherwise approved by the Executive Director or designee. Should cell
phones or other electronic devices be permitted on a school trip, the classroom teacher will setd%wdelmes specific to
thqg f/leld trip’s needs to be approved by the Executive Director or designee. All students must adhere to these
guidelines.
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Cell phones and other electronic devices are subject to confiscation by the staff or administration if any of the
following occur:

e The cell phone or other electronic device is visible. .
e The cell phone or other electronic device rings or vibrates during the school day.

e The cell phone or other electronic device’s use during an emergency inhibits the safety or rescue efforts of
emergency crews and/or violates safety regulations:

e The cell phone or other electronic device is used for plagiarism or other academic dishonesty, is used to view
inappropriate content, or is used to bully, harass, and/or threaten others.

Any cell Iahone or other electronic device that is confiscated will only be returned to the student’s parent or guardian.
Sterling Montessori shall not be liable for any damage to any student’s cell phone or other electronic device:

DISCIP inary Measures . . . .

If a student violates this policy two ?2) or more times during an academic calendar year, the student shall be
prohibited from possessing any cell phone or other electronic device while on school property.

If a student is found in violation of bot? this policy and the Sterling Montessori conduct guidelines outlined in the
“Sterling Montessori Discipline Model” (Parent Handbook), it shall be taken into consideration with regard to disciplinary
measures.

Responsibilit
All sFt)_udents VYIhO bring cell phones or other electronic devices to Sterling Montessori are doingt; so at their own risk.
Sterling Montessori shall not be held responsible for lost, stolen, or damaged cell phones or other electronic devices.

All s%,uden.t records shall be up-to-date and shall be moirgoined wiﬁhq ro rigte,meosuresfof sec rit&o d.

co |dent|aI|<tjy. Sterling Montessori apbides b&/otlhe Family Educational Rights and Privacy Act of 1974 F% PA) with re%ord
tot egro&:e ures for Ins %ctlon,revlew and disclosure of student records as set forth in 20 U.S.C.% 2329, 34 C.E.R. Part
99. Records protected b S ollcyélnclude,on rec%rded iInformation dlrectlg/ relotie toostudﬁn and Tnaintained by
Sterling Montessori. Student records do not include the records of school personnel that are in the sole possession o
tmam erondw ich are not acces,3|bl?,or revealed to any other person exce totempora%substltut for t eBerson
\cly o0 mgde the record. Eac studentsoﬂmgl record must be mai tqlne?l e[ onenw{ qqd ust include: the student’s
ate of birth, attendance data, rodlnr%gn r [not|on data. Student qfficial record will also contain C}n}/ notl%e and
notice of any suspension o m? tha days (long-term suspension) or exclusion and the conduct fof which the
student was'suspended or excluded.

The Exe: uﬁivt—? I?irector or designee may expunge a notice of long-term suspension or exclusion from the student’s
record if the following criteriadre met:

e The student graduates fr high school or {s not suspended or excluded during a two-year period following the
student s ret%rn to sc oo?g%terg(he suspens%on or exé?usrl)on. 9 Y P 9

. Th? Executive Director ?r designee determines that maintenance of the record is no longer required to maintain
safe and orderly schools.

e The Execufive Director or esitgnee determines that the maintenance of the record is no longer needed to
adequately serve the student:

The Exe uti've Director or designee shall exR r}?e a noti%e of long-term suspensoion or exclusior] frorp the student’s
record if all of the above criteria are met a % request for expuhgement is made by a parent, legal guardian,
custodian, student who is at least 16 years old or student who'is emancipated.

Additional rights of parents/guardians and eligible students concerning a student’'s special education records are
8}( (;I%jirlylﬁgsm e Ha ooﬁ< 4)91 Parents ’Rl?:]%ts gnd the North Carolina Pdlicies Govern?ﬁ)g Serv?ces or Crhll ren Wlt|2

Student Records Rtﬁ%uest Pollcz‘ . . . .
North Carolina Pu Schaools, |On%Wlt,'J Sterllrég, use an electronic séude t dotob?se. Once a student S|t%ns upc) for
another school, request IS sent toSter |n%, or] records are relegsed. to the school. Once we recelve a student record
request, the student is dropped from our enroliment and the position is filled with another student.

E)goun ement of Disciplinary Information From Student
R corés

The official record of each student enrolled in Sterlin ntessorj shall be permanently maintained in the files until
after the student grc:guotes, ors oupci?\qve grqduot%g,l?rom h?g sc%oo? P y

The official record shall contain, as a minimu ,adecﬂu?te identification d%ta includi %dote of birth, attend nc? dataq,
radin onf(ilé),rc?motlon data, and such other factyal' information as may be deeme Ppro riate Ry the school. Eac

en 8? icial record also shal mclgde notice o ofn¥ Ion,%—term suspension or exclusion i go?e ursuant to,c?.s.
LC—39 . thro%% G.S. 115C-390.11 and the conduct for which the student w ss,usp?rl1 e1pl ?r xcluded. The President of
the LHU Board shall expunge from the record the notice of suspension or exclusion if the following criteria are met:

¢ One of the following persons makes a request for exRungement:
o T estugentsfparent, &ol,guordlon, rcustodrg . :
o The student, If the student i§ at least'16 years old or is emancipated.

¢ The student either graduates from @Igh school or is not excluded or susBended again dyring the two-year period
commencing on the date of the student’s return to school after the exclusion or stispension:

J Th<f=, Pres'degt of the LHL[J Board determines that the maintenance of the record is no longer needed to maintain a
sare and orderly school.

e ThePr sidentdof the LHU Board determines that the maintenance of the record is no longer needed to adequately
serve the child.

The President of the LHU Board opt to expunge.the disciplinary record even if not requested by the parent, legal
guord%n, custoJ%n, or stugenmfggll e ot prgvisﬂans ha\?e been met. 9 y P 9

The official record of egch student is not a public record as the term."public record" is defined by G.S. 132-1. The official
recor shal[not be suk%ect to |dnspection Gr%Jexaminot?on as authorized by G.S.?32—§. y

The actual address and telephone number of a student who is a participant in the Addre%s Confidentialit Pro%r]om

t a par nt who is c’qpﬁmmpo tinthe .
eneral Statutes shall be kept confidential
n Chapter 15C of the General Statutes.

a i
est %ﬁs%edrﬁ%l'suqnt to Chcl?)ter 15C % the General Statutes or a student with

iden |ISQe gursuqnt to Chapter ]5C of the G
except as provided'i

fﬁrgmr?ﬁse%%bllc ontlc?gﬁloﬁrr? t%@cﬁgg ose
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Academy/Kindergarten students are required to provide a spare change of clothing that is seasonally appropriate. In
case of an accident, children who do not have a change of clothing will be sent home to change. Sterling Montessori
does not have spare clothing or laundry at our facilities.

Prohibited Attire
Prohibited attire includes, but is not limited to, that which involves:

» Exposed undergarments, buttocks, chest or pubic areas (includes see- through clothing) at any time while
walking, running, sitting, standing, squatting and bending over.

e Exposed midriffs. . .
e Messages or illustrations that are lewd, indecent or vulgar or that
advertise any product or service not permitted by law to minors.

e Chains, spikes or other apparel reasonably perceived to be weapon. ) ) R
e Clothing with images or language of hate groups or clothing or symbols worn with the intent of intimidating or
oppressing other students.

Dress Code Violations L L. .
Administration may use their discretion in implementing the dress code. If a
student is found in violation of the Dress Code they may be asked to:

e Turn offensive clothing inside out.

« Remove offensive clothing (if possible).

e Change their cIothln?, . o . L

« Students will be sent home or parents/guardians could be contacted to bring in appropriate clothing if they are
unable to change, or remove the clothing that is in violation of the Dress Code.

Approved 8/2018

Sterlin%Montessori Academy and Charter School (“Sterling Montessori”) encourages resolutions of any grievance
through informal means, however it recognizes that, at times, a formal process may be necessary for certain types of
grievances or if the informal process did not produce satisfactory results. Grievances will be dealt with in accordance
with all applicable laws, policies, and regulations. Grievance proceedings and all information pertaining to them shall
be kept confidential at all levels to the extent feasible and permitted by law.

The LHU Board believes that effective school governance requires that the primary responsibility for %rievances
involving the day-to-day management and decisions regarding school management remains with the
Administrative team. Examples of day-to-day management and decisions include, but are not limited to, student
discipline, curriculum, assessment and promotion. Day- to-day management and decisions should be made by the
staff, the Section Directors and the Executive Director (“ED”), as these individuals are best equipped to resolve
grievances that arise with respect to these issues.

It is in direct violation of this policy for anyone to retaliate against a parent, guardian, or student who files a grievance
under this policy.

If the grievance is against'ang Director of the Laura Holland Uzzell Foundation, then please see LHU Board Grievance
section below for thé applicable procedure.

Any grievance of a student and/or a student’s parent or guardian shall begin with an olpen and respectful dialogue

b brm%mgg the matter to the attention of those involved.If the issue involves another student, the Lead Teacher "

?h ould be the first point of contact. The involved parties shall use their best efforts to reach a satisfactory resolution of
e grievance.

If St?p One does not result in a satisfactory resolution of the grievance(s), then please proceed as set forth in this
section.

If the grievance is against a teacher, then please bring the grievance directly to the attention of the Section Director
pursuant to the procedure set forth in Step Two below.

If the grievance is against the Section Director, then please bring the grievance directly to the attention of the ED
pursuant to the procedure set forth in Step Three below.

If the %rievance is against the ED, then please see the Executive Director Grievance section below for the applicable
procedure.
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If Step One does not result in a $atisfactogy resolution of the grievance(s), an g?grieved person shall bring the
grievance directly to the attention of the Section Director throu 51 a formal written notice and may request a
conference with the Section Director to address the gnevqnce(% . If the aggrieved person is a student, then the
student's parent or guardian shall submit the written notice. The notice shall succinctly describe the specific
grlevance(s; and related details, and shall identify any specific policy, rule, regulation or law believed to have been
violated. Following receipt of the written notice, the Section Director, if requested by the parent or guardian, will
conduct a conference with the aggrieved student and his or her parent or guardian within five working days of the
written notice (or with just the parent or guardian if the aggrieved person is the parent or quardian).

Within five working daKs followin%;he conference, or, if no conference is requested within five working days of receipt
of the written notice, the Section Director shall issue a written decision on the grievance and provide a copy of the
written decision to the parent or guardian.

written appeal The appeal shall succinctly describe the specific grievance(s) and related details, shall identify any
specific policy, rule, regulation or law believed to have been violated, and (assuming the grievance is not directly
against the Section Director as noted above in Step One) shall describe why the parent or guardian believes the
Section Director’s decision si}ould be reviewed, changed, modified, vacated, or overturned. The ED shall review the
grievance and (if applicable) appealed Section Director’s decision and conduct an informal hearing within five
working days following receipt of the written appeal when feasible or as soon as reasonably practicable thereafter
with the aggrieved student and his or her parent or guardian (or

The parent or guardian may appeal the Section Director’s decision directly(go the Executive Director through a formal

with just the parent or guardian if the aggrieved person is the parent or guardian). The ED shall issue a written
decision within five working datys following the hearing, create a written record of the evidence received, and provide
a copy of the written decision to the parent or guardian.

Decisions of the ED are final, and not subject to further appeal, except in the following instances:
e Decisions involving an alleged violation of a contractual right;
» Decisions involving an alleged violation by Sterling Montessori of state or federal law; or

e Decisions based on allegations of conduct by the ED in violation of
law or school policy.

If the ED’s written decision involves one of the three exceptions noted above, then the parent or guardian may appeal
the ED's written decision to the President of the LHU Board of Directors through a formal written dppeal. The appeal
shall include a description of the specific grievance(s) and related details, all rationales for concern, a description of
the steps taken to resolve the grievance(s), a description .cmd%r argument why the parent or guardian believes the
ED’s written decision should be reviewed, changed, modified, vacated, or overturned, any and all other evidence that
the parent or guardian wishes for the Board to consider on appeal (in addition to the evidence presented throughout
the foregoing process), and the remedy sought. Upon the receipt of a written appeal, the President shall take the
matter under advisement and, in his or her discretion, bring the appeal to the Executive Committee of the Board of
Directors for final adjudication and provide notice to the parent or guardlan of the Executive Committee meeting, add
the appeal to the agenda of the next Board meeting and provide the parent or guardian with notice of the addition of
the appeal to the agenda, cmc(ﬁjor convene a committee of the Board to review the appeal and issue a recommended
final adjudication for the Board’s review and consideration and provide notice to the parent or guardian of the
committee meeting. Decisions by the LHU Board shall be the final step in the grievance process. The decision shall be
made in writing, and it shall be issued by the Board and provided to the parent or guardian within sixty days of the
President’s receipt of the written appeal.

If the student or the student’s parent or %uardian has a grievance or grievances a[qainst the ED, then the parent or
?uardlqn shall bring the grievance directly to the attention of the President of the [HU Board through a formal notice.

he notice shall describe the specific grle\(anceﬁsjjand_related details, shall identify any specific policy, rule,
regulation, or law believed to have beén violated, shall include any and all evidence that the parent or guardian
wishes for the Board to consider, and shall set forth a statement of the remedy sought and any and all rationale and
argument supporting the remedy sought. Upon receipt of the notice, the President shall instruct the Secretary to add
the grievance to the agenda of the next Board meeting for review and consideration by the Board. The President shall
ensdre that all Directors have a complete copy of the notice and accompanying documents in advance of the Board
meeting. Within fifteen days after the Board meeting where the Board reviewed the notice, the President shall issue a
written decision and provide a copy of the decisionto the parent or guardian. The President’s decision shall be final
and not subject to further appeal to the LHU Board.

If the student or the student’s parent or guardian has a grievance or grievances against one or more of the Directors
of the Laura Holland Uzzell Foundation, then the parent or guardian shall bring the grievance directly to the gttention
of the President of the LHU Board through a formal notice. The notice shall describe the specific grievance(s) and
related details, shall identify any specific policy, rule, regulation or law believed to have been violated, shall include
any and all evidence that the parent or guardian wishes for the Board to consider, and shall set forth a statement of
the remedy sought and any and all rationale and argument supporting the remedy sought. Upon receipt of the
notice, the President shall instruct the Secretary to add the grievance to the agenda of the next Board meeting for
review and consideration by the Board. The President shall ensure that all Directors have a complete copy of the
notice and accompanying documents in advance of the Board meeting. Within fifteen days after the Board meetin
where the Board reviewed the notice, the President shall issue a written decision and provide a copy of the decision to
the parent or guardian. The President’s decision shall be final and not subject to further appeal to the LHU Board.

If the grievance or grievances is/are against the President of the LHU Board (or the President and any one or more
Directors other than the Vice President), then the foregoing procedure shall apply, except that the Vice President of
the LHU Board shall issue a written decision within fifteen days after the Board meeting where the Board reviewed the
notice and provide a copy of the decision to the parent or guardian. The Vice President’s decision shall be final and
not subject to further appeal to the LHU Board.

If the grievance or grievances is/are against the President of the LHU Board and the Vice President, then the foregoing
procedure in the first paragraph of this section shall apply, except that a written decision, signed by all Directors of
the LHU Board, shall be issued within fifteen days after the Board meeting where the Board réviewed the notice and a
cop,%/ oLf I-meB deCéSIOI’) provided to the parent or guardian. The decision shall be final and not subject to further appeal
to the oard.
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Sterliné] I%ontessori is a close-knit community, wh re,studtent re enti%n througﬁout tne ?Cr]tge K-8 school pathway is
valyed. ergf%re, long ter sgyensmns and exclusions from the Charter Sthool shou e a very.rare event. ?IS
action should. be ‘taken only when there |s either a clear an eprt—)&(@{nt nger to the school commuynity because of a
student’s foIOI‘IS, or as a’last resort after muiltiple, lower level di d N &y actions have, be(fn implemented. The
procedure leqdin u’p to a decision_for .a long-term suspension | ed as a suspension lasting more than 10
Instructional daysy, or exclusion from Sterling Montessori is outlined as follows:

1.The Section CPirﬁctor will collaborate with, the MTSS Committee, consisting of, at a. minimum, the student s Lead
Teacher and the Section D/rgfctor, to discuss_the gr,oposed lgn -term suspension or exclusion from Sterlin
Montesso_l. This committee will make a recommendation regar /ng whether a long-term suspension or exclusio

om Sterling Montessori Is appropriate.
1.If th? committee recommends a long-term suspﬁnsion,or e CI?I ion from the charter schopl, the Section Director
S alm%lve written, notice to %e student's parent. The notlceds c?l erProwde E)o the st cfents arent the end of
the rkdcTJ’%/edurm which the syspension was recommended when reasonably possible or as soon thereafter as

practical. writtén notice shall provide at least the following information:
e A description of the incident and the student’s conduct that led to the long-term suspension recommendation.
» A reference to the offense that the student is alleged to have committed.

e The s ific cess by which the parent may request a hearing to contest the decision, including the number of
ays ev&/)ﬁvfn vﬁg/%h the I))/earing mus{? ge reques}i‘ed.q g g

e The.process ﬁé/ which g hearing will be held.
* Notice that #arent Is permitted to retain an attorney to represent
the student in the hearing process.

e Notice that Sterlinlg A/Iontessori Cfa,ermigs the parent to have an advocate, instead of an attorney, accompany the
student to assist it the presentation of his or her appeal.

. ﬁggﬁ'ﬁ gthcrt the parent has the right to review and obtain copies of the student’s educational records before the

e A reference to the G.S. 115C-402, which covers the process for the expungement of discipline records.

Wrgten notice may.be g’[o%ided %y certifé':?d,mai, fcrlx, e-mail, or any other written method reason?bl designed to
ac le e. actual notice 5 e recommendation for onL?—term suspension. When school personnel are, awdre that
English is not the pr’gn%ary anrqua e o Ct/')e paAent gr % ardian, the notice shall be written'in both English an /g the
primary language of the pareht orguardian when the Gppropriate foreign language resources are reddily available.

gt% éf)er}g-;?rmhse%sflloension shall be im%osed on a studenlt until dag %P?fé%rifa%mg/s for a fo)[mal h?ar/nq e{}s rﬁrovided to the

ng. Is timely requested, it shall be held, and. ued before ong-= suspension is
Imposed. The studegt and pa ent%lfl)a %e given reasonable notice of the time and place ofathe earing. P

If nQ hearinﬁ is timely r guested, ,}he LHU Board will re){'iew the, decisjon of the committee, gnd is?ue a final, written
decision, e h?r utphol?gi‘ g moditying, .or rejecting the Section Director's recommendation of suspension and
containing at least the following information:

1.The basis for the decision, includin reference to any policy or rule
that the student fs determl‘r)vecpto %avg \(/:folate [ yp y

1.Notice of what information will be included in the student's official record pursuant to G.S. 115C-402.

1.The student's right to appeal the decision and notice of the procedures
for such appeal.

If the student or parent requests a cﬁosl;poneg)enl‘ gf the hearin#, the hear;’_’neq shall be scheduled, but the studerr)t shall
not fg::ve dt e right to return to % 00, Fen lng the gearlnl?. r}elther, t stg ent nor the ﬁarent a{}’gpears or the
schg uled hea % C?fte aving. ejn gv,en redsonable notice of the time and place of the hearing, the parent and
student are dee to have waived the right to a hearing.

If a formal hearing is requested, the ring will be conducted by the LHU Board of Sterlin ontessori, who shall
degerm’lﬂe tﬁe re[c’a%ant ?cﬂ:ts and c:;?d/:éﬁﬁ o%? witn ss?s gsed on t%e evidence presentecf at l%e earing.

Following the hearing, the LHU Board shall make a final decision regarding

the long=term suspension or exclusion from Sterling Montessori.

e The right to be represented at the hearing by counsel, or a non-attorne
advocatg P g oy y

* The right to be present at the hearing, accompanied by his or her parents/guardians.

e The rlght of the student eloclrent‘, and the studen%s re reantaCtjve to review before the hearing any audio.or vidﬁo
recordings of the incident and, consistent with federa state student records lqws gnd ‘requlations, the
in ocrfng ‘on, sU ortmg the susgenf_,/on that may be presented as evidence at the hearing, including statements
made by witnesses refated to the charges.

e The right of the student, parent, or the student's representative to question witnesses appearing at the hearing.

e The right to ﬁresent evidence on his or her own behalf, which may include written statemen(tf or oral testimony,
relcgl rﬁ to, the Incident eadmg 2? the su;s#en.?)lon, as well as an ?tger factors to be considered, inc udlng the
students intent. d sc:pl:narg, nd academic, I?l’OIiy, the potential benefits to the student of alternatives to
suspension, and other' mitigating or aggravating factors.

e The right to have g record made of the heang’% .
The right to make his or er own a% io recor: g of the,hearl%% . . .
e t to a . written decision, based on stbstantial evidence presented at the hearing, either upholding,

modifying, or rejecting the Section

J \7/-;23? llgggis for the decision, including a reference to any policy or rule that the student is determined to have
. Notl%e of what information will be included in the student's official record pursuant to G.S. 115C-402.

e The student’s right to appeal the decision and notice of the procedures for such appeal.
Followirl% the issuqncetgf the gecision, the Sectiog and Executive Director shall im',gjsl%%qent the decision of the [HU

Board .autharizin e students return to school or by imposing the suspe or exclusion from Sterlin
Montessori tﬁat?s re ectedlsnt e ec:s?on. y p 9 p 9
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BACKGROUND CHECKS

Criminal History and Background Check Policy . .

Sterling Montes$ori Academy and Charter School strives to provide . .
the safest possible Iearnlnrg environment for all students, teachers, staff, employees, and parents/guardians. Sterling
Montessori requires compliance with this Criminal History and Background Check Policy to achievé this goal.

ACADEMY
Academy Personnel” means any:

e Employee of Sterlin(? Montessori, including, but not limited to, administrators, lead teachers, teacher s aides or
assistants, custodidns, clerical staff, before and after school care employees, floaters, and substitute teachers,
whether full time or part time, who are in contact with Academy students on a regular basis.

¢ Independent contractor or employee of independent contractor of Sterling Montessori, if the independent
contractor or employee of independent contractor has significant accessto Academy students, including tutors.

e Volunteers or club vendors of Sterling Montessori who are or will be in contact with Academy students in
conjunction with roles, duties, or any other matter relating to volunteering or providing services as a club vendor.

If classjfication as Academy Personnel is disputed, the Director of Academy shall have the final decision-makin
authority to determine whether an employee, mo_IePendent contractor, employee of |nderPendent contractor, volunteer,
or club vendor of Sterling Montessori, or a potential employee, potential independent contractor (or employee of
independent contractor), potential volunteer, or potential club vendor of Ste,rlmg . .

Montessori, shall be classitied as Academy Personnel and thus subject to this pdlicy. The Director of Academy’s
determination is non-appealable.

“Criminal History” means: | . e o . .

A county, state, or federal criminal history of conviction or .endmtg indictment of a crime or criminal charge, whether a
misdemeanor or.a felong/ that bears upon an individual’s titness to have responsibjlity for the .sofet?/ and well-being of
children. Such crimes incfude, but are not limited to, the following North Carolina crimes contained in any of the
following Articles of Chapter 14 of the General Statutes:

e Article 6, Homicide

 Article 7B, Rape and Other Sex Offenses

e Article 8, Assaults | .

 Article 10, Kldnqppln%,and Abduction . . . .
e Article 13, Malicious Mjury or Damage by Use of Explosive or Incendiary Device or Material
e Article 14, Burglar .

e Article 15, Arson and Other Burnings

e Article 16, Larceny

e Article 17, Robbery

e Article 19, False Pretenses and Cheats, . .

e Article ]19A, Obtaining Property or Services by False or Fraudulent Use of Credit Device or Other Means
e Article 19C, Identity Theft

e Article 20 Frauds

e Article 2], Forgery . . .

« Article 26, Offenses Against Public Morality and Decency

e Article 26A, Adult Estdblishments

e Article 27, Prostitution

e Article 29, Bribery . .

¢ Article 35, Offenses Against the Public Peace

e Article 36A, Riots andTCivil Disorders

e Article 39, If’rotect_lon of Minors

e Article 40 Protection of the Family .

e Article 52, Miscellaneous Police Regulations

e Article 59, Public Intoxication .

e Article 60, Computer-Related Crime.

Such crimes also include cruelty to animals in violation of Article 3 of Chapter 19A of the General Statutes, possession
or sale of drugs in violation of the North Carolina Controlled Substances Act, Article 5 of Chapter 90 of the General
Stotutesdqnd_ ollc?hol-]geloted offenses such as sale to underage persons in violation of G.S. 18B-302 or driving while
impaired in violation o

Q.£20—13,8.l through G.S. 20-138.5. In addition to the North Carolina crimes listed herein, such crimes also include
similar crimes under federal law or under the laws of other states.

“Criminal History Records Check” means: . . )
Mandatory Criminal History Record Check as required by N.C. Gen. Stat, § 110-90.2 pursuant to and in accordance with
“CHILD CARE PROVIDER MANDATORY CRIMINAL HISTORY CHECK” set forth in N.C. Gen. Stat. .

110-90.2. This check must be completed by the Department of Health and Human Services (DHHS) Criminal
Background Check Unit (or its successor). Please see https://ncchildcarecbe.nc.gov/ for more information.

Requirements

e Per N.C. Gen. § 110-91, no person shall be Academy Personnel who has been convicted of a crime involving child
neglec_t, child abuse, or moral turpitude, or who is an habitually excessive user of alcohol or who illegally Uses
nﬁ_lcc:jotlcs or other impairing drugs, or who is mentally or emotionaily impaired to an extent that may bé injurious to
children.

« All Academy Personnel who have been arrested and/or incurred pending charges, indictments, or convictions
(other than 'minor traffic offenses i.e. speeding, parking, or a lesser violation), in Iudln? entering a plea of guilty or
nolo contendere, since the date of his or her st recént Qualification Letter must nofify the Difector of Academy
within five ?5 busjness days of the arrest cm(gl?or pending chorges, indictments, and/or convictions prior to
returning to Work.(gor resuming role gs volunteer, etc.), whichever occurs first. A qualification letter is written
gotlﬂg?ttog,ﬁaor%\g 2ed by DHHS, qualifying an individual to be employed as a child care provider as defined by N.C.

en. Stat. .90.2.

¢ Notice must be in writing, must include all pertinent facts, and must. be delivered to the Director o{ Academy no
later than the next scheduled business day following the arrest, chqrge, indictment, or conviction (unless said
p?trsor?_ is h%spltolhzed r incarcerated, in which casé said person must report the ofleged violation within 24 hours
after his or her release).

e Upon judicial action in the matter, said person must report the disposition and pertinent facts, in writing, to the
Director of Academy no later than the next business day following adjudication.

e Prior to commencing employment as Academy Personnel, statewide criminal records checks will be conducted by
NCDHHS for employ&es who ‘have lived and worked within the state of NC for the five years before the date of
application; and record checks in all states identified for individuals who have lived or worked outside of North
Carolina during the five years before the date of application.
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Costs

e a.Except as otherwise provided below, Sterling Montessori shall reimburse Academy Personnel one hundred

ercent (100%) of the cost charged b}/\ DHHS f rthe_lﬁ)ro_cess and background check’associated with obtaining a

ualification Letter and all reneWwals thereof, including fingerprinting fees.

e A copy of the receipt evidencing the cost submitted for reimbursement must be provided by the person requestin
reimbursement from Sterling Montessori. Tutors and substitute teachers shall be responsiblé for fifty percent (50%
of the cost charged by DHHS for the process and background check associated with obtaining a Qualification Letter
and all renewals thereof, in Iudmg fmgﬁer rinting fees. Sterling Montessori shall reimburse tutors and substitute
teachers fifty percent .()50%32 of thé cost c a\rlge by DHHS for the process and background check associated with
obtaining a Y)uohﬂcoﬂon Letter and all renewals thereof, includin fmgergormtm% feés. A cop_x of the receipt
evidencing the cost submitted for reimbursement must be provided by the person requesting reimbursement from
Sterling Montessori.

¢ Volunteers and club vendors shall be resPonslbIe for the cost charged by DHHS for the process and background
check associated with obtaining a Qualification Letter and all renewals thereof, including fingerprinting fees.

CHARTER SCHOOL
Definitions:

“Academy Personnel” means; . . .
See definition provided above in the Academy Section of this Policy.

Charter Personnel” means:

e Any employee of Sterling Montessori not classified as Academy Personnel. . .

¢ Any independent contrdctor or employee of independent contractor of Sterling Montessori not classified as
Achemgl Personnel, and who carries out duties customarily performed by school personnel, whether paid with
federal, State, local, or other funds, who has significant access to students. School personnel includes teachers,
assistants, substitute teachers, driver training teachers, bus drivers, clerical staff, and custodians.

e Any volunteer or club vendor of Sterling Montessori not classified as Academy Personnel who has or will have
S|g1n|f|tconx access to Sterling Montessaori students in conjunction with roles, duties, or any other matter relating to
volunteering.

Criminal History” means:
Zr federal criminal history of conviction of a crime, whether a misd?ri‘neonor or a felony, that indicates
ii

g_oses a threat to the P sical safety of students orgersonnel or has demonstrated that he or she
integrity or honesty to lic school personnel.

A county, state,
the employee (tl cal s
does not have ulfill his or her duties as pu
Such crimes include the following North Carolina crimes contained in any of the following Articles of Chapter 14 of the
General Statutes:

e Article BA, End,onqgering Executive and Legislative Officers

e Article 6, Homicide |

 Article 7B, Rape and Kindred Offenses

e Article 8, Assaults | .

* Article 10, Kidnapping and Abduction . . . .

e Article 13, Malicious Injug/ or Damage by Use of Explosive or Incendiary Device or Material

e Article 14, Burglary and Other Hous&breakings

e Article 15, Arson and Other Burnings

e Article 16, Larceny

e Article 17, Robbery

e Article 18, Embezzlement

e Article 19, False Pretense and Cheats | . .

e Article 19A, Obtaining Property or Services by False or Fraudulent Use of Credit Device or Other Means
e Article 20, Frauds

e Article 2], Forgery . . .

« Article 26, Offenses Against Public Morality and Decency

e Article 26A, Adult Estdblishments

« Article 27, Prostitution

e Article 28, Perjury

e Article 29, Bribery . . .

¢ Article 31, Misconduct in Public Office

* Article 35, Offenses Against the Public Peace

e Article 36A, Riots, Civil'Disorders, and Emergencies

e Article 39, Protection of Minors .

e Article 60, Computer-Related Crime. . . .

Such crimes also include possession or sale of drugs in violation of the North Carolina Controlled Substances Act,
Article b of Chapter 90 of the General Statutes, and alcohol-related offenses such as sale to underage persons in
violation of G.S.18B-302 or driving while impaired in violation of G.S. 20-

138.1 through G.S. 20-138.5.

In addition to the North Carolina crimes listed herein, such crimes also
include similar crimes under federal law or under the laws of other states.

Requirements for Applicants and Employees of Sterling Montessori Academy and Charter School:

e Prior to commencing employment, all Charter emplo%/ees, independent contractors, or employees of independent
contractors (or applicants té be employed) (hereinafter referred to collectively as “Charter Employees”) classified
as Charter Personnel shall conduct a statewide criminal records checks bY’ NCDHHS for employees who have lived
and worked within the state of NC for the five years before the date of application; and record checks in all states

identified for individuals who have lived or worked outside of North Carolina during the five years before the date of

application.

e A Charter Emgloyee checked by the Department of Public Safety shall be fingerprinted and provide any additional
information required by the Department of Public Safety to the local sheriff of the municjpal police, whichever is
more convenient for the emPIpyee, and S|?n a form consenting to the check of the criminal record and to the use of
fingerprints and other identitying information required by the State and National Repositories of Criminal Histories.
The Executive Director or designée shall o . .

consider refusal to consent whermakin _emB_onment decisions. All Charter Employees shall provide the results of his
or her criminal history check to the Execdtive Director or designee.

* A check of sex offender registries shall be conducted on all Charter
Employees.

e The Executive Director or designee shall review the criminglhistory it receives on Charter Employees and determine
whether the results of the review indicate that the person i) poses a threat to the physical safety of students or
personnel, or (ii) has demonstrated that he or she does not have the integrity or honesty to fulfill his or her duties as

ublic school Bersonnel and shall use the information when making employment decisions for Charter Emﬁloyees.
he Executive Director or designee shall make written findings with Fegard to how it used the information when
making employment decisions and decisions with regard t6 independent contractors. 47



e After the ex irqﬁion of two (2 gears from the date of his or her last criminal history check, and every two (2) years
ereafter, each Charter Employee

S results to the Executive Director or designee. The background check

t
o” ecure a background ?heck ondﬁ]roY,ldke the
[¢] conducte Castle Branch. The link to Castle Branch'is . . .
ttps://mycb.castlebranch.com/online _submission/package_code.php. Sterling Montessori's package code is ST74. If
ckground chec rou astie Bran auses gn cern of thé Executive Director or design&e, then th
Charter or¥ees all secure a ne crlmgm Istory check t rough the North Caro anegortEne of Public. Safety as
¥ e Exec

C

soon as redso cubly,Pr cticable and provi ?the resZIts to the ExeCutive Director or design e.,T utive Director or
esignee may require that the Chart rEIrmoo ee not return to work at Stefjfllr&?nMont,ess i until the Executive Director or
esignee ?ﬁ,rew W%d the new crimina st%g check and made written fin s with relﬁgr to how he or she used
%e?miﬁrgtmg istory check to determine whether employment at Sterling MonteSsori sho be continued or

e The Executive Director or desi e may, provide to the State Board of Education the criminal history it receives on a
person who is cert(l;fEcqte , ce ﬂ%d, orYigensedeby tthe State Boar o{Egucqttiloni requmag%y Ic:1w.y

e The xecutiv%Dir_eC_tor or desirg ee ma requi[_?,f) Charter EmEIo ee to %rovide a curr?nt bockgro,un,d check through

Castle Branch within a reaso ﬂ le tir ge iod i th%Chorter mployee has not completed oné& within the past tw

years prior to the date this of this Policy’s adoption by the LHU Board.

e Itis recommended that prior to the expiratjon of the two-year period since a Charter Employee’s last background
chec ,'8'16 Charter Emptféoyee obtain a hew background C|’¥6Cﬂ( tl%rough Castle Bronceh. ploy 9

Requirements for Volunteers of Sterling Montessori Academy and Charter School:
¢ All Charter Personnel who are volunteers shall secure a bgckground check and provide the results to the Executive
' ignee. The 7 bs, conducrea by Castie Branh Th -

irector or designee. ackgrpound check sha conducted Castle Branch. The link to Castle Branch js |
Etlt/pf:f/rmvgla.cgst?ebronc?w.cor%fénlme submission/package co&e.php. Sterling Montessori's poc‘ﬁoge code is

e If the b,qcklﬂround check,throu%h Costlﬁ,Bror"(]:h causes.any. concern ofc}he Ex?cutive Director or desi%;nee then the
Ex?cutlve rector or designeeshall, In his or her discretion,’is authorized to refuse to allow the perso seekmg to
volunteer at Sterling Montessori to be permitted to volunteer. No

written findings are required, and the Executive Director or designee’s decision is final and non-appealable.
e A check of sex offender registries shall be conducted on all Charter Personnel who are volunteers.

e Each contract executed by the Board with an ir}gerPdendent contﬁ]ctor or for services of independent contractors
must require the contractor to conduct a sex offender registry check.

Costs:

e Exce o]§ %therwiserProvigij below, Sterlin TAontessori shall regmbglrsec ortfarP rsonnel one hundr%dsperce t
108/o of t ec?stc arge the North Ca omoPe artment of Pu |c§g e(t:y OTO tmmngocrml al hi t%{yc eck
nd all renewals theredt, includin |n%ertpr|nt|n e ?and. ees charge stle Branc orch ackground check.

ACO%YJO the receipt evi encmg e cost submiftted for reimbursement must be provided by the person requesting
reimbursement from Sterling Montessori.

¢ Volynteers and club vendors shall be responsible for the cost charged by Castle Branch for obtaining a
background c ecﬂ ondncﬂl renewals thergo{1 9 ¥ g

Other:

e All Charter Per?fonn #Who have been qrrestt—i‘(d ond/or incurred ,oendi gpnchqr es, indictments, or conv_ilctions ther
than minor trgffic offenses I.e. s eeop]ng, arkin ,oralesser}/ﬁz ation),nclud e terlngéné%eco uilty or nolo
contendere, since the date cghsor er most recent criminal history Check or. packgrouind check ichever.check
was most recently submitted to the Executive Dlrectorg designee) must notify the Executive Director or desi ne?
of t eqrr?stqn 0 endlgg chqrges,m ictments, and/or convictions. Notice must be in W”t|n8' mu,stlnclg al
P?Irtlnent acts, an ust be delivered to the Executive Director no later than the next scheduled business day .
ollowing the arrest, charge, in |ctm|ent,orconwct|on unlgs%sol @) I’SOR,IS %s italized qr incarcergted, in ich
case sa erson must report the alle eg,wolq,tl.on within 24 hours after his or her release). Upan judicial action in
the matter, said person must re%ortt e ggo?l“on _ondOPertl,ent facts, in writing, to the Executive Director or
esignee no [ater than the next business day following ddjudication.

. SterllnglMonteégori shall not require Charter Personnel or Charter Personnel applicants to disclose any expunged

SN ssr RETURNED CHECK POLICY

The purpose of this policg' is to ensure compliance with processing and accounting for returned checks. A $25 fee
for each check returned by the bank for any reason shall be remittéd by the check issuer to Sterling Montessori. _

The check issuer shall be notified and informed that they have 10 days to make payment to Sterling Montessori in
the amount of the returned check along with the $25 fee and any applicable late fees via certified funds or money

TUTORING POLICY

Approved 7/2019

Oon-Campus Tutoring

Sterling Montessori provides academic and positive behavior support to all students during the regular school day.
Each téaching staff member provides direct instruction using the Montessori materials to meet the ™

N.C. State Standards. Accommodations, interventions and rmodifications are incorporated in the curriculum for those
students who require additional support.

Some students may be identified as benefiting from receiving additional tutoring on individual subject topics, study

skills or any other dreas that will help them achieve success. In order to meet thése needs, Sterling Montessori offers

after hours tutoring support éarowded EX our qualified teachers or support staff from 7.30 a.m. to"8:00 a.m. OR from

245, é:)dm. to 5:30 p.m.. Any request to make adjustments to tutoring times other than what is already stated will be
enied.

If parents/guardians are_requesting for their child to receive additional ,sug#ort, it is required that they contact the
Section Director and their child’s Lléad Teacher for information and assistance. If all (;oart/es agree that it would be
beneficial for their child to be tutored by a Sterling staff member it is important to note that the student will not be
tutored by their, own classroom teacher and will be assgned to another teacher or support staff. It is the responsibility
of the parents/guardians and the general education téacher to communicate with ohe another regarding the days
and times that @ student will be on‘campus tutoring.

External tutors are not permitted on Sterling Montessori’'s campus at any time. Teachers or support staff who are
interested in tutoring must . . , X

notify their Section Director,and, be agproyed to be added to the Sterling Tutoring Staff Aﬁproved List. Teachers will
follow the After School Activity/Clubs Policy as stated in the handbooks. Teachets shall not tutor any pupil for pay
during regular class hours.
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Off-Campus Tutoring

All requests from parents/gugrdians regarding off-campus tutoring and/or part day school options needs to be
approved by the administration.

Parents/guardians must contact the Section Director wjth the request outlining the reasoning for outside services
during school hours for their child. The Section Director(s) and classroom teacher will reviewthe request and make a
decision if they feel it is in the best interest of the student. Many factors are considered when making the decision to
gpprgve the off-campus tutoring request during school hours including but not limited to, the time heeded to be

ismissed, how the tutoring will @ffect the classfoom instruction and meeting N.C. State Standards and evaluating the
student’s needs. We take each request on a case by case basis.

Off-Camg’u,s ,tutorir:? is not permitted before 2:30 under an! circumstances. It is required for all students to attend
school a minimum number of hours to meet all Attendancé requirements.

ACCELERATION POLICY

Student Policy for Acceleration o . o

Montessori jnStruction accommodates the varying interests and academic development of individual students.
Students will progress each year by completing the Montessori and State Standard curriculum necessary to support
their success at the next grdde level.

Acceleration (accelerating a student an additional grade level) is an action that may be taken to assist a student to
be more successful in their learning. The Acceleratidn Team, made up of pqrents?g;uardlans, teachers, MTSS, and
administration will determine if thiS'is appropriate by. us:ng criteria such ds intelleCtual maturity, academic
achievement, standardized test results, physical, soCial, pSychological, and emotional development.

Criteria to Consider
The demonstration of individual student learning is to be measured by, but not limited to, the following:
Social

Who is the child’s peer %roup/who, do they relate to?
What is their ability to express their needs?

Are they able to work well with adults? o .

How do they work in a %roqp? Are they willing to participate in small group/large group?

Does the child have behavior problems? . . o Lo

Is the student socially/emotionally mature? Social/emotional maturity is a significant factor. Students need to be
ready to learn the curriculum for that grade and to fit in socially with the peer group.

Emotional

e Do they have the stamina to work for Ionger eriods of time?
e Do they meet the expectations for emotional maturity that is needed for the next level?
e Are they able to handle transitions with little to no adult redirection or support?

Academic/Work Habits

e Are they able to work in a group and to sustain attention? . .
,lf\.re tgey able to choose work independently and sustain attention for a developmentally appropriate amount of

ime:

Are they able to start qnd finish tasks? . . . .

Do they show aréospro riate application and interest in doing the academic works?

Are they demonstrating accelerated progress in curricularareas?

Are the%.able to follow multi-step directions? .

Is the child gett/n% additional supgort or services? If so, in what areas?

Does the child have average to above average ability?

Student progress in Read, g/Lan uage Arts and Math (more than one grade level ahead)

Assessments in Reaqlmg/'Langua e Arts and Math (more than one grade level ahead

State testing scores in Language Arts and Math (assessing above in all subject levels

Conclusion’of goals determined by the MTSS team

Birthdate

o What is the child’s birthdate?
Attendance

Attendance will be included as a part of the criteria in considering acceleration.
Our complete Attendance Policy (P.32) can be found in the Policies section of this handbook.
Timeline

Discussions for acceleration will take place all throughout the student’s school year. Acceleration decisions will be
made by the end of the child’s school year.

Appeals Process

When the recommendation for acceleration is not agreed upon by the parents/guardians, they have the right to
appeal to the Section and Executive Directors.

AFTER SCHOOL ACTIVITIES/CLUBS
ENRICHMENT POLICY
FOR OUTSIDE VENDORS

Approved 2/2020

Procedure: ) o )

Anyone interested in providing an after school or enrichment program at

Sterling Montessori must submit an application for consideration.” .
The Supervisor of After School Acttv:ttes?Clubs will review all applications and choose programs based on what is
deemed the best use of sAoace and resources that will most benefit students. After school programs are only
permitted on campus with the approval of the Executive Director or designee.

The daily usage fees for outside vendors is set at $15 per classroom rented, per day for 10 or fewer students in the
class. The charge will be $30 per classroom rented, per day, if there are 11-25 students in the class.
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Vendor Policies:

. 1. All adults on campus for enrichment programs must have current criminal baql<éqrqund checks. (this includes
instructors, volunteers, substitutes etc. f A cogy of all background checks must be filéd in the HR office of Sterling
Montessori before the first meeting ddte.

2. You must submit a complete roster of all student participants to the After School Activity/Club Supervisor before
the first day of the program.

3..Children’s House and Lower Elementary students must be collected from their classrooms at 3:45pm and taken to
their enrichment classrooms. U, Ener Elementary and Middle School students will be permitted to walk to their
enrichment classrooms at 3:30pm. A list of clasdsrooms will be provided to you by the After School Supervisor.

4. You are responsible for informing families and students of class cancellations or date changes. For day of
cancellations, you must receive confirmation from each family that they will pick up their

child from carpool. You must maintain updated contact information for all participants.

5. Enrichment programs may not use items on the school/classroom property. This includes but is not limited to
computers, books, Montessori'materials, art supplies and audiovisual equipment.

6. The space,your program uses must be left as you found it (cleaned,
organized etc.).

7. \?Qu must obtain prior approval from Sterling Montessori before storing any materials at the school between
meetings.

8. ;Sttuc(lfncl;s must remain in your assigned classroom/ field, students are not permitted to wander around campus
unattended.

9. Any late student pick—ulps are gour responsibility, you are permitted to charge a predetermined “late pickup fee”
but children may not be left unatténded or dropped off in on-campus after care. Buildings close at 5:50pm, al
buildings will be’locked no later than 6:00pm by 'the Before and After Care Director.

10. Non-Sterling Montessori students are not permitted to participate in on-campus after school enrichment
programs.

1. A program may be canceled in jts entirety due to lack of enrollment or unforeseen circumstances. In this case, a
full refund will be granted to all participants.

12. You must maintain a student to teacher ratio of 15,1 with a maximum of 25 students for A building and lower
elementary age students and 30 students for upper el/middle school.

13. Contracts are issued %/ the semester, and fees are due by the end of the second week of the program. Checks
should be made payable to Sterling Montessori and turned into the front office.

14. Sterling Montessori requires a minimum insurance policy carried by all outside vendors. A COI Certificate of
Insurance must be submitted to the office before your first meeting. Thé policy must be written for $2 million dollars,
$1 million per occurrence with 2 occurrences allowed, with $5,000 Coverage for medical
expenses. “The Laura Holland Uzzell Foundation doing business as Sterling Montessori Academy and Charter School”
needs to be listed as an additional insured.

15. Students must provide their own snack and water refillable water bottle. No food or drink may be provided by an
outside vendor.

Policies for Parents/Guardians:

Code of conduct. Students are expected to maintagin the same behavioral standard that they would have during the
formal school day:. If g child is consistently disruptive and prevents the instructor from con uctmg, class, the |
Enrichment provider/instructor reserves the right to ask the child to drop the class. Parents/quardians will be given a

formal warning before these measures are ta%en. There will be no refunds if a child is asked to leave for behavior.

Pick up policy. For after-school activities, parents/guardians are expected to arrive by the end of the enrichment
progr fror} fg{ é);’ycilé%pug s}/ou are going to be late, contact the activity provider directly ds soon as possible. Fees may
apply -ups.

Medication: Paren,ts/guardians.qf students,particgoating in after school activities that require medication are
responsible to notifyifig, the activity’s coordinator of thelr child’s medical needs. The qctivity coordinator must know

where a student’s medication can be found and what procedures must be followed in case a medical need should

" POLICY ON CLASSROOM PETS
Approved 7/2019

Sterling Montessori allows the appropriate and safe_inclusion of some live animals in instructional programs and as
classrbom pets, in accordance with this policy. The teacher is directed to develop and distribute procedures
overning the use of animals in class as part of the curriculum or as classroom pets, including procedures to prevent
e transmission of animal-borne diseases, proper handling of animals and_ their waste, and protocols for preventing
and respondlnghto injuries. This policy only addresses animals used for curricular or classroom purposes, and it does
not create a right for’staff, students, or others to bring non-service animals onto school property.

The use of live animals, as part of the curriculum or as classroom pets, requires authorization from the Executive
Director or designee prior to introduction.

Use of animals by staff or students for instructional purposes is subject to the following requirements and to
adherence to approval procedures:

C}.Staff must investigate any known student or staff allergy problems in
advance.
.Parental notification and an O/Oportunity to object or opt out of participating in the activity with the animal will be
required prior to the use of animals for classroom or instruction (ljpurposes.
2.Animals must be kept clean and groomed, and otherwise in goo
health. Animals can be displayed in énclosed cages or tanks. .
1.Staff are responsible for the cqre or superviSion of any animals used as part of the curriculum or as classroom
pets and are expected to practice humane treatment at all times. .
2.Cages and dishes must be kept clean at all times. Students and teachers must wear gloves when cleaning the
equipment and wash hands and surfaces when finished. . . .
3.Any animal that causes injury to staff or students or that demonstrates aggress:on or a safety risk of any kind, or
interferes with orderly school’operations, will be immediately isolated and rémoved from the school premises.

Exa;__nples of classroom pets to be approved may include:
rogs

Gecko

Snails

Fish
I—;grmit Crabs 5 0

All of the guidqlines set forth by the North Carolina Sanitation
Departmént will be adhered to.



DISCIPLINE POLICY

Philosophy of Discipline at Sterling Montessori
Approved 7/2019

When children receive positive, non-violent, and empathetic guidance from adults, they devel%p C?ood self-concepts,
problem-solving abilities, and self- discipline. Based on this_ belief about how children Iearn and develop values, .
Montessori will Use the P)t/r mid of Intervention as its discipline model. This tiered model was emulated_ after the Multi-
Tiered System of Support (MTSS) in an effort to respond to g student’s needs. Directors, teachers, specialists and other
school staff at Sterling Montessori are members of the MTSS team. They work as a team to assess students and plan
MTSS interventions. EGch member has responsibilities to ensure the success of all the children at Sterling Montessori.
The MTSS Core team oversees the MTSS process and . . . .
procedures and ensures nproper documentation. This model strives to provide a way for Sterling Montessori to support
students with learning and behavior problems by systematically delivering a range of interventions based on
demonstrated levels of need.

Discipline Model

Based on the Pyramid of Intervention model {illustrategd in section 6.1 of this handbook), this discipline plan reflects the
graduated and documented response to a student’s inappropriate choices. The items listed in this plan are examples
and do not represent all possible situations, The Section and Executive Directors have the discretion to evaluate issues
on a case by case basis in order to determine the appropriate Administrative Level and related consequences.

This plan is consistent with the Montessori philosophy that holds respect and responsibility as key elements and
builds confidence, self-esteem, and leadership.

Classroom Management Level (Tier 1) . ] ] )

Intc#)ldes: Lead Teacher, Parents/Guardians, and Student. Eighty to ninety percent of student behaviors are addressed
at the
Classroom Management Level, and the Lead Teacher documents accommodations and interventions. Chronic
behaviors that prove non- responsive to these strategies are moved to the Administration Level I. Incident reports are
completed by the person Wltnessm? reporting the event and signed by the Lead Teacher and Section Director. The
regort is then emailed to the parent. These reports along with any docGmentation (eg. phone logs, behavior tplans

te ails, etc.) will be submitted and filed with the Section Director.’Lead teachers mayTequest thé support of the Mfss
eam.

Please see the student Handbook for examples.
Administrative Level I (Tier Il)
Includes: Section Director(s), Classroom Teacher, Parents/Guardians, and Student.

This accounts for 5-10% of behaqviors. This level may include documented chronic behaviors from Classroom
Management Level and those listed on the pyramid (chronic issues from Category |, destruction of property, .
bullyifig/harassment, plagiarism, stealing, profanity, obscenity, misuse of persénal or school-owned electronics, etc.).

Administration Level | behaviors generally result in interventions but may result in a suspension.

Incident reports are completed by the person Witnessinr%/repor{in the event and signed by the Lead Teacher and
Section Director, These r lports alonﬁq vith any documernitation e.gg. phone logs, behavior plans, emails, etc. ) will be
submitted and filed with the Section Director.

Lead Teachers may request the support of the MTSS team.

Administrative Level Il (Tier II)
Includes: Section Director(s), Classroom Teacher, Parent and Student.
Behaviors addressed at this level may include chronic behaviors from earlier levels and those on the pyramid.

Administrative Level Il behaviors may warrant a Short-Term Suspension, not to exceed five (5) school days. The
Section Director may recommend a’Long-Term Suspension based upon aggravatm factors’regarding the severity of
the violation or safety concerns which may warrant the recommendation of Long-Térm Suspension.

The incident report is pomcfgleted by the person witnessing/reporting the event, siéc;ned by the Lead Teacher and
submitted to the section director with the appropriate documentation (eg. phoné logs, behavior plans, emails, etc. ). If
a suspension is warranted, the Section Director will write a formal notificdtion letter to the student s

pare ts? uardians, a ¢ of which will be filed in the student s Cumulatijve Folder and reaported in Power School. In

o)
the even?of escalating (Pf%omc behaviors, the support of the MTSS team is recommende

Administrative Level Il ( ?o tinuation of Tier IiI) ) o
Includes: Section Director(s), Classroom Teacher, Parent, Student, and School Counselor or Behavior Specialist

Behaviors addressed qt the Administrative Level lll, including hate crimes, are more severe in nature and typically
result in a recommendation for Long-Term Suspension or Exclusion. Additionally, chronic behaviors in all previous
levels not responsive to interventions may be elevated to this level. Referral to MTSS, alternative placement, or
involvement of school counselor or other’outside resources may be responses at this level.

After a student receives a suspension, both the parents/guardians and student, are asked to meet with the Section
Director(s) prior to the student returning to the classroom.

You can find more information about intervention levels on the Pyramid of Intervention which can be located in the
Student Handbook.

Incident Reports

Incident reports are used at Sterling Montessori to document certain situations and behaviors. It is important to have
clear lines of communication

between staff and families about things that occur during the school day. In general, the following situations require a
written report:

e A non-accidental act that damages or destroys materials . . .
e A non-accidental act that results’in harm of another, or in the need for first aid of any kind

e An act of excessive disrespect . . . L . . . .
When an incident occurs, families of all children involved in the incident must be notified with either an accident or
incident form. Each age level has their own dgu:dellnes based on the developmental capac:tty of the children enrolled
gart wlhen Incident Regorts and the involved procedures are used. This section describes those guidelines in more

etail.
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Children’s House Level
1.First Incident. An Incident Report is written and shared with the parent at dismissal.

1.Second Incident. An Ingident Report is written, a phone call is made to the parent/guardian and the report is
shared with the parent/cguardlan at dismissal.

1.Third Incidgnt. An incident report is written, a phone call is made to the parent/guardian, the report is shared with
the parent/guardian at dismissal and a parent-teacher conference may be schéduled.

Elementary and Middle School Levels
1.First Incident. An Incident Report is written and shared with the parent.

I.Se(t:ond Incident. An Incident Report is written and shared with the
parent.

1.Third Incident. An Incident Rgf)ort is written and the pqrent/guardian is called immediqgtely. A parent—teacher
conference may be scheduled to make sure that the family is involved in the problem-solving’process.

UNEXPECTED CLOSINGS, DELAYS AND
EARLY DISMISSALS POLICY

Approved 11/2019

Severe weather, including hurricanes and winter storms, is a normal part of the school year. A determination will be
made by the administration in the event of a weather related closing, delay or early dismissali.

e All weather closings, delays and early dismissals will be posted on WRAL and the school’s website.
« Sterling Montessori staff members will also receive alerts via text messaging, email and/or voicemail.

e Sterling Montessori will not provide Before Care when operating on a delay and will not provide After Care when
operating with an early dismissal.

» Sterling Montessori staff members live in multiple counties surrounding the school location, and thus conditions
may differ from county to county. Staff members are encouraged and should use their own judgment and
disCretion about the safety of the roads during and after severe wéather.

e Staff members shall contact their direct supervisor to let them know if they are not able to come in due to
weather. Staff may take an annual leave day or a non-paid day.

Sterling Montessori will operate under regular hours unless otherwise announced.

STUDENT MEDICAL SUPPORT POLICY

Approved 1/2020
OYerIFW . . . . . .
All staff are regu:re%i to be first-aid and CPR trained; hcg/vever, cgmarflex meglcal care often ref:/uAr,es school spersonnel
to undertake specific training to ’me t a student s indjvidual health needs. The purpose of this policy Is to detail
I %wrementso school personnel for the medical care of students. . .
Ing substitutes and student tegchers, will be re

re are cjrcumstances in which St rmg ﬁmop oyees, Inclu % %c ggons:bl?

or life. saving techniques beyond the schoodl s B? uired tramning. It is the exgegtatlon that these caretdkers will
administer life saving technigues when reasona apgarent that delag;(rg iy 0 SO wou d,f,,erlousl worsen the
t. However, if a cqfreet 37 is unable or unwil Ingcf&) dminister life

ical condition ar-endanger the life of the stuyd
%’n /tsg% tt:gp%nlques, it f?s tciveirgresponsigihoty to caL/l 8]1 and seek ‘help. Life saving techniques may i e, but are not

seizure management
tracheosto care

medicqtion By injection or rectal suppositor
acimm:sterm su]ctlon PP 4
tube feedi .
specialize edical procedures

sthma managemeht . . .
Ang Cgralnlnﬁg re u1_ec; of school personnel to ,prowde complex medical care to students to meet a student s individual
neéds shalf be paid ror by Sterling Montessori.

Ad jnisterintq Medjcines to _Students S .
St rlr}? Mon eSj,OI‘I recognizes that students may need to take medication during school hours. School personnel may
administer medication prescribe

Authorized school rﬁersonnel may gdminister medicgtion to a student when all of the followin condl'tions re met.
These conditions must be n%et nd renewed annua 3/ in order to permit ailtgpnze school Joe sonnel to administer
%‘?ﬁéﬁ?’%"ﬁ’r égcﬁptsig%dent These conditions apply to all medications, including those avdilable over-the-counter

1.P%l[ental Consent. The student’s par%nt must make a signed, written request that authorizes school personnel to
administer the medication to the student.

1.Medication Authorization/Order. For prescriptions, a heglth care practitioner must prescribe the medication for use
by the student andZ provr}c/ie exphcﬁ vﬁr:tten nstruct%ns Cfqor admi lsterltng the medfifatlon.

1.%eerglfé%cgé%n of Necessity. The student’s parent must alert school personnel to any possible adverse reaction to the

1.Proper Container/Labeling: If the medication to be administered js available rescription only, the parent muyst
p[cﬁl%e the medg/oat?onr} a pharr}nacg-lageled contarljp)er w?th d/lrectlorés for gva\; anc[ @Hen tﬁe),/medl’g%e i to,%e
%Ken. (lj the r‘r},e ication Is available over-the-counter, it must be rforoy e;,f In the origingl container or dpac aging,
fox r%lgo v tQ 5 hﬁ ds‘tudents name. All such containers must also include the medication’s expiration date and the

Sterling Montessori, the Laurg Holland Uzzell Foundation, and school personnel assume no liability for complications or
glfgf'% ?ﬁggglsﬁg% g?edlcatlon W%en admlnlzsteredlfn accordance V\I;}th tﬁe mstructl%ns provrl]dec? tb)y l)llve parent and health
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Procedures for Administering Medications ) ) )
l.LExcept for specific cases in which the Executive Director or designee and teacher agree that classroom
administration is preferable or required, school personnel shall administer medication from the office.

1. Medicines kept at school for a student must be kept in a locked and secure lplac_e. An excef)tion to the
requirement for locked storage may be made for emergency medications that must be immediately accessible
and as otherwise provided foF herein.

1. All school personnel who will be administering medications must receive appropriate training.

1.The Executive Director or designee shall designate school personnel to maintain proper documentation of the time
and dosage of medications given.

1.At the end of the school year or once the administration of the medication is discontinued, any medication not
picked up within two weeks by the parent shall be destroyed by school personnel.

.Although efforts should be made not to disrupt instructional time, a parent has the right to administer medication
to his or her child at any time while the child is on school property.

l.Written information maintgined by school éoersonnel regarding a student’s medicinal and health needs is
confidential. Parents, gtquardlans and students must be accorded all rights provided by the Family Educational
Rights and Privacy Act and state confidentiality laws. Any school personnel who violates' the confidéntiality of the
records may be subject to disciplinary action.

Emergency Medication

Students who are at risk for medical emeréqencres such as those with diabetes, asthma or severe aIIe_rcgle_s, must have
an emergen(ﬂ/ health care plan develog, d for them to address emer?e,ncy administration of medication. Students
must meet the requirements of subsection A.l, above, includin rprov ding” authorization and instructions_ from the
health care practitioner and written consent of the parent, in order for emergency medication to be administered by
school personnel while the student is at school or at a school sponsored activity.

Student Self-Administering Medications o o

Sterlml% Montessori recoghizes that some students may need to possess and self-administer medication on school
property, including insulin or a source of glucose prescribed for the treatment of diabetes or an asthma inhaler
prescribed for thetreatment of asthma.

1. Authorization to Self-Administer Medication

Before a student will be allowed to self-administer medication pursuant to this section, the student s parent must
provide to the Executive Director or his or her designee all of the documents listed below:

1. Written authorization from the student s parent for the student to possess and self-administer the medication;

1. Written statement from the student s health care practitioner verifying that. o
a.The student has a diagnosis that could result in an adverse redction needln? medication.
b.The health care practitioner prescribed the medication for use on school property during the school day or at
school-sponsored activities; . . o . .
c.The student understands, has been instructed in self- administration of the medication by the parent and/or
health care #ractltloner, and has demonstrated the skill level necessary to use the medication and any
accompanying device to the satisfaction of the health care practitioner;

1.A statement provided by Sterling Montessori and signed by the student s parent acknowledging that Sterlin
Montessori, school personnel, and the Laura Holland Uzzell Foundation and agents are not liable for injury arisin
from the student s possession and self- administration of the medication or liable for loss or theft of self-
administered medication. )

2.Any other documents or items necessary to comply with state and

federdl laws.

Prior to being permitted to self-administer medication at school, the student also must demonstrate to the Executive
Director or His or her designee (which may include a health care practitioner selected by the Executive Director) the
skill level necessary to use the medication ‘and any accompanying device.

The student s parent m_usrgnpro,wde to the school backup medication that school personnel are to k.e%p./n a location to
which the student has immediate access in the event the student does not have the required medication.

All information provided to the school by the student s parent must be kept on file at the school in an easily
accessible location and reviewed by the ‘Executive Director or his or her designee. Any permission granted by thé
Executive Director or his or her designee for a student to possess and self-administer medication will be effective only
for the academic year during which permission is granted. Such permission must be renewed each academic year.

1.Responsibilities of the Student

A student who is authorized in accordance with this policg to carry medicatijon for self-administration must carry the
medication in the original labeled container with the studént s name on the label.

1.Consequences for Improper Use

A student who uses his or her medication in.a manner other than as prescribed or who permits another person to use

the medication may be subject to disciplinary action pursuant to the school disciplinary policy. However, school

?r);f/cmlsdshcyj not impose disCiplinary action on’the student that limits or restricts the student s immediate access to
e medication.

Sterling Montessori, school personnel, and the Laurg Holland Uzzell Foundation and agents do not assume any
responsibility or llqblllty for the administration, of medication to a student by the student, the student s parent, or any
other person who is not authorized by this policy to administer medications to students.

Complex Medical Care, . . . .
The following must be in place for a student to receive medical support at Sterling Montessori:

e The Medical Action Plan for students needin? complex medical care,
guided by the student’s health care practitioners.

e Explicit and express designation of school personnel to provide complex medical care.
» Designated school personnel shall receive specific training, includin(?, training from a licensed nurse or health care
u

practitioner to allow school personnel to meet the student’s individual health care needs. To the extent possible,
the student’s health care practitioner shall provide guidance as to the training school personnel shall undeéergo.
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e The student’s parent shall, in writing with a cc%py to the Section and Executive Directors, request the student’s
health care practitioner to provide erlmg Montessori with a list of training that school personnel should undergo
in order to be properly trained to provide dnd meet the student’s complex nedical care needs.

Emergency Epinephrine ‘Auto-Injector Devices

Anaphylaxis is a severe systemic alleggic reaction from exposure to allergens that is rapid in onset and can cause
death.”Many severe allergies are undiagnosed, and students or others may experience their first severe allergic
reaction while at school. Epinephrine quto-injector devices can be used to administer. epinephrine to provide rapid,
convenient first aid for persons_sufferlneg a potentially fatal anaphylactic reaction. This policy addresses the use of
emergency epinephrine auto-injector devices administered under a non-patient specific prescription.

Epinephrine auto-injector devices provided by the school are intended for unforeseen emergencies. Students known
to have medical conditions requiring the avdilgbility of an eP/nephrlne auto-injector device are expected to provide
such devices for their use at school. Parents ?ua[d/ans of students with known life threatening allergies and/or
anaphylaxis should provide the school with written instructions from the student s health care prdvider for handling
anaphylaxis and all hecessary medications for implementing the student specific medical plan.

The following must be in place for students who have severe
allergies and require medication for anaphylactic reactions:

e The Food Allergy and Anaphylactic Action Plan for students needing complex medical care should be guided by
medical servicés and on record at the school.

e Designated trained school personnel are authorized to use emergency epinephrine auto-injector devices to
deliver emergency medical aid to any person suffering from an anap%ylactlc reaction during thé school day or at
a school-spdnsored event on school property. The school shall provide a supply of emergeincy epinephrine’ auto-
injectors on school property for use by trained school personnel to provide .
emergency medical aid to pérsons suffering from an anaphylactic reaction during the school day and gt school-
sponsSored events on school property. The school shall store in‘a secure but unlocked and easily accessible location a
minimum of two epinephrine ‘auto- injectors. For purposes of this section, "school property” does not include
transportation to or from school; additionally, this policy does not require emergency epinephrine auto-injector
devices to be available at activities held off school grounds during or after the schodl day, including field trips, except
as may be required pursuant to an individual student's IEP, Sectioft 504 Plan, or health or émergency plan.

e The Executive Director shall designate one or more school personnel to receive initial training and annual
retraining from a qualified representative of the local health department regarding the storage

and emergency use of an epinephrine auto-injector. Only such trained personnel are authorized to administer
epinephriné to persons believed to be having an anaphylactic reaction. The ;;( cutive Director or designee shall make
reasonable efforts to notify other school p&rsonnel as’to which employee(s) has received this training in order to
facilitate a prompt emergency response.

e The school will develop a plan for the use of epinephrine auto- injectors in an emergency that complies with state
law. The plan shall inCclude at least the following components: m Standards anc} procedures for the storage and
emergency use of epinephrine auto- | é ctors~by trained school personnel, (2 T.rammg_of school personnel in
recocl> nlz%ngtsrymgtoms of anaphylaxis. (7 f Emergency follow-up procedures, including cdlling emergency services
and contacti

student's parent c?nd physician. (4) Instruction and certification in cardiopulmonary resuscitation.

e A sug ly of emergency epinephrine auto-injectors provided in accordance with this section shall not be used as
the solé medication sy, ﬁy for students known to have a medical condition requiring the availability or use of an
epinephrine auto-injector.

The following must be in place for students who have diabetes and require medication or complex medical care:
e Students with diabetes require the implementation of the procedures set forth in the Diabetes Action Plan.
The following must be in place for students who have seizures and require medication or complex medical care:
e Students with seizures require the implementation of the procedures set forth in the Seizure Action Plan.
Automated External Defibrillator

Sterling Montessori is committed to providing a health)/ and safe environment for its students, employees, and visitors.
To provide opportunities for assistance to~individuals who experience sudden cgrdiac, arrest on” school property,
Sterling Montessori authorizes the placement of automatic external defibrillators (AEDs) in designated locations in
school'and at school-sponsored events to be accessed by medical practitioners and other trained persons.

All such AEDs and any program developed must comply with the requirements of state and federal law.

Choice and placement of AED devices will be made by the Executive Director or his or designee in consultation with a
health care fractltloner. Preference will be I%qlven, to machines that offer both adult and child settings. The type of AED
product must be one that is approved by the United States Food and Drug Administration.

) [ | for anticipated responders will be completed in
recognized tralnlng rograms inclu /rég those agproved and Jorowded by the American
I .

CPR and AED use training/ for antjcipated responders: Trainin
j ining will i

accordance, with national
Heart Association or American Red Cross. Appropriate records of tr e maintaine

Appropriate local EMS officials must be notified of the location and most recent placement of AEDs within a
reasonable period of time of placement. The AED device shall be appropriately maintained and tested.

Nothing in this policy should be construed to require the presence or use of'an AED on school property or at school
sponsdred events, unless otherwise regulred by law. Sterling Montessori cannot and does not guarantee that an AED
or a person trained in its use will be available at school or sChool sponsored events.

Sterling Montessori, its employees, and the Laura Holland Uzzell Foundation expressly reserve all immunities from civil
liability which are available to them under state or federal law, including governmental immunity and the statutory
immunities set forth in the North Carolina General Statutes.

Liabilit

Sterling)g/ Montessori, its employees, and the Laura Holland Uzzell Foundation, designees, or volunteers, and a physician,
ph{SICIGn assistant, or nurse ‘practitioner of the local health department shall not be liable in civil damages for an
au

horized act or for any omission relating to that act unless the act or omission amounts to gross hegligenceé,
wanton conduct, or intentional wrongdoing.
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e The student’s parent shall, in writing with a cc%py to the Section and Executive Directors, request the student’s
health care practitioner to provide erlmg Montessori with a list of training thqt school personnel should undergo
in order to be properly trained to provide dnd meet the student’s complex nedical care needs.

Emergency Epinephrine ‘Auto-Injector Devices

Anaphylaxis is a severe systemic alleggic reaction from exposure to allergens that is rapid in onset and can cause
death.”Many severe allergies are undiagnosed, and students or others may experience their first severe allergic
reaction while at school. Epinephrine quto-injector devices can be used to administer. epinephrine to provide rapid,
convenient first aid for persons_sufferlneg a potentially fatal anaphylactic reaction. This policy addresses the use of
emergency epinephrine auto-injector devices administered under a non-patient specific prescription.

Epinephrine auto-injector devices provided by the school are intended for unforeseen emergencies. Students known
to have medical conditions requiring the avdilgbility of an eP/nephrlne auto-injector device are expected to provide
such devices for their use at school. Parents ?ua[d/ans of students with known life threatening allergies and/or
anaphylaxis should provide the school with written instructions from the student s health care prdvider for handling
anaphylaxis and all hecessary medications for implementing the student specific medical plan.

The following must be in place for students who have severe
allergies and require medication for anaphylactic reactions:

e The Food Allergy and Anaphylactic Action Plan for students needing complex medical care should be guided by
medical servicés and on record at the school.

e Designated trained school personnel are authorized to use emergency epinephrine auto-injector devices to
deliver emergency medical aid to any person suffering from an anap%ylactlc reaction during thé school day or at
a school-spdnsored event on school property. The school shall provide a supply of emergeincy epinephrine’ auto-
injectors on school property for use by trained school personnel to provide .
emergency medical aid to pérsons suffering from an anaphylactic reaction during the school day and gt school-
sponsSored events on school property. The school shall store in‘a secure but unlocked and easily accessible location a
minimum of two epinephrine ‘auto- injectors. For purposes of this section, "school property” does not include
transportation to or from school; additionally, this policy does not require emergency epinephrine auto-injector
devices to be available at activities held off school grounds during or after the schodl day, including field trips, except
as may be required pursuant to an individual student's IEP, Sectioft 504 Plan, or health or émergency plan.

e The Executive Director shall designate one or more school personnel to receive initial training and annual
retraining from a qualified representative of the local health department regarding the storage

and emergency use of an epinephrine auto-injector. Only such trained personnel are authorized to administer
epinephriné to persons believed to be having an anaphylactic reaction. The ;;( cutive Director or designee shall make
reasonable efforts to notify other school p&rsonnel as’to which employee(s) has received this training in order to
facilitate a prompt emergency response.

e The school will develop a plan for the use of epinephrine auto- injectors in an emergency that complies with state
law. The plan shall inCclude at least the following components: m Standards anc} procedures for the storage and
emergency use of epinephrine auto- | é ctors™by trained school personnel, (2 T.rammg_of school personnel in
recocl> nlz%ngtsrymgtoms of anaphylaxis. (7 f Emergency follow-up procedures, including cdlling emergency services
and contacti

student's parent c?nd physician. (4) Instruction and certification in cardiopulmonary resuscitation.

e A SU£ ly of emergency epinephrine auto-injectors provided in accordance with this section shall not be used as
the solé medication sy, ﬁy for students known to have a medical condition requiring the availability or use of an
epinephrine auto-injector.

The following must be in place for students who have diabetes and require medication or complex medical care:
e Students with diabetes require the implementation of the procedures set forth in the Diabetes Action Plan.
The following must be in place for students who have seizures and require medication or complex medical care:
e Students with seizures require the implementation of the procedures set forth in the Seizure Action Plan.
Automated External Defibrillator

Sterling Montessori is committed to providing a health)/ and safe environment for its students, employees, and visitors.
To provide opportunities for assistance to~individuals who experience sudden cgrdiac, arrest on’ school property,
Sterling Montessori authorizes the placement of automatic external defibrillators (AEDs) in designated locations in
school'and at school-sponsored events to be accessed by medical practitioners and other trained persons.

All such AEDs and any program developed must comply with the requirements of state and federal law.

Choice and placement of AED devices will be made by the Executive Director or his or designee in consultation with a
health care fractltloner. Preference will be I%qlven, to machines that offer both adult and child settings. The type of AED
product must be one that is approved by the United States Food and Drug Administration.

) [ | for anticipated responders will be completed in
recognized tralnlng rograms inclu /réq those agproved and Jorowded by the American
I .

CPR and AED use training/ for antjcipated responders: Trainin
j ining will i

accordance, with national
Heart Association or American Red Cross. Appropriate records of tr e maintaine

Appropriate local EMS officials must be notified of the location and most recent placement of AEDs within a
reasonable period of time of placement. The AED device shall be appropriately maintained and tested.

Nothing in this policy should be construed to require the presence or use of'an AED on school property or at school
sponsdred events, unless otherwise regulred by law. Sterling Montessori cannot and does not guarantee that an AED
or a person trained in its use will be available at school or sChool sponsored events.

Sterling Montessori, its employees, and the Laura Holland Uzzell Foundation expressly reserve all immunities from civil
liability which are available to them under state or federal law, including governmental immunity and the statutory
immunities set forth in the North Carolina General Statutes.

Liabilit

Sterling)g/ Montessori, its employees, and the Laura Holland Uzzell Foundation, designees, or volunteers, and a physician,
ph{SICIGn assistant, or nurse ‘practitioner of the local health department shall not be liable in civil damages for an
au

horized act or for any omission relating to that act unless the act or omission amounts to gross hegligenceé,
wanton conduct, or intentional wrongdoing.
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APPENDICES

Appendix A

Guide to Commonly Used Initialisms and Acronvms

AHERA Ashestos Hazard Emergency Response Act
BOG Beginning of Grade
CPR Cardiopulmonary Resuscitation
EOG End of Grade
EPA Environmental Protection Agency
FERPA Family Educational Rights and Privacy Act
IDEA Individuals with Disabilities Education Aect
LHU Laura Holland Uzzell
MTSS Multi Tier Systems of Supports
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Appendix B

Montessori Information and Resources
Print

Montessori Today by Paula Polk Lillard

A Parent s Guide to the Montessori Classroom by Aline D. Wolf

The Secret of Childhood by Maria Montessori

Maria Maontessori: Her Life and Work by E.M. Standing

The Montessori Way: An Education for Life by Tim Seldin and Paul Estein PhD.

Understanding Montessori: A Guide for Parents by Maureen Schmidt M. Ed.

Digital

North American Montessori Teachers' Association

American Montessori Society

Montessor: Connections

Montessori Family Alliance

Assoeiation Montessori Internationale
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Appendix C

Related Documents and Forms

All necessary documents and forms can be accessed via Sterling's website at
https://www.sterlingmontessori.org/parents/forms-and-documents/
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A STERLING MONTESSORI

AUGUST 2023

SUN MON TUE WED THU

DATES OF INTEREST

gchool Closed, No Childcare
August

9-11 Optional Teacher Work Days 4+
14-22 Teacher Work Week Days 4
16 LHU Board Meeting

23 Open House

24 First Day of School

September

4 Holiday - Closed 4

5 Teacher Work Day 4+
20 LHU Board Meeting

October

18 LHU Board Meeting

30 Teacher Work Day 4+

31 Conference Day +
November

10 Holiday (observed) - Closed
15 LHU Board Meeting

20-24 Vacation/Holiday- Closed 4
December

18-29 Vacation/Holiday - Closed 4
January

1 Vacation/Holiday- Closed 4
2 Teacher Work Day 4+

4 Charter Lottery Opens

15 Holiday- Closed 4

17 LHU Board Meeting
February

2 Charter Lottery Closes

16 Teacher Work Day 4

19 Holiday- Closed 4+

21 LHU Board Meeting

March

1 Public Charter Lottery

6 Teacher Work Day 4+

7 Conference Day 4+

8 Teacher Work Day 4+

20 LHU Board Meeting
25-29 Vacation/Holiday- Closed
April

17 LHU Board Meeting

29 Teacher Work Day +
May

15 LHU Board Meeting

27 Memorial Day - Closed 4
28 Begin EOG Testing

June

10 Last Day of School

11 Teacher Work Day

19 Holiday +

26 LHU Board Meeting

Weather Make-Up Days (in order):

Banked Day, Banked Day,
February 16, March 6,

2023/2024 Academic Calendar

FEBRUARY 2024
SUN IIIION TUE WED THU FRI | SAT
28 29 30| 31 110 2 3
4 5 6 7 8 9| 10
1 12| 13| 14 15-2

18 20 21 22 23 24
25 26 27 28 29 1 2
MARCH 2024
SUN IIIION TUE WED THU FRI SAT
25 26 27 28 291N 1 2

10 1 12 13 14| 15 16
17 18| 19| 20 21 22| 23
w 30
APRIL 2024
SUN IIIION TUE WED THU FRI | SAT
31 1 2 3 4 5 6
7 8 9 10 1 12| 13
14| 15 16 17| 18 19| 20
21 22| 23| 24| 25| 26| 27
_zs- 30 1 2 3 4
MAY 2024
SUN IIIION TUE WED THU FRI | SAT
28 29 30 1 2 3 4
5 6 7 8 9 10 1
12 13 14| 15 16 17| 18
19| 20 21 22| 23| 24| 25
26 - E088 | E0® | E0&0| E04! 1
JUNE 2024
SUN J/ION TUE WED THU FRI | SAT
26 27 28| 29 30| 31 1
2 3 4 5 6 7 8
9| Yo 12 3] s 15

SEPTEMBER 2023
SUN IlIION TUE WED THU FRI | SAT
27| 28] 29| 30 3 1 2
10| 11| 12| 3] 14| 15| 16
17| 18| 19| 20| 21| 22| 23
24| 25| 26| 27| 28] 29 30
OCTOBER 2023
SUN IlIION TUE WED THU FRI | SAT
1 2 3 4 5 6 7
8 of 10 1 12| 13| 1
15| 16[ 17 18 19| 20| 21
22| 23| 24| 25| 26| 27| 28
NOVEMBER 2023
SUN HON TUE WER THU FRI | SAT
20 30| 31 1 2 3 4
5 6 7 8 9 1
12| 13] 14 18
25
2
DECEMBER 2023
SUN IIIION TUE WED THU FRI | SAT
26| 27| 28] 20| 30 1 2
3 4 5 6 7 8 9
10 1| 12| 3] 14| 15| 16
17 23
4 30
JANUARY 2024
SUN MON TUE WED THU FRI | SAT
3|0 4 5 6
10| 11| 12| 13
17| 18| 19| 20
2122 23| 24| 25| 26| 27
2829 30| 31 1 2 3

First/Last Day of School
Open House/Lottery Opens
Vacation/Holiday
Teacher/Staff Work Day
Conference Day

EOGEOG Testing

Camp:8amto 5 pm

OO0 o

JULY 2024

SUN MON TUE WED THU

DRAFT 12/12/22

This calendar includes 2 banked days (13 built-in hours) for a total of 1038 instructional hours & 173 student days
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